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This handbook contains many of the policies and procedures for students at
Cazenovia College. The policies contained in this handbook are applicable to all
Cazenovia College students – undergraduate, graduate, and part-time. Students are
responsible for being aware of these policies and following them accordingly.
Responsible behavior is expected of Cazenovia College students, wherever they are,
and the Student Code of Conduct applies to students both on and off campus.
Enrollment at Cazenovia College implies acceptance of these policies and
procedures and makes them binding on all Cazenovia College students.
The College reserves the right to change any provision or requirement at any time.
Any such revisions will be posted to the online version of the Student Handbook
located at student-handbook.pdf (cazenovia.edu).
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INTRODUCTION

ABOUT CAZENOVIA COLLEGE
Cazenovia College traces its birth to 1824, when it was founded as the Seminary of the
Genesee Conference, the second Methodist seminary to be established in the United
States. It opened with eight students in what had been the Madison County
Courthouse. The seminary was a pioneer in coeducation. From the beginning it
welcomed both men and women who wanted to prepare for college or complete their
education in Cazenovia. In two years there were 145 students. Over the years, the
seminary changed its name several times, first to the Seminary of the Genesee and
Oneida conferences, later to the Oneida Conference Seminary, then to the Central New
York Conference Seminary. In 1894, it became Cazenovia Seminary. Between 1904
and 1931, the institution also functioned as a secondary school for young people in the
township, an arrangement that ended when Cazenovia Central High School was built.
In the 1940’s, facing constantly decreasing enrollment, the trustees decided to add a
junior college. This change was not pleasing to the Methodists. They withdrew church
sponsorship in 1942, and community leaders stepped in to form a new board for
Cazenovia Junior College without religious affiliation.
When the College received accreditation in 1961 from the Middle States Association of
Schools and Colleges, it dropped the “Junior” and became Cazenovia College for
Women. In 1982, the trustees voted to return to coeducational, aiming for one-third
male enrollment. The College’s name was shortened. By 1983, there were men back
on campus. In November 1988, the New York State Board of Regents awarded
Cazenovia College the right to offer bachelor degrees.
Today, the main Cazenovia College campus consists of 30+ buildings on a 24-acre site
within the picturesque lakeside village of Cazenovia. Major buildings and residences
surround a centrally located open quadrangle. All College facilities and village
amenities are within comfortable walking distance from any point on campus. The
athletic complex includes a gymnasium, swimming pool, fitness center, outdoor playing
fields and tennis courts. Cazenovia College also maintains the Jephson Campus where
studio art and fashion programs find their home, and the Equine Center: a modern
facility on a 243-acre site a short distance from the main campus.
MISSION STATEMENT
Cazenovia College cultivates student growth and creativity through engagement with an
involved faculty and staff who provide a supportive, personalized learning environment.
Cazenovia’s distinct blend of liberal arts and professional studies encourages
individualized academic programs enhanced by internships and applied learning
activities, creating the environment for both traditional and adult learners to achieve
their unique educational and career goals.
Student Affairs
Cazenovia College
www.cazenovia.edu/student-life
315.655.7310 (phone)

Page | 6

VISION STATEMENT
Cazenovia College provides students with the knowledge, skills and support needed to
ensure their future success.
DIVISION OF STUDENT AFFAIRS
In support of Cazenovia College and its students, the mission of the Division of Student
Affairs outlines our service in partnership with the College community to achieve a
campus environment of student support, opportunity, and growth. We believe in the
importance of a college experience that is transformational both in and out of the
classroom. To that end, the Division offers exceptional services and extra- and cocurricular experiences, all of which complement our diverse academic programs. We
are united in creating a climate that promotes safety, health and inclusion for all
students, fosters Wildcat pride, and embodies the belief that each of us has the
potential to contribute as a part of something bigger – in communities on campus,
across the country, and around the world.
Under the leadership of the Vice President, the Division of Student Affairs comprises
several departments and operations critical to student success on campus. This
includes Residence Life, Student Conduct, Campus Activities, Health & Counseling,
Campus Safety, Dining Services, Student Leadership including clubs and organization
support, and Diversity and Inclusion specific to student life.
Cazenovia College strives to accommodate a positive and vibrant campus community
experience that serves all of its members. The College aims to encourage an
environment that is safe, healthy, and conducive to positive growth and development
both in and out of the classroom. The Student Code of Conduct is one of many
initiatives to promote a positive student experience and positive development. The
Code of Conduct articulates expectations of students in the context of community
standards, and all students are expected to understand and follow these in the spirit and
practice of supporting the Cazenovia College community.
As an institution of higher learning, Cazenovia College’s faculty, staff, and administration
will hold students accountable for their decisions, conduct, and behavior at all times.
Students who interfere with the rights of others and engage in behaviors that are
disruptive and/or in violation of the College’s Code of Conduct will be subject to
disciplinary action for their behavior, both on and off campus.
If you have any questions about the information in this handbook or anything else
related to your experience as a Cazenovia College student, please know that you are
always welcome to call the Office of the Vice President for Student Affairs at 315-6557310 or visit Watts Hall, room 119 to schedule an appointment.

Student Affairs
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COMPLIANCE STATEMENTS
Under the Student Right to Know and Campus Security Act, colleges and universities
produce statistics and/or information on the following subjects: (1) retention and
graduation rates; (2) financial assistance available to students; (3) crime statistics on
campus; (4) athletic program participation rates and financial support pursuant to the
Equity in Athletics Disclosure Act; and (5) other institutional information, including cost
of attendance, accreditation information, services available to students with disabilities,
and withdrawal /refund policies. Information relating to the above referenced
compliance is generally available through online resources on the College web site at
http://www.cazenovia.edu/about/directory-consumer-information. The following
describes highlighted information and resources available to students seeking to access
such information:
DRUG-FREE SCHOOLS AND CAMPUSES ACT
The Drug Free Schools and Communities Act of 1989 requires Cazenovia College to
provide information to students and employees about the health risks and legal
consequences of substance abuse. This information, and Cazenovia College’s alcohol
and drug policies, are all outlined in this Handbook and Student Code of Conduct.
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
The Family Educational Rights and Privacy Act affords students certain rights with
respect to their education records. The Act provides for the right to inspect and review
education records, the right to seek to amend those records, and the right to limit
disclosure of information from the records. The intent of the legislation is to protect the
rights and safety of students and to ensure the privacy and accuracy of education
records. The Act applies to all institutions that are recipients of federal aid administered
by the Secretary of Education. Details of the Act can be found online at
http://www.cazenovia.edu/academics/academic-policies/records-andregistration/privacy-rights.
JEANNE CLERY DISCLOSURE OF CAMPUS SECURITY POLICY AND CAMPUS
CRIME STATISTICS ACT
Cazenovia College complies with the Jeanne Clery Disclosure of Campus Security
Policy and Campus Crime Statistics Act. This report contains a summary of Cazenovia
College’s Campus Safety Office policies and procedures, along with crime statistics as
required. A copy of this report may be obtained at Campus Safety in Watts Hall, or by
calling (315) 655-7555. It can also be viewed electronically at
http://www.cazenovia.edu/campus-resources/campus-safety/annual-report. The
Campus Safety Office is open 24 hours per day, 365 days a year.
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KERRY ROSE FIRE SPRINKLER NOTIFICATION ACT (A. 5715-A/S. 4180-B)
The Kerry Rose Fire Sprinkler Notification Act of 2013 requires the College to provide a
written fire safety notification to each student living in a college-owned or operated
housing facility, both on and off campus. The notification consists of a description of the
fire safety system for the student’s housing facility, including whether or not the housing
facility is equipped with a fire sprinkler system. The notification also includes information
on how to access the College’s campus fire safety report required by federal law. In
accordance with the Kerry Rose Fire Sprinkler Notification Act, the written notification is
provided to students when they are issued their room key.
MISSING STUDENT CONTACT AND NOTIFICATION
The 2008 Higher Education Opportunities Act requires that every student living in an oncampus student housing facility be given the option to register a confidential missing
student contact. The registered person indicated would be notified within 24 hours of
the determination that the student is missing. If the student is under 18 years of age
and is not an emancipated individual, Cazenovia College is required to notify the
custodial parent or legal guardian after the determination has been made that the
student has been missing for more than 24 hours.
NON-DISCRIMINATION STATEMENT
Cazenovia College subscribes fully to all applicable federal and state legislation and
regulations regarding discrimination (including the Civil Rights Act of 1964; Title IX of
the Educational Amendments of 1972 (Title IX); Section 504 of the Rehabilitation Act of
1973 (Section 504); the Americans With Disabilities Act (ADA); the Age Discrimination
in Employment Act; the Age Discrimination Act; and the New York State Human Rights
Law). The College does not discriminate against students, faculty, staff or other
beneficiaries on the basis of race, color, gender, creed, age, disability, marital status,
sexual orientation, veteran status, religious affiliation and/or practice, or national or
ethnic origin in admission to, or access to, or treatment or employment in its programs
and activities
PEER-TO-PEER FILE SHARING
Peer-to-peer file sharing, which is defined here as the use of Cazenovia College’s
computer network to illegally download or share any copyrighted material, including but
not limited to video, music, or games, is strictly prohibited. The distribution or sharing of
copyrighted materials without the copyright owner’s permission is a violation of the U.S.
Copyright Act and the Digital Millennium Copyright Act of 1998 and is also a violation of
College Policy.
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SEX OFFENDER REGISTRY INFORMATION
In accordance with the Federal Campus Sex Crimes Prevention Act of 2000, institutions
of higher education are required to issue a statement advising the campus community
where law enforcement information provided by the state may be obtained concerning
registered sex offenders. It requires sex offenders already required to register in a state
to provide notice, as required under law, of each institution of higher education in that
state at which the person is employed, carries on a vocation, or is a student.
Members of the Cazenovia College community may obtain information concerning
registered sex offenders by visiting the New York State Sex Offender registry’s web site
at: http://www.criminaljustice.ny.gov/nsor/.
VOTER REGISTRATION
Voting is both your right and responsibility. If you are not yet registered to vote, please
consider the information below to learn how you can get involved in the electoral
process this year.
In accordance with the federal Higher Education Opportunity Act, Cazenovia College
provides students with the opportunity to register to vote. By virtue of being a student
living at and attending a New York state college, students are entitled to become
registered voters in the state of New York. Students from other states who wish to vote
in their home state elections should contact the Board of Elections for their state
regarding absentee voting procedures and deadlines.
New York State Residents: In order to vote in New York State, you must be 18 years old
by Dec. 31 of the year in which you apply and live at your present address at least 30
days before an election. Please note that to register in Madison County while a
Cazenovia College student you must include your residence hall address as follows:
Park Hall – 14 Nickerson St.
Farber Hall – 16 Sullivan St.
Shove Hall – 10 Sullivan St.
Cherry Valley Apartments – 9 Sullivan St.
Village Commons – 4 Sullivan St.
Shove Suites – 1 Seminary St.
Hubbard Hall – 9 Seminary St.
Village Suites – 43 ½ Albany St., and
15 Sullivan Street
For voter registration forms, and more information regarding voter registration please
follow this link: http://www.eac.gov or call 1-800-FOR-VOTE.
Out-of-State Students: Out-of-state students may register to vote by completing the
National Mail Voter Registration Form: http://www.eac.gov. To order a print version,
contact the U.S. Election Assistance Commission (866-747-1471). After filling out this
Student Affairs
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form, you must send it to a state or local election office for processing. See statespecific instructions included in the form for additional information. The national form
also contains voter registration rules and regulations for each state and territory.
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POLICIES
CAZENOVIA COLLEGE COVID SAFETY POLICIES
(NOTE: Our campus focus has shifted to general protocols which promote safety and health for
the entire community. This follows the trajectory of Covid-19 as pandemic to one where it is
endemic to our community.)
During the COVID-19 pandemic, employees, students, and visitors will be expected to follow
certain protocols while on Cazenovia College property in order to promote the safety of all
individuals, to allow for the regular academic and social operations of the College with our
campus community, and to prevent the spread of the virus. In cases where this policy varies
from other policies for employee, student or campus protocols, this policy supersedes all others
until further notice. Any guidance from Centers for Disease Control and/or federal, state, and
local Health Agencies which would allow or expect for a modification of these policies and
protocols will be communicated to the campus community through our College’s COVID-19
website and through campus email and posting communications.
Students attending Cazenovia classes on satellite campuses should follow the protocols as
outlined on the satellite campus.
•

Testing Upon Arrival

All students planning to attend classes on Cazenovia’s campus must check-in. At check-in,
students will be tested for Covid. If you have an exemption from testing due to a diagnosis of
Covid in the 60 days prior to your check-in date, then be prepared to present documentation
from a medical professional/practice including provider identification information documented on
appropriate letterhead upon your arrival on campus.
•

Vaccination Requirements and Exemption Process

Vaccination: Cazenovia College requires all members of the campus community to have
completed a full vaccine course of an FDA approved vaccine (Pfizer, Moderna, or J and J). If a
student has already submitted documentation during the 2021-22 academic year to indicate
their completion of the vaccination course, then no further action is needed.
If you have completed your vaccine and have not submitted proof of such and/or if you are a
new student in fall 2022, then you will be expected to present proof of vaccination using your
vaccination card or other appropriately identified documentation from your pharmacy or
healthcare provider at check-in.
Exemption: The College permits individuals to request medical and religious exemptions, and if
already documented with an exemption during the 2021-22 academic year, then no additional
documentation is necessary. If you have not submitted an exemption request and/or you are a
new student to the campus in fall 2022, then please use this link: Exemption Application
(office.com) to submit your exemption request by August 12, 2022. Requests received between
August 13, 2022 and through opening will not be reviewed by College staff, and those seeking
exemptions will be delayed at their check-in to complete the request process documentation.
Student Affairs
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Unvaccinated individuals should anticipate receipt of further information regarding costs for
quarantine housing and testing which the College is required to employ as the result of health
department requirements and guidelines. Individuals may always choose to seek these services
at home or off campus should they be necessary and should it be helpful financially.
Covid Booster: The College strongly encourages individuals to receive all recommended
Covid boosters as an individual and community health measure in continuing to fight severe
illness and problematic infection rates among our campus employees and students. Information
regarding booster clinics and availability at area pharmacies will be provided regularly to all
members of the Cazenovia College community beginning after opening.
•

Masking

Masks remain an important tool in preventing the spread of Covid as well as any number of
communicable illnesses in settings like College campuses.
Masks are also ALWAYS a supported choice at Cazenovia College. Any member of campus
may choose to wear a mask and/or expect those around them to do so. This includes all
requests to mask in classrooms, offices, activities, and individual residences or other personal
spaces. The College expects all members to support masking when indicated to wear one by
another member of the community. Failure to do so will result in follow up disciplinary responses
through Student Conduct or Human Resources.
Additionally, policies that are long established as part of the College’s Code of Conduct are
emphasized here to acknowledge their importance for supporting campus health and safety
during the COVID-19 Pandemic and transition to endemic response. Students should expect
that response to any violations of these policies will result in a response which immediately
eliminates behaviors proven to threaten public health.
Disruptive/Disorderly Behavior. Behaviors that are disruptive to any on or off campus activity or
conduct that infringes on the rights of others.
Endangering Behavior. Behavior that threatens or endangers the health and/or safety of oneself
or others. Endangering behavior may include physical, verbal, or electronic abuse, intimidation,
harassment, coercion, and/or other conduct which threatens or endangers the health or safety
of any person.
Refusal to Comply. Refusal to comply with the legitimate and reasonable request of any College
representatives in the performance of their official duties.
Under present Covid variant and transmission circumstances, and for the protection of all in our
community, the College will continue to have no tolerance for violations of these policies, given
their potential to impact campus-wide and individual health and safety. Those found to be in
violation will face consequences up to and including the possibility of removal from housing or
college suspension.

Student Affairs
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ACADEMIC POLICIES
Information on academic resources and policies are contained in the College Catalog
which can be found on-line at https://www.cazenovia.edu/academics/academic-policies
Students are encouraged to review all policies noted, including those specific to
attendance, classroom behavior, voluntary and involuntary course withdrawal, and other
expectations with regard to the academic environment at Cazenovia College.
Of note, Cazenovia College expects students share in a mutual commitment to honesty
in all pursuits in and outside of the classroom. In particular, Cazenovia College expects
students to maintain their commitment to academic honesty. Students are held
responsible for acts such as plagiarism, cheating on assignments, or other forms of
academic dishonesty, including, but not limited to:
•

Copying from an unauthorized reference [e.g. textbook, notes, another student's
paper] during a closed-book examination.

•

Representing all or portions of the work of another person [e.g. student, scholar,
television commentator, etc.] as your own.

•

Representing the printed words or ideas of another [e.g. student, scholar,
television commentator, etc.] as your own.

•

Stealing or defacing the College's books, magazines, art work, material related to
computers, etc.

•

Stealing or making unauthorized [i.e. beyond the bounds of 'fair use'] copies of
texts, recordings, software, etc. protected by copyright.

•

Buying examinations, papers, lab reports, projects, art works, etc. [whatever the
supply source] that you represent or submit as your own.

•

Selling or providing examinations, papers, lab reports, projects, art works, etc.
[whatever the supply source] for others to represent or submit as their own.

•

Submitting, without previous knowledge and specific permission of the receiving
instructor, material for which you have already received a grade or credit in
another course.

•

Representing fabricated data or evidence as the consequence of your own
legitimate observation or study.

•

Misrepresenting, orally or in writing, the nature and scope of an internship.

•

Misrepresenting, orally or in writing, the extent of your personal involvement or
participation in an internship.

•

Aiding another student in an act of academic dishonesty.

•

Failing to cite sources.

Student Affairs
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•

Unauthorized use of technology during or for an assignment, project, quiz, test or
other assigned work.

Procedures for the College’s response to alleged violations of this policy can be found
at:
https://www.cazenovia.edu/academics/academic-policies/other-academicpolicies/academic-honesty
ADVERTISEMENT and POSTING POLICY
Posting may take the form of event and activity promotion, shared information of
campus news or notice, and/or individual display of support, messaging, or belief.
With respect to informing the college community of various events, lectures, activities,
etc. by means of posters and digital advertisements, the following criteria have been
established:
1) All communications announcing an approved College or student group
sponsored event are to be approved by authorized personnel of the College
as indicated below. Approvals will be considered only when the criteria set
forth in this policy are met.
2) Student activities and events must be registered prior to any review of
advertising. Program/Event Registration Forms are available with directions
for completion and submission at:
https://mycaz.cazenovia.edu/resources/studentlife/Documents/Event%20Regi
stration%20Form.pdf
3) All advertisements of activities or sharing of information must be sponsored
by a recognized College office or student group, whose name shall appear
prominently on the poster.
4) Poster approval does not imply College endorsement. Posters will be
reviewed and approved by the office responsible for the organization, event,
and/or activity.
a. Student Affairs will be responsible for the review of student club,
organization, activity, and information-sharing posters and
advertisements.
b. Other College departments and offices hosting sponsored events and
activities will receive advertising approval through their director or
division chair. The Office of Communications and Marketing reserves
the right for final review of campus promotion and advertising.
Student Affairs
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c. In all cases an approval communication must be provided to event or
information sponsors/organizers by email, and sponsors/organizers
prepared to share approval as requested.
4) Advertisements will not be approved if any of the following apply:
a. They assert or imply official College approval of any viewpoints
expressed.
b. They offend community standards of good taste.
c. They contain language or symbols abusive or demeaning of specific
social groups.
d. They deny respect for the dignity of individuals.
e. They appear libelous (false or unjustified injury of the good reputation
of another, as by slander or libel)
f. They encourage sale or use of alcohol or promote
establishments/events selling alcohol, drink specials, special event
nights, etc.
g. They promote or facilitate any aspect of substance abuse.
h. They encourage or seek to incite specific illegal acts.
i. They promote goods or services sold for the personal profit of campus
employees or students or are sold by off-campus persons or
companies who are not or cannot be sponsored by a recognized
College office or student group.
j. They promote non-campus-related activities of commercial sponsors.
• Posters promoting activities and events of other non-profit
institutions and organizations may be approved in limited
numbers provided they do not violate the other criteria listed
here, and are to be approved by the Office of Communications
and Marketing who will also provide specific information
regarding locations and duration for posting materials.
k. Please note that unauthorized materials are subject to removal and the
sponsoring individual/organization may be financially responsible for
clean-up expenses.
All campus posting, whether for event, news, or personal display must follow guidelines,
standards, and parameters as indicated above. Additional residential policies apply
regarding size and location of postings – both in rooms and outwardly facing.
Posters, flyers, and digital communications are important parts of the communication of
ideas, activities, and campus events. By following the expectations below, you ensure
advertising is effective and promotes the dynamic Cazenovia experience.
1. Posters may be placed in designated areas only and never on painted
surfaces, walls, or exterior/entrance doors. Each building may have additional
special requirements, so if you have questions, please inquire with the Office of
Student Affairs
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Communications and Marketing if a College department or outside organization
and Student Affairs if a student club, organization or group.
2. Inordinate quantities of posters/flyers should not be posted in the same proximity.
The quality of your promotion is more important than the quantity.
3. Maintaining a clean and neat environment on campus can only be done with your
support and cooperation. If you see any publicity on College property which
violates the standards here, or is outdated, please remove it and dispose of it
properly. Of course, it is most important that you do this with your own items to
prevent others from needing to take responsibility for items you have posted.
4. No off-campus group or organization is permitted to post advertising on the
campus without prior approval from the Office of Communications and Marketing.
This permission will be limited as determined by the Director of Communications
and Marketing.
5. Clubs and organizations recognized and funded through the Student
Government Association (SGA) should include the following on all posters and
communications promoting their events:
Made possible by funding provided through SGA

If you have any questions about this poster policy, especially about where to post
material, check with the Office of Communications and Marketing if a College
department or outside organization and Student Affairs if a student club, organization, or
group. Each will work with appropriate campus officials to provide clarification and
guidance.
ALCOHOL POLICY
Summary of New York State Laws Pertaining to Alcohol:
Legal Minimum Purchase Age: No person shall sell, deliver, or give away or cause or
permit or procure to be sold, delivered or given away, any alcoholic beverages to any
person, actually or apparently, under the age of 21 years. Persons under 21 are not
permitted to purchase, possess or consume alcoholic beverages. Effective January 1,
1990, persons under the age of 21 are prohibited from possessing any alcoholic
beverage with intent to consume the beverage.
Selling or Giving Alcohol to an Intoxicated Person: No person shall sell, deliver, give
away, permit or procure to be sold, delivered or given away, any alcoholic beverages to
an intoxicated person or any person under the influence of alcohol.
Using False I.D.s: Any person under 21 years of age who is found to have presented or
offered false or fraudulent written identification of age for the purpose of purchasing or
Student Affairs
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attempting to purchase alcoholic beverages may be faced with probation for a period
not exceeding one year, and may in addition receive a fine not exceeding $100.00.
Effective November 1, 1989, persons under the age of 21 who present falsified or
fraudulently altered proofs of age for the purpose of purchasing or attempting to
purchase alcoholic beverages are guilty of a violation, punishable by a fine of up to
$100.00 and a community service requirement of up to thirty (30) hours. Previously,
violations of this section were punishable only by the imposition of a one-year
probationary period and a fine. Additionally, effective October 19, 1989, a person under
the age of 21 who presents an altered New York State driver’s license for the purpose of
illegally purchasing an alcoholic beverage may be subject to a suspension of that
driver’s license for up to ninety (90) days and may also be required to apply to the
Department of Motor Vehicles for a restricted use driver’s license following the
suspension.
Personal Liability: The New York State legislation has enacted a law which imposes
liability for injuries to third parties upon persons who knowingly cause the intoxication or
the impairment of ability of a person under 21 years of age by “unlawfully furnishing” or
“unlawfully assisting in procuring” alcoholic beverages for underage persons.
Village Open-Container Law: The Village of Cazenovia prohibits open containers of
alcoholic beverages on streets and/or in cars.
The Cazenovia College Program to Prevent Alcohol and Drug Abuse: The DrugFree Schools and Communities Act Amendments of 1989 (Public Law 101-226; Final
Regulations published on August 16, 1990) required all colleges in the United States to
certify to the U.S. Department of Education by October 1, 1990, that they have adopted
and implemented a program to prevent the illicit use of drugs and the abuse of alcohol
by students and employees. This program must include the annual distribution of the
following to each student and employee:
•
•
•
•

College Standards of Conduct that clearly prohibit, at a minimum, the unlawful
possession, use or distribution of drugs and alcohol by students and employees
on the institution’s property or as any part of the institution’s activities;
A description of the applicable legal sanctions under local, state or federal law for
unlawful possession, use or distribution of illicit drugs and alcohol;
A description of the health risks associated with the use of illicit drugs and the
abuse of alcohol;
A description of any drug and alcohol counseling, treatment or rehabilitation
programs that are available to students and employees; and a clear statement
that the institution will impose sanctions on students and employees (consistent
with local, state, and federal law) and a description of these sanctions, up to and
including expulsion or termination of employment and referral for prosecution for
violations of these standards of conduct.
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The law further requires that the College conduct a biennial review of its program to
(a) determine its effectiveness and implement changes as they are needed; and (b)
ensure that the sanctions developed are consistently enforced.
The College Alcohol Policy
Cazenovia College supports and abides by the laws of New York State which make the
selling, serving, and consumption of alcoholic beverages to individuals under the age of
21 an illegal act. Specifics of the law as well as health risks and additional resources
regarding alcohol and drug laws can be found in the Drug Policy section of this handbook,
The intent of this College Alcohol policy is to permit private and individual use of
alcoholic beverages in a legal and responsible way by those students age 21 or older.
Students who enter Cazenovia College are expected to honor the legal restrictions on
alcohol use imposed by the State of New York. Observance of the law is the
responsibility of each student. Failure to obey the law may subject the student to
prosecution by law enforcement authorities, both civilly and criminally.
Failure to obey the law may also subject a student to disciplinary action through the
campus conduct process with outcomes up to and including dismissal from the College.
Being under the influence of alcohol shall not excuse any student from the legal and
disciplinary consequences of offensive, disorderly, or unlawful conduct.
The College encourages students to seek assistance if they find they are unable to
control their consumption of alcohol, or if they find themselves dealing with problems
due to their drinking. Confidential assistance is available through the College’s
Counseling Center at 10 Seminary Street. Transportation to Alcoholics Anonymous (AA)
meetings can also be arranged through the Counseling Center.
The College commits itself to educating its constituencies regarding alcohol
consumption and its physiological, psychosocial, and behavioral effects. Therefore, in
addition to the regulatory policies, the College will conduct educational experiences
designed to foster an environment in which people of legal age come to know and
respect the power of alcohol as an intoxicant and learn to use it, if they choose to, with
care and responsibility.
The sale, serving, consumption and possession of alcoholic beverages are prohibited in
all public areas of the college unless authorized as an official college event by an
appropriate administrative office, and including appropriate third-party vendor
management practices. This includes but is not limited to areas such as bathrooms,
lounges, kitchens, hallways, lobbies, entrance areas, and outdoor campus grounds.
When occupants of campus residential communities are 21 years of age or older,
private use for individual consumption is allowed, except that kegs, beer balls, or other
common source containers are not permitted. Individual residents of legal age may
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possess no more than twelve, 12-ounce bottles/cans of beer/alcohol (or the equivalent),
or 750 ml of liquor or wine at one time. Quantities may not exceed this amount even if
you have visitors/guests defined in the Housing Agreement and Policies as those
persons not residing in that room, suite, or apartment. Each resident is permitted only
and up to 2 guests/visitors at any time. Visitors/guests when referenced in the Alcohol
Policy must also be 21 years of age or older.
When determining the quantity of alcohol, only unopened and clearly visible recently
consumed (wet) cans/bottles should be counted. Cans/bottles in recyclable bins or in
tied bags intended for recycling are not to be counted in the total quantity.
If, at any time, students who are twenty-one or older gather in a room with students who
are not twenty-one, to avoid confusion, the College expects that all persons present will
abstain from drinking alcohol.
Underage students present in a room where alcohol is present, whether consuming or
not, will be considered to be in violation of the Alcohol Policy and subject to a
disciplinary response.
Specific Guidelines for Use of Alcohol on Campus
1. These guidelines establish the minimum expectation of the College regarding the
use of alcohol on campus. The observance of the laws of New York is a matter of
individual responsibility; and students are expected to accept personal
accountability for any decision regarding the use of alcoholic beverages on or off
campus.
2. Public use or public possession, which includes any open container, is prohibited
on campus.
3. Public intoxication and intoxicated behavior associated with it are neither
appropriate nor permitted.
4. Related Offenses:
a. Noise associated with the use of alcohol that disturbs others
either on campus or in the community will not be tolerated.
Students causing the noise or present with others causing the
noise are subject to disciplinary action.
b. Individuals responsible for damaged property, injury to person or
endangering the health and welfare of students while under the
influence of alcohol are subject to disciplinary action and will be
held responsible for the cost of repairs and/or medical treatment.
c. Failure to comply with requests made by any College personnel
acting in the performance of their duties, while under the
influence of alcohol, will – like at any other time - result in
disciplinary action.
5. Bulk containers and “common sources” of alcohol are prohibited on campus.
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6. Students under the age of 21 years may not consume or possess any open or
unopened containers of alcoholic beverages. Collectibles and collections,
including, but not limited to shot glasses, wine glasses, and mugs will be
questioned if actively used at the time of any alleged alcohol violation. Collections
of used alcohol bottles (trophy bottles) are not permitted in a room, suite, or
apartment where any resident is under 21.
7. No student shall provide alcoholic beverages to another student or guest under
the age of 21 years.
8. Alcohol found in the possession of or in a campus residence assigned to anyone
under the age of 21, whether student or guest, will be confiscated and discarded.
9. Persons over 21 years of age in possession of a bulk container and/or serving to
minors will have the alcohol confiscated and discarded. Further, alcohol will be
confiscated and discarded whenever any of the rules contained in this policy are
violated, regardless of the age of the individuals involved.
10. Persistent offenses by any one individual may subject the offender to more
serious penalties, up to and including suspension or dismissal from the College.
11. The College reserves the right to have the alcohol confiscated and discarded.
12. Students are responsible for the actions of their guests while they or their guest
are under the influence of alcohol. Guests are expected to abide by all policies of
the College and New York State law. Guests are defined as as those persons
not residing in that room, suite, or apartment and 21 years of age or older.
Students may have only and up to 2 guests at any one time.
13. Alcoholic beverage containers, empty or full, and signs, advertisements, or
displays advertising alcohol, are not permitted in windows, ledges, on doors or in
general public areas and spaces.
14. Drinking contests or games which center on or encourage binge drinking and the
abuse of alcohol, and the paraphernalia associated with such contests or games
(such as funnels, beer bongs, beer pong set-ups, and pitchers), are not
permitted.
15. Students should be made aware that the College may inform parents or legal
guardians of incidents involving alcohol violations and other circumstances where
student health and safety is concerned.
16. The Division of Student Affairs can, at any time and for any duration, invoke a
substance-free period mandated for any college-owned residential community
(ex. Finals Week, Fall Break…). During this time all members of the community
may not possess or consume alcoholic beverages.
17. If alcohol is found in a room and the residents of the room are not present, all
residents will be held responsible until otherwise determined through the College
conduct process.
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Resources and Information for Students
Cazenovia students are welcome to consult with the Cazenovia College Health and
Counseling Center at 10 Seminary Street. All information is confidential as set forth by
state and federal guidelines. Appointments and consultation can be made available at
(315) 655-3172. Transportation can also be arranged to Alcoholics Anonymous by the
Counseling Center.
Students are also encouraged to seek support from off-campus resources such as the
Drug Hotline (315) 472-3784. The Hotline is staffed and available 24 hours a day.
Alcohol Abuse/Alcoholism and Additional Information
315-428-4113 – Alcoholism and Substance Abuse Services of New York State
315-655-7122 – Cazenovia College Health Center
315-655-7122 – Cazenovia College Counseling Center
315-463-5011 – Alcohol Anonymous Service Center
315-471-1359 – Onondaga Council on Alcoholism & Addictions Inc.
315-697-3947 – BRIDGES, Madison County Council on Alcoholism & Substance
Abuse
800-721-2327 – Alcohol and Drug Abuse Prevention and Treatment, Madison County
http://www.drugfreeworld.org/drugfacts/alcohol/short-term-long-term-effects.html
https://www.niaaa.nih.gov/alcohol-health/alcohols-effects-body
http://drugabuse.com/library/the-effects-of-alcohol-use/
AMNESTY/GOOD SAMARITAN POLICY
Student health and safety are primary concerns for all of us in the Cazenovia College
community. Students are expected to contact emergency services as well as Campus
Safety or Residence Life (RA) when it is believed an individual in their presence needs
medical attention due to the abuse of alcohol or other drugs including prescription, over
the counter, or other.
Incidents involving sex discrimination, sexual harassment, sexual misconduct, sexual
violence, dating violence, domestic violence, or stalking shall be extended these same
expectations for those students reporting or intervening to prevent harm to a student.
To support student safety and encourage communication in emergency circumstances,
Cazenovia College provides for amnesty to student(s) who report these concerns in a
manner which allows for appropriate response and care for their campus community
members and peers. The protocol for enacting this policy can be found in Appendix D.
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ANTI-DISCRIMINATION AND ANTI-HARASSMENT POLICY
Policy Statement
It is the policy of Cazenovia College, in keeping with efforts to establish an environment
in which the dignity and worth of all members of the college community are respected,
that the College does not tolerate discrimination (including harassment and all biasrelated behavior) because of gender, pregnancy, race, color, national origin, citizenship,
ancestry, religion, creed, age, physical or mental disability, marital status, military
status, domestic violence victim status, genetic predisposition or carrier status, sexual
orientation, or any other basis protected by federal, state or local law. Together, these
personal characteristics are referred to in this policy as “protected characteristics.” The
College is committed to taking reasonable steps to prevent such discrimination
(including harassment and all bias-related behavior) from occurring and to providing a
forum in which anyone who complains of prohibited discrimination (including
harassment) may expect to have that complaint expediently and carefully investigated
and resolved.
Please note that while this policy sets forth the College’s goal of promoting a workplace
and educational environment that is free of discrimination and harassment, this policy is
not designed or intended to limit the College’s authority to take disciplinary action for
conduct which it deems inappropriate, unprofessional, inconsistent with the College’s
standards, or otherwise inadvisable, regardless of whether that conduct satisfies the
legal definition of unlawful discrimination or harassment (e.g., bullying).
Application
A. This policy applies to all students and all employees of the College including in
their relationships with students, as well as to third parties visiting the College
regardless of their status or position.
B. This policy applies to activities that take place on campus or in connection with
any College-sponsored programs and activities, regardless of where they take
place. Additionally, off campus conduct may be considered in violation of this
policy if the conduct creates a threatening or uncomfortable environment during a
College-sponsored program, or if the incident causes concern for the safety or
security of Cazenovia College’s students or community.
C. This policy also applies to members of one protected category who engage in
prohibited discrimination or harassment toward members of the same or another
protected category. For example, this policy prohibits males from sexually
harassing females or other males, and females from sexually harassing males or
other females.
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Definitions
Discrimination. Discrimination is an act that disadvantages a person and that occurs
because of one or more of the affected individual’s “protected characteristics.”
Examples of discrimination include job actions such as lower pay, a failure to promote,
denial of a raise, or termination because of one’s gender, race, sexual orientation, or
another protected characteristic. Examples of discrimination also include, but are not
limited to, denying a student a research opportunity because of the student’s race,
disability, sexual orientation, or other protected characteristic, giving a student a lower
grade than they deserved because of the student’s gender, military service, religion, or
other protected characteristic, etc.
Harassment. Harassment is a form of discrimination. Harassment is unwelcome,
offensive conduct that occurs on the basis of any of the protected categories set forth
above (such as sex, race, age, religion, national origin, physical or mental disability,
etc.). When harassment becomes so severe or pervasive as to interfere with an
individual’s ability to work, learn or participate in the College’s programs, it is called a
“hostile environment.” Whether harassment has occurred in violation of this policy
depends on consideration of all of the circumstances, including the severity of the
incident(s), whether the conduct was repeated, whether it was threatening or merely
annoying, and the context in which the incident or interaction occurred.
Harassment may be verbal, visual or physical. Merely by way of illustration, harassing
acts may include racial, ethnic or religious slurs; name-calling that demeans on the
basis of gender, age, disability or sexual orientation; unwanted touching of a person’s
legs or shoulders; physically harming or threatening another due to racial or religious
animosity; or vulgar pictures or ethnically offensive symbols or writings.
Sexual harassment, which is one form of harassment, is defined as unwanted sexual
advances, requests for sexual favors or visual, verbal, non-verbal or physical conduct of
a sexual nature when: (1) submission to such conduct is made explicitly or implicitly a
term or condition of employment or academic advancement; or (2) submission to or
rejection of such conduct is used as basis for decisions affecting employment or
academic advancement of an individual; or (3) such conduct has the purpose or effect
of unreasonably interfering with an employee’s or student’s work or academic
performance or creating an intimidating, hostile or offensive work or educational
environment.
The following is a partial list of conduct that may constitute sexual harassment whether
or not directed specifically at the complaining party:
• Offering employment or academic benefits in exchange for sexual favors.
• Making or threatening reprisals after a negative response to sexual advances.
• Unwelcome visual conduct, such as leering or staring, making sexual gestures, or
displaying sexually suggestive or derogatory objects, pictures, cartoons or posters.
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•
•
•

•

Unwelcome verbal conduct, such as making or using sexually suggestive or
derogatory comments, epithets, slurs, sexually explicit jokes, or comments about
another’s body or dress.
Unwelcome verbal sexual advances or propositions.
Unwelcome verbal abuse of a sexual nature, graphic verbal commentary about an
individual’s body, sexually suggestive or derogatory words to describe an individual,
and/or suggestive or obscene letters, notes or invitations. This includes generalized
sexist remarks and behavior, not necessarily designed to elicit sexual cooperation,
but which convey insulting, degrading, and sexist attitudes.
Unwelcome physical conduct, such as unwanted whistling, touching (including
pinching and brushing), hugging, assaulting, impeding or blocking one’s movement
because of sex.

The College also prohibits “quid pro quo” harassment. Quid pro quo (or “this for that”)
harassment occurs when a person in a position of authority or control links the receipt of
some benefit (such as a promotion or a grade) to another’s submission to unwelcome
sexual advances or sexual conduct or requires the other to perform or submit to
demeaning or degrading sex or sexually-charged acts. Quid pro quo harassment can
be expressly stated, but it can also be implied by words, actions or the surrounding
circumstances. No person should believe that any other person – no matter their title or
position with the College – has the right to pressure another person for sexual activity;
they do not.
The College reserves the right to discipline students for offensive conduct that is
inconsistent with community standards or the Code of Conduct, even if it does not rise
to the level of a hostile environment as defined by applicable law. If you are unsure of
whether a certain behavior constitutes discrimination or harassment prohibited by this
policy, please contact the Office of Human Resources or the Office of the Vice
President for Student Affairs.
The College process for response and resolution to violations of this policy are outlined
in Appendix C.
ATHLETIC POLICIES
Athletic policies and procedures can be found on-line at http://cazenoviawildcats.com.
BIAS-RELATED POLICY
Cazenovia College is committed to creating an inclusive campus environment for all.
We expect that all members of the campus community uphold an obligation to
contribute to this mission and actively prevent incidents that target any individuals or
groups based on a social identity. Bias is defined as a behavior that constitutes an
expression of hostility against a person or property of another because of the targeted
person’(s’) age, creed, disability, ethnic or national origin, gender, gender identity,
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gender expression, marital status, political or social affiliation, race, religion, sexual
orientation, or status as a military veteran.
Examples of bias incidents can include, but are not limited to:
•

name-calling

•

stereotyping

•

belittling or excluding others based on their identity

•

using racial, ethnic, or other slurs to identify someone

•

imitating someone with any kind of disability or based on a real or perceived
cultural norm or practice

•

making comments or activity of any of the above nature on social media
platforms

You may find additional information and report a bias-related incident at: Bias Incident
Reporting | Cazenovia College.
CHOSEN NAME POLICY AND PROCESS
Providing access to a Chosen Name Form is consistent with current Title VII and Title
IX of federal law protecting students, faculty, and staff against discrimination based on
sex, gender identity, and gender expression.
It is recognized as a best practice for supporting transgender and gender nonconforming members of college communities. Any member of the college community
who wishes to use a chosen name other than their legal/primary name on a daily basis
may utilize the Chosen Name Process.
Some reasons for a chosen name include:
• Individual’s legal name is inconsistent with gender identity.
• Individual primarily uses their middle name instead of their first name.
• Individuals who go by a nickname significantly different from their first name.
• Please note that nicknames that are common abbreviations of a first name (e.g.,
“Doug” for “Douglas”, or “Liz” for Elizabeth) generally do not use this form
• International students or anyone who wishes to adopt an English language
nickname during their course of study or employment.
All individuals who indicate a chosen name will be respected for this choice and their
chosen name will be used on campus and changed wherever practicable on internal
college systems.
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Chosen names cannot be used on some documents if a student has not legally
changed their name, and Cazenovia College is required to use legal names on these
documents (e.g., financial aid documents, payroll documents, Visa records, responses
to enrollment inquiries such as verification, and official transcripts and diplomas). If a
student has legally changed their name, as demonstrated by court order, birth
certificate, marriage license, divorce decree or other legally sufficient documentation,
the College will change these records, as needed, to reflect the change.
Chosen names may not be used for the purpose of misrepresentation, avoiding legal
obligations, or otherwise in any manner that violates College policies or federal, state, or
local laws. The College reserves the right to deny or remove any chosen name without
prior notice to the individual due to misuse or abuse of this Chosen Name Policy,
including, but not limited to, misrepresentation, attempting to avoid legal obligations, or
the use of highly offensive or derogatory names.
All front end/public communications with regards to a chosen name will use the
language “chosen name” and not “alias” or other words that may describe backend
programming language.
All communication regarding questions about the chosen name policy or form will be
directed to the co-chairs of the President’s Commission for Equity and Diversity
(diversitychairs@cazenovia.edu). Additional information can be found on the
Cazenovia College website at: Chosen Name | Cazenovia College.
CLUBS & ORGANIZATIONS POLICIES
Student club and organization registration process, policies and procedures can be
found on-line at https://mycaz.cazenovia.edu/resources/studentlife/Pages/default.aspx.
COMPUTER USE (APPROPRIATE USE OF TECHNOLOGY)
Cazenovia College provides access to appropriate computer systems to students for the
exclusive use by the student. Information and Communications Technology (ICT) has
responsibility for operating a variety of services for employees and students, and for
doing so efficiently, correctly, and securely. The College does not ensure privacy of its
electronic communication systems for its students. The systems, owned and maintained
by the College, may from time to time be monitored and accessed by ICT.
Students are expected to use the technological resources of the College in an ethical
manner, and to adhere to high moral, legal, and professional standards. Unacceptable
use of Cazenovia College’s electronic communication systems includes:
• Attempting to access password-protected systems for which you do not have an
assigned password.
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•

Sharing your password(s) with anyone. Each student is responsible for all actions
performed on his/her account and is expected to take precautions necessary to
prevent its unauthorized use.

•

Attempting to access personal or confidential information unless authorized to do
so. Students are expected to respect the privacy rights of others, to not disclose
confidential information without permission of the owner, and to use data for
legitimate academic purposes only.

•

Impersonating other individuals or misrepresenting yourself in any way when
using College technological resources.

•

Using computers, computer networks, data, and other College technological and
information resources to harass, threaten, defame, or otherwise cause harm or
damage to another person, institution, or constituency within or outside the
College community.

•

Compromising compliance with the copyright laws and provisions of the licensing
agreements that apply to software, printed and electronic materials, graphics,
multimedia, and all other technological resources licensed and/or purchased by
the College or accessible over network resources provided by the College.

•

Creating, installing, or disseminating software (e.g., viruses, Trojan horses) or
communication (e.g., chain letters, broadcast messages) that may disrupt,
overcrowd, or otherwise harm or degrade College technological and information
resources.

•

Using ICT services to support inappropriate activities on any network, even if the
activities don't interfere directly with ICT services. ICT will pursue allegations of
inappropriate network activities with the utmost diligence.

•

Using ICT technology, services, network, or supplies for personal gain, or for
promoting personal interests or disseminating information that is contrary to the
mission and objectives of the College.

The College regards the improper or unauthorized use of a computer or computer
network, including actions such as invasion of privacy, conversation, trespassing, fraud,
or pirating as illegal under federal law. Failure to abide by this policy will result in
discipline, up to and including dismissal.
POLICY ON DINING HALL ACCESS AND USE
Access to the dining hall requires a meal plan or the purchase of a one-time entry with
cash/credit, guest meal swipe, Dining Dollars, or Caz Cash. Individuals with meal plans
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must provide a valid Cazenovia College ID card in order to gain entry. Meals are nontransferable. You may only swipe in another student by using a guest pass. Upon
entering the dining hall, individuals can eat as much as they want. However, with the
exception of a la carte items, no other food can be removed from the dining hall upon
leaving unless a “to go” container has been accounted for.
DRUG POLICY
Cazenovia College seeks to maintain a work and educational environment that is safe
for its employees and students, and conducive to work standards that support an
effective workforce. To that end, and in accordance with the Drug-Free Workplace Act
and the Drug-Free Schools and Communities Act Amendments of 1989, the College
prohibits the unlawful manufacture, distribution, conveyance, possession, sale, or
purchase of prescription and/or otherwise controlled substances, including illegal drugs,
designer and synthetic drugs, prohibited drugs, and drug-related paraphernalia including but not limited to synthetic drugs, bongs, pipes, rolling papers, filter tubes, etc.
- on College property, in private vehicles located on College property, or at College
functions which may happen on or at extended locations off campus.
The College administration, faculty, and staff will strictly adhere to and enforce all New
York State laws and College regulations regarding illicit drug use. The College will
cooperate with law enforcement agencies in any case involving the possession, use, or
sale of illegal drugs on the Cazenovia College campus or any designated off campus
locations. Any known use or possession of such drugs by a Cazenovia College student
will result in severe and immediate disciplinary action, which may include suspension or
expulsion. Any known use or possession of such drugs by a Cazenovia College
employee will result in severe and immediate disciplinary action, which may include
suspension or termination. Being under the influence of drugs shall not excuse the
student or employee from legal and/or disciplinary consequences of offensive,
disorderly or unlawful conduct.
Students should be made aware that the College is obliged to inform parents or legal
guardians of incidents involving possession, use, or distribution of illegal drugs and drug
paraphernalia. The intent of this policy is to promote a healthy environment and to
provide a safe and secure experience that supports the academic and personal growth
of all students.
Cazenovia College stands willing to assist in the resolution of problems associated with
the use of alcohol and drugs and encourages students to seek medical help by
contacting the Health and/or Counseling Offices at 315.655.7122.
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Legal Prohibitions
All employees and students are subject to the laws of New York State, including those
pertaining to the possession, use, and sale of alcohol, marijuana, and other drugs
referred to as “controlled substances.”
I. Alcohol
To legally purchase, possess, and consume an alcoholic beverage in the State of
New York, one must be 21 years of age or older.
The use of a “fake I.D.” to purchase alcohol is illegal and if a person uses an altered
New York State driver’s license or a license belonging to someone else as evidence
of age, the law calls for suspension of the person’s actual license to drive a motor
vehicle for up to 1 year, up to $1000 in fines, or up to 90 hours of community service,
as well as possible mandatory participation in an alcohol awareness program.
Multiple offenses may also lead to the suspension of a person’s driver’s license until
age 21 and mandatory evaluation for alcoholism.
Possession: Persons under age 21 are prohibited from possessing alcoholic
beverages if they intend to consume them. If a person under 21 is found guilty of
possession of alcoholic beverages, which he/she intends to consume, the person
may be fined, and/or completion of an alcohol awareness program, and/or community
service up to 30 hours.
Purchase & Service: If a person purchases alcoholic beverages and serves them to a
person who is under 21 years, the purchaser/server may be charged with “Unlawfully
Dealing with a Child”. This crime is a misdemeanor, and a conviction under it can
result in fines, imprisonment, and a permanent criminal record, or probation of up to
three years.
Driving While Intoxicated and Driving with Ability Impaired: Attempting to operate a
motor vehicle while under the influence of alcoholic beverages or other drugs is an
extremely dangerous practice which may result in injury or death. In addition, persons
who operate a motor vehicle while under the influence of alcoholic beverages or
other drugs are subject to arrest and conviction for Driving While Intoxicated (DWI) or
Driving With Ability Impaired (DWAI). A person operating a motor vehicle with a blood
alcohol level of 0.08% or more can be arrested and convicted of Driving While
Intoxicated, a misdemeanor under New York State’s Vehicle and Traffic Law.
Sanctions include revocation of driving privileges for at least six months and a fine of
up to $1000 and/or imprisonment for one year.
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Persons operating a motor vehicle with a blood alcohol level of 0.5% to 0.07% are
subject to arrest and conviction for Driving With Ability Impaired (DWAI). Persons
found guilty of DWAI as a first offense may be fined $500 and have their licenses
suspended for three months and/or 15 days imprisonment. Persons operating a
motor vehicle under the influence of drugs other than alcoholic beverages are subject
to arrest for Driving While Ability Impaired by Drugs, a misdemeanor. A person found
guilty of this offense will have a license revoked for six months, fined $1000 and/or
imprisonment of up to 1 year.
A person under the age of 21 operating a motor vehicle with a blood alcohol level of
0.02% to 0.07% can be arrested under New York State’s Zero Tolerance Law. On a
first offense, driving privileges will be lost for 6 months, on a second offense, the right
to drive is lost for 1 year or until the age of 21, whichever is longer.
II. Marijuana
Possession of marijuana in any amounts is illegal under federal law. Under New York
law, persons 21 years and older can possess, obtain and transport up to 3 ounces of
cannabis for recreational use. However, marijuana is still illegal under federal law and
therefore prohibited from campus. Under federal law, possession of marijuana will, at
minimum, be considered a misdemeanor punishable by up to one year in jail and a
minimum fine of $1,000 for a first conviction. The penalty increases to a felony for a
second possession offense with a mandatory jail time of at least 15 days, but not
more than 2 years, and a minimum fine of $2,500. Under New York law, the sale of
marijuana in an amount greater than 4 ounces but less than 16 ounces is considered
a class D felony and is punishable by up to 7 years imprisonment and a fine of up to
$5,000. Under New York law, the sale of marijuana in excess of 16 ounces is a class
C felony and is punishable by up to 15 years imprisonment and a fine of up to
$15,000. Under federal law, the sale of marijuana is categorized as a felony with
penalties varying depending on specific weights. Being convicted under these
statutes may result in a permanent criminal record.
III. Controlled Substances
The Penal Law defines those drugs considered “Controlled Substances” to include
narcotic drugs, narcotic preparations, hallucinogens (LSD, “hallucinogenic
mushrooms”, etc.), stimulants, depressants, and concentrated forms of cannabis.
Individual statutes deal with the criminal possession or sale of these substances and
are categorized as misdemeanors or felonies depending on the specific substance,
the amount of the substance in question, or the circumstances surrounding the
possession or sale of the substance. Possession or sale (or possession with intent to
sell) of even a very small amount of some substance is considered a felonious
offense and may result in a lengthy jail sentence, including life imprisonment.
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Health Risks
I. Alcohol
Alcohol consumption causes a number of marked changes in behavior. Even low
doses significantly impair the judgment and coordination required to drive a car
safely, increasing the likelihood that the driver will be involved in an accident. Low to
moderate doses of alcohol also increase the incidence of a variety of aggressive
acts, including spouse and child abuse. Moderate to high doses of alcohol cause
marked impairments in higher mental functions, severely altering a person’s ability to
learn and remember information. Very high doses cause respiratory depression and
death. If combined with other depressants of the central nervous system, much lower
doses of alcohol will produce the effects just described.
Repeated use of alcohol can lead to dependence. Sudden cessation of alcohol intake
is likely to produce withdrawal symptoms, including severe anxiety, tremors,
hallucinations, and convulsions. Alcohol withdrawal can be life-threatening. Longterm consumption of large quantities of alcohol, particularly when combined with poor
nutrition, can also lead to permanent damage to vital organs such as the brain and
the liver.
Mothers who drink alcohol during pregnancy may give birth to infants with fetal
alcohol syndrome. These infants have irreversible physical abnormalities and mental
retardation. In addition, research indicates that children of alcoholic parents are at
greater risk than other youngsters of becoming alcoholics.
II. Marijuana
All forms of cannabis have negative physical and mental effects. Several regularly
observed physical effects of cannabis are a substantial increase in the heart rate,
bloodshot eyes, a dry mouth and throat, and increased appetite.
Use of cannabis may impair or reduce short-term memory and comprehension, alter
sense of time, and reduce ability to perform tasks requiring concentration and
coordination, such as driving a car. Motivation and cognition may be altered, making
the acquisition of new information difficult. Marijuana can also produce paranoia and
psychosis. Immediate physical effects include a faster heartbeat and pulse rate.
Because users often inhale the unfiltered smoke deeply and then hold it in their lungs
as long as possible, marijuana is damaging to the lungs and pulmonary system.
Marijuana smoke contains more cancer-causing agents than tobacco smoke. Longterm users of cannabis may develop psychological dependence.
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III. Controlled Substances
The use of LSD, amphetamines, sedatives, tranquilizers, other dangerous drugs or
legally defined controlled substances is of concern. The health risks include, but are
not limited to damage to the nervous, cardiovascular, respiratory, muscular,
endocrine, and central nervous systems. These may involve toxic, allergic, or other
serious reactions; unfavorable mood alteration; and addiction. Physiological and
psychological dependency, which manifests itself in a preoccupation with acquiring
and using one or more drugs, may cause severe emotional and physical injury
Additional Information
800-721-2327 – Alcohol and Drug Abuse Prevention and Treatment, Madison County
https://www.healthyplace.com/addictions/drug-addiction/effects-of-drug-addictionphysical- and- psychological/
https://recovergateway.org/substance-abuse-resources/drug-addictioneffects/index.aspx
https://easyread.drugabuse.gov/content/effects-drug-use
https://www.drugabuse.gov/publications/drugs-brains-behavior-scienceaddiction/addiction-health
ELECTRONIC COMMUNICATION POLICY
The College’s electronic communication systems such as voicemail, e-mail, website,
computers (e.g. desktop, laptop, iPads, tablets, etc.), mobile devices, network and
Internet access systems (both internal and external) are to be used primarily to advance
the College’s mission of education, research, and public service. The College
recognizes that academic freedom is an essential aspect of the College’s mission and
will interpret and carry out this policy in a manner respectful of that principle.
Communications transmitted through these systems should have a legitimate Collegerelated business purpose. These electronic communications resources may only be
used for legal purposes and may not be used in any manner or for any purpose that is
illegal, dishonest, disruptive, threatening, damaging to the reputation of the College,
inconsistent with the mission of the College, or likely to subject the College to liability.
The use of College electronic communications systems or facilities for private or
personal commercial purposes is strictly prohibited, including any sort of non-College
related solicitation. The College’s existing policies prohibiting discrimination and
harassment apply to the use of all College electronic communications systems.
Therefore, the electronic communications systems are not to be used in any way which
has the effect of unreasonably interfering with anyone else’s educational or work
performance or which creates a discriminatory, intimidating, hostile, or offensive
educational or work environment (whether or not based upon race, color, gender,
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disability, religion, national origin, sexual orientation, age or any other characteristic
protected by applicable law). Sending unwanted and/or offensive e-mail messages may
constitute harassment. Impermissible harassment also includes making unwelcome
sexual advances and requests for sexual favors.
The electronic communications systems also shall not be used to post or send obscene,
pornographic, sexually explicit, or offensive material unconnected to a student’s,
academic performance or scholarly pursuits. Nor shall the electronic communications
systems be used to commit fraud or misrepresentation, to libel or slander anyone, or to
facilitate any unauthorized copying or transmission of copyright protected materials. In
addition, students should not attempt to disrupt electronic communications, to violate
computer system security, or to gain access to another student’s personal electronic
files or e-mail messages without the latter’s expressed permission.
Policy Violation Examples
Violations of this policy may involve the use of electronic communications to:
•

Harass, threaten, or otherwise cause harm to a specific individual(s), whether
by direct or indirect reference
o Send, save or view offensive material (i.e., sexual comments, jokes or images,
racial slurs, gender-specific comments, or any comments, jokes or images that
would offend someone on the basis of his or her race, ethnicity/national origin,
religion, gender, pregnancy, sexual orientation, age, or any other characteristic
protected by applicable law
o Send repeated and/or unwanted harassing communications by electronic mail or
other electronic communications that are sexual in nature
o Send repeated and unwanted harassing communications by electronic mail or
other electronic communications that are motivated by race, ethnicity/national
origin, religion, gender, pregnancy, sexual orientation, age, or any other
characteristic protected by applicable law
o Posting or otherwise disseminating personal or sensitive information about an
individual(s).

•

Impede, interfere with, impair, or otherwise cause harm to the activities of
others
o Propagating electronic chain mail
o Interfering with freedom of expression of others by "jamming" or "bombing"
electronic mailboxes
o Forging, fraudulently altering, or falsifying electronic mail headers, electronic
directory information, or other electronic information generated as, maintained
as, or otherwise identified as College records in support of electronic
communications
o Using electronic communications to forge an academic document
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o Using electronic communications to hoard, damage, or otherwise interfere with
academic resources accessible electronically
o Using electronic communications to steal another individual's works, or otherwise
misrepresent one's own work
o Using electronic communications to collude on examinations, papers or any other
academic work
o Using electronic communications to fabricate research data.
•

Download or post to College computers, or transport across College
networks, material that is illegal, proprietary, in violation of College
agreements, or otherwise is damaging to the institution
o Electronically distributing or posting copyrighted material in violation of license
restrictions or other contractual agreements
o Launching a computer worm, computer virus or other rogue program
o Downloading or posting illegal, proprietary or damaging material to a College
computer
o Transporting illegal, proprietary or damaging material across Cazenovia's
networks

•

Harass or threaten classes of individuals
o Posting hate speech regarding a group's race, ethnicity, religion, gender, sexual
orientation, age or any other basis protected by applicable law.

The network administrators perform periodic security and maintenance checks of the
College electronic communications systems, facilities, and other computing resources.
As a matter of routine system maintenance, the College may store electronic
communications on magnetic media for a period of time after the communication is
created. The College may override any applicable passwords or codes to inspect,
investigate, or search a student’s or an employee’s files or messages. All passwords
must be made available to the College upon request.
The College cherishes the diversity of values and perspectives in an academic
institution, and so is respectful of freedom of expression. The College does not condone
censorship, nor does it endorse the inspection of electronic files. Nevertheless, all
information, including e-mail messages and files, that is created, sent or retrieved over
the College’s electronic communication systems is the property of the College, and
should not be considered private or confidential. Students and employees have no right
to privacy as it relates to any information or file transmitted or stored through the
College’s electronic communication systems. The College reserves its right to monitor,
inspect and examine any of its owned or operated electronic communication systems,
electronic resources, and/or files or information contained therein without prior notice.
The contents of any electronic resource, message, and/or files or information, which has
been inspected under this policy, will not be used or disseminated more widely than is
necessary. However, all information, including text and images, may be disclosed to
law enforcement or to other third parties without prior consent of the sender or the
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receiver. Student and Employee use of the College’s electronic communication
systems constitutes consent to the College’s accessing, intercepting, monitoring,
and disclosure of any matter stored in, create, received or sent over these
resources.
The College may restrict the use of its computers and network systems for electronic
communications, in response to complaints presenting evidence of violations of other
College policies or codes, or state or federal laws. Specifically, the College reserves the
right to limit access to its network through College-owned or other computers, and to
remove or limit access to material posted on College-owned computers.
The restrictive actions pertaining to this policy conform to the Electronic Communication
Privacy Act of 1986. In exceptional cases, the network administrator may detect
evidence of a violation while performing his or her duties operating or maintaining a
system. In such instances, the system or network administrator will contact the Office of
the Vice President for Student Affairs and/or Office of Human Resources for further
guidance.
POLICY ON THE EMERGENCY NOTIFICATION SYSTEM (CazAlert)
Cazenovia College utilizes an emergency notification system, referred to as CazAlert,
as one method to notify and relay information to students, faculty, and staff in the event
of a significant emergency. The CazAlert system is able to send messages
simultaneously as voice calls, text messages, and e-mail messages. Depending on the
nature of the situation, any or all of these methods may be used to communicate with
the intended recipients. CazAlert is not intended to be a substitute for more traditional
communication methods (verbal, written, or electronic), and students, faculty, and staff
should not rely exclusively on receipt or non-receipt of CazAlert messages to take
appropriate actions in the event of an emergency.
Information for CazAlert can be found online at
https://mycaz.cazenovia.edu/resources/comms/Pages/Emergency-Notifications.aspx .
POLICIES REGARDING FIRE AND EMERGENCY PROCEDURES
When a fire alarm is activated in any building on campus, it requires all occupants of
that building to leave immediately. Failure to evacuate may lead to disciplinary action.
If a fire is discovered, evacuate the building and then contact the Campus Safety at ext.
7555 or 315-655-7555, (315) 374-2693. Fire Safety guidelines can be found in
Appendix B. Campus Safety emergency procedures can also be found online at
http://www.cazenovia.edu/campus-resources/campus-safety.
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POLICY ON HATE CRIMES
Policy Statement
Members of the Cazenovia College community have the right not to be discriminated
against for reasons of age, creed, ethnic or national origin, gender, disability, marital
status, political or social affiliation, race, religion, or sexual orientation. It is the policy of
Cazenovia College to ensure that all bias or hate related incidents are investigated
thoroughly in a sensitive manner that provides support for, and minimizes the trauma
experienced by the reporting individual. Students, faculty, and staff shall be notified of
Campus Safety policies and procedures as well as penalties for violating laws, rules,
and regulations. This notification process shall be accomplished annually.
Definitions
Hate Crime. A hate crime can be generally defined as a crime, which in whole or part, is
motivated by the offender's bias toward the victim's status. The offense is committed or
intended to be committed in whole or in substantial part because of a belief or
perception regarding the race, color, national origin, ancestry, gender, religion, religious
practice, age, disability or sexual orientation of a person, regardless of whether the
belief or perception is correct (Section 485.05 of the New York State Penal Law).
Hate Crimes Act of 2000 - A person commits a hate crime when he or she commits
a specified offense and either:
o intentionally selects the person against whom the offense is
committed or intended to be committed in whole or in substantial part
because of a belief or perception regarding the race, color, national
origin, ancestry, gender, religion, religious practice, age, disability or
sexual orientation of a person, regardless of whether the belief or
perception is correct, or
o intentionally commits the act or acts constituting the offense in whole or
in substantial part because of a belief or perception regarding the race,
color, national origin, ancestry, gender, religion, religious practice, age,
disability or sexual orientation of a person, regardless of whether the
belief or perception is correct.
(Section 485.05 of the New York State Penal Law).
Examples of hate crimes may include, but are not limited to: threatening phone calls,
hate mail (including electronic mail and instant/text messaging), physical assaults,
vandalism, destruction of property, and fire bombings. A complete listing may be found
in Section 485.05 of the New York State Penal Law.
The College process for response and resolution to violations of this policy are outlined
in Appendix E.
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HEALTH IMMUNIZATIONS & HEALTH INSURANCE POLICIES
Student health information, resources, policies and requirements can be found on-line
at http://www.cazenovia.edu/student-life/health-office.
IDENTIFICATION CARDS
All members of the Cazenovia college community are required to carry their College
photo identification card at all times. Upon the request of College officials, students
must display their College identification card. Misuse of any identification card (altering,
defacing, falsifying, loaning out for meals, etc.) will be documented and referred for
disciplinary action. If an identification card is lost or misplaced, Campus Services can
issue a replacement card.
MISSING STUDENT POLICY
In compliance with the Higher Education Opportunity Act and the Clery Act, it is the
policy of Cazenovia College to actively investigate any report of a missing resident who
is enrolled at Cazenovia College and residing in college-owned/leased housing. Each
resident will be notified of the Missing Student Policy through its publication in the
Student Handbook.
For purposes of this policy, a student may be considered a “missing person” if the
person’s absence is contrary to his/her usual pattern of behavior and/or unusual
circumstances may have caused the absence. Such circumstances could include but
are not limited to a report or suspicion that the missing person may be the victim of foul
play, has expressed suicidal thoughts, where there are concerns for drug or alcohol
use, is in a life-threatening situation, or has been with persons who may endanger the
student’s welfare.
Every student living in an on-campus student housing facility shall be given the option to
register a confidential missing student contact. The registered person indicated would
be notified within 24 hours of the determination that the student is missing. If the
student is under 18 years of age and is not an emancipated individual, Cazenovia
College is required to notify the custodial parent or legal guardian after the
determination has been made that the student has been missing for more than 24
hours.
If a member of the College community has reason to believe that a student is missing,
they are to immediately notify Campus Safety. Campus Safety and the Office of the
Vice President for Student Affairs will make reasonable efforts to locate the student to
determine his or her state of health and well-being. The student’s cell phone, residential
location, ID card access and swipe history, class schedule, friends, campus
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advisors/coaches/mentors, and – if applicable – their campus vehicle will all be included
in this initial effort.
If all the above attempts to locate or establish contact with the missing student are
unsuccessful, the College via Campus Safety will contact the Village of Cazenovia
Police Department immediately and report the student as a missing person. The
Director of Communications and Marketing will be contacted and notified by the Vice
President for Student Affairs or designee of the missing student report.
Once Campus Safety has determined that a student has been missing for more than 24
hours, the following notification will occur:
1.
2.

If the missing student is under the age of 18, Cazenovia College will notify
the custodial parent or legal guardian;
If the missing student is 18 or older and has identified an emergency
contact, Cazenovia College will contact the emergency contact identified
by the student.

Student residents planning to be absent from the campus for an extended period of time
should be sure to notify friends and family with information about their whereabouts.
Student residents are also cautioned to regularly check their on-campus mailbox as
uncollected mail, in conjunction with other information, may cause concern that a
student is missing. Any concerns or questions regarding a student who is missing or
appears to be missing should be referred to Campus Safety.
OFFICIAL COMMUNICATIONS
Two official means of communication exist from the College to full-time and part-time
students:
•
•

For all students, each student's College-issued email account.
For full-time undergraduate students, each student's assigned mailbox, located in
Coleman Hall.

Students are expected to check their standard mail and Cazenovia College email
accounts on a daily basis. The College will exercise the right to send e-mail
communications to all students, and will expect that students will read them in a timely
manner. While students may maintain any number of e-mail accounts with other
services, every student is required to maintain an active Cazenovia College email
account and use it for electronic communication related to College business.
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POLICIES AND REGULATIONS FOR CAMPUS PARKING
Parking information and regulations can be found on-line at
http://www.cazenovia.edu/campus-resources/campus-safety/parking-policies.
POLICY REGARDING PEACEFUL ASSEMBLY, DEMONSTRATION, AND PROTEST
The free exchange of ideas and the expression of dissent within the Cazenovia College
community are considered indications of intellectual vitality and social awareness, which
are important elements in the pursuit of knowledge. The College is committed to the
free and open exchange of ideas—a principle upon which higher education is built.
Recognizing that certain ideas may be offensive, discomforting, or disagreeable to
some members of our community, the College makes every effort to ensure the open
expression of such ideas so long as this expression takes place within the bounds of
mutual respect and civility. No attempts to disrupt civility or impede another’s free
expression will be tolerated. Forms of expression take many forms including a desire to
organize and demonstrate in peaceful protest.
It is the responsibility of all members of the College community to maintain channels of
communication which will foster a climate favorable to the freedom of expression and
exchange of ideas inclusive of demonstration. Therefore, the College has created
guiding documents, procedures and protocols that will assist a student in the planning of
a peaceful assembly or protest on College property. These guidelines and procedures
for organizing are provided in Appendix F.
POLICIES FOR PERSONAL PROPERTY INSURANCE
Cazenovia College is not responsible for students' personal property located on College
premises. Students are strongly encouraged to have personal property insurance for
their belongings. This may be available and covered under applicable family/guardian
homeowners' insurance policies or it is available as separate insurance coverage from
many providers. Students and parents should check current policies for coverage and
consider additional coverage if necessary.
POLICIES AND GUIDELINES FOR COLLEGE OWNED AND OPERATED HOUSING
The Office of Residence Life and Conduct professional staff members work in promoting
a positive living community. Office of Residence Life and Conduct staff members
directly administer the College judicial process, policies and procedures relating to
safety, training, programming, and management of student support staff. Resident
Advisors serve as role models and assistants to students in their residence halls and
work toward the creation of positive and healthy living/learning communities.

Student Affairs
Cazenovia College
www.cazenovia.edu/student-life
315.655.7310 (phone)

Page | 40

Cazenovia College is primarily a residential community. Experience and national studies
demonstrate that the majority of traditional-age students living on campus develop better
socially, personally, and academically than their peers who live off campus. Therefore,
all full-time freshmen, sophomores and juniors (under 90 credits) are required to live in
College residential facilities, except for those who live within designated commuting
distance and reside with parents, legal guardians or have been granted exemption from
the Vice President for Student Affairs or their designee. “Full-time” is defined as
maintaining at least twelve (12) credit hours per semester.
Juniors and Seniors have priority for exemptions based upon space availability.
All students requesting an exemption from College housing must submit a written
petition to the Vice President for Student Affairs or designee. Failure to do so will result
in placement with a housing assignment and billing for all associated fees.
The minimum requirements necessary for consideration of an exemption(s) are:
• Good academic standing, a cumulative GPA of at least 2.0 or written
endorsement from the student’s Academic Advisor.
• Written endorsement of the request from a parent or legal guardian.
• Exceptions can only be granted for extraordinary reasons.
Academic Responsibilities Which Affect On-Campus Housing
A student must be enrolled full-time and maintain at least the equivalent of 12 credit
hours per semester to live in College-owned or leased housing.
Students wishing to live in Village Commons must have a cumulative 3.0 GPA or higher
at the time in which they select a room during housing lottery and keep the cumulative
GPA while residing in Village Commons. Failure to do so may result in relocation to
another residence hall.
Removal from Residence Halls
Residency in a College facility is a privilege. Failure to abide by College policies and
procedures as outlined under the Student Code of Conduct in the Student Handbook
and/or in Housing Policies in the Occupancy Agreement may result in a student being
removed from residency, as well as contact with family members to ensure student
health and safety.
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Residence Hall Damage
Individual Responsibility
Cazenovia students are held financially responsible for damage to College
property incurred by their own actions or those of their guests. In cases where
the damage is intentional or malicious, additional disciplinary action may result.
Floor Damage
When damage occurs in a common floor area, such as a hallway or bathroom,
and no individuals are found responsible, the charge will be absorbed/shared by
all residents of the particular hallway, suite or floor.
Community Damage
In cases where damage occurs in an area such as a main lobby, staircase, or
lounge, and no individual or individuals are found responsible, all residents in that
residence hall shall absorb the cost.
For more information on Residence Life, visit http://www.cazenovia.edu/studentlife/residence-life.
Housing Agreement and Associated Policies
Additional residential regulations and policies are contained the Housing Agreement
which can be found at http://www.cazenovia.edu/student-life/residence-life/roomassignment-and-selection.
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POLICY and PROCESS ADDRESSING SEX DISCRIMINATION, SEXUAL
HARASSMENT AND SEXUAL MISCONDUCT
I. Introduction
Cazenovia College is committed to equal opportunity and a tolerant, supportive learning
environment. Cazenovia College complies fully with all applicable federal and state
legislation and regulations, including Title IX of the Educational Amendments of 1972,
Title VII of the Civil Rights Act of 1964, the Violence Against Women Act, and New York
State Education Law 129-B. Pursuant to these statutes and regulations, the College
prohibits all forms of sex discrimination, sexual harassment, sexual violence, domestic
violence, dating violence and stalking. This policy is intended to educate the College
community about these issues and also explain the way in which the College will
respond to these incidents promptly and thoroughly in the event that they do occur.
II. Policy and Procedure Summary
This Policy prohibits all forms of sex and gender related misconduct, referred to here as
“Sexual Misconduct”. A person who has experienced Sexual Misconduct has several
options:
• A report to a Confidential Resource. A confidential resource provides
emotional and/or medical services and maintains confidentiality. A report to a
confidential resource does not result in a College investigation or any other
action to respond to the incident.
• A report to a Responsible Employee. Certain personnel at the College have
the responsibility to receive reports of sexual misconduct and to take action
based on those reports. A responsible employee will forward the information
about the incident to the Title IX Coordinator. The Title IX Coordinator will
discuss options with the reporting person. The assistance the Title IX
Coordinator can facilitate includes the following:
o Supportive Measures. Supportive measures are intended to support the
individual who experienced sexual misconduct to continue in their
involvement in the College’s programs and activities. Supportive measures
include no contact orders; academic accommodations; changes in housing
assignment; or other academic, residential or work accommodations.
o Informal Resolution. An informal resolution is a resolution that the parties
(i.e., the person making the allegations and the accused person) agree upon
to address the situation. Not all incidents are appropriate for informal
resolution, and no party may be forced to accept an informal resolution. This
is a voluntary process.
o Grievance Process. A grievance process includes an investigation and
adjudication process. The outcome of a grievance process is that the person
accused of Sexual Misconduct is found either responsible or not responsible
for having committed a violation of this Policy. A violation results in
appropriate sanctions and other remedies to address the violation.

Student Affairs
Cazenovia College
www.cazenovia.edu/student-life
315.655.7310 (phone)

Page | 43

Additionally, the person who experienced a crime has the option to pursue criminal
charges:
• A report to Law Enforcement. If an incident involves criminal conduct, the
victim may make a complaint to law enforcement.
The options for reporting above are not mutually exclusive, and an individual may
pursue one option but not the other. An individual may obtain the services of a
confidential resource and decide at that time or a later time to report to the College. An
individual may report to the College and also make a report to law enforcement, or may
make a report to only the College or only to law enforcement.
III. Scope of the Policy
This policy applies to all students, faculty, and staff of Cazenovia College. This policy
also applies to conduct by third parties or non-community members that include visiting
speakers, contracted professionals, guests of enrolled students, visiting athletic teams,
conference attendees, etc. Any member of the Cazenovia College community found in
violation of these policies may be subject to disciplinary action. This policy applies
regardless of the Complainant’s or Respondent’ s race, creed, color, gender, gender
identity, gender expression, transgender status, ethnicity, national origin, religion,
marital status, familial status, pregnancy, age, sexual orientation, veteran status,
disability, genetic predisposition status, domestic violence victim status, criminal
conviction or any other protected characteristic under applicable local, state or federal
law.
This policy applies to conduct on campus and in connection with any College-sponsored
programs or activities, regardless of whether it occurs on or off campus. Further, even
conduct that occurs outside a College-sponsored program or activity may violate this
policy if the conduct creates a threatening or hostile work or learning environment on
the College’s campus or within a College program for any campus community member,
or if the incident causes concern for the safety or security of Cazenovia College’s
campus and/or campus community member(s).
The disciplinary actions the College may take will differ depending on the level of control
the college has over the accused. Regardless of the level of disciplinary action that can
be taken, Cazenovia College is committed to remedying the effects of any sex
discrimination, sexual harassment or sexual misconduct and preventing its’ recurrence.
IV. Title IX Coordinator
The Title IX Coordinator for Cazenovia College is Janice Romagnoli, Director of Human
Resources. She can be reached at jaromagnoli@cazenovia.edu or 315.655.7274. To
reach her after hours or in an emergency, please contact Campus Safety at
315.655.7555.
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The Title IX Coordinator’s duties and responsibilities include monitoring and overseeing
the overall Title IX compliance at the College, including coordination of training,
education, communications and administration of grievance procedures for faculty, staff,
students and other members of the College community. The Title IX Coordinator is
responsible for ensuring that the College carries out its Title IX responsibilities and
administers and enforces this policy uniformly.
V. Definitions, General
Advisor of Choice refers to a person selected by the Complainant or Respondent to
advise, support, and accompany the student throughout the investigatory and
adjudication processes. An advisor of choice may be any person, and may be, but need
not be, an attorney. Any faculty/staff member that a Complainant or Respondent wishes
to advise, support and accompany the student but who has not been trained and
designated a Conduct Liaison under this policy can be given Advisor of Choice status.
An advisor of choice’s role is limited to the functions further described in this policy.
Affirmative Consent. A safe and respectful learning community requires that sexual
activity be premised only on affirmative consent. Whenever the word “consent” is used
in this policy, it should be understood to mean affirmative consent as defined here.
Affirmative consent is a knowing, voluntary, and mutual decision among all participants
to engage in sexual activity. Consent can be given by words or actions, as long as those
words or actions create clear permission regarding willingness to engage in the sexual
activity. Silence or lack of resistance, in and of itself, does not demonstrate consent.
The definition of affirmative consent does not vary based upon a participant’s sex,
sexual orientation, gender identity, or gender expression.
Certain conditions prevent a person from being able to consent. Consent cannot be
given when a person is incapacitated, which occurs when an individual lacks the ability
to knowingly choose to participate in sexual activity. Incapacitation may be caused by
the lack of consciousness or being asleep, being involuntarily restrained, or if an
individual otherwise cannot consent. Depending on the degree of intoxication, someone
who is under the influence of alcohol or drugs or other intoxicants may be incapacitated
and therefore unable to consent.
A person who has been drinking or using drugs is still responsible for ensuring that he
or she has the other person’s affirmative consent and/or appreciating the other person’s
incapacity to consent. It is not an excuse that the person accused of sexual misconduct
was themself under the influence of alcohol or drugs and, therefore, did not realize the
incapacity of the other.
Consent to some sexual contact cannot be presumed to be affirmative consent for other
sexual activity. A current or previous sexual or dating relationship is not sufficient to
constitute affirmative consent. A person can withdraw consent at any time during sexual
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activity by expressing in words or actions that they no longer wants the act to continue,
and, if that happens, the other person must stop immediately. Sexual activity as the
result of coercion is non-consensual. Coercion is a threat, undue pressure, intimidation,
force or threat of harm to engage in sexual activity. Coercion is more than an effort to
persuade, seduce, entice, or attract another person to engage in sexual activity. A
person’s words or
conduct are sufficient to constitute coercion if they deprive another individual of the
ability to freely choose whether or not to engage in sexual activity.
Complainant. The term Complainant refers to the person who allegedly experienced
the sexual misconduct in violation of the policy whether or not a formal complaint is
filed. In some cases, the Title IX Coordinator may file a formal complaint and thereby
initiate an investigation and adjudication process pursuant to this policy. In that
instance, the Title IX Coordinator is not the “Complainant”; the complainant remains the
person who allegedly experienced the sexual misconduct.
Conduct Liaison term is used to identify a faculty or staff person trained by the Title IX
Office and Division of Student Affairs to provide assistance to a student Complainant
and/or student Respondent up through and including the investigatory process. The
Conduct Liaisons will not be involved in the hearing process. The Offices of Human
Resources and the Vice President for Student Affairs will identify and maintain the list of
designated CLs. A CL may fully participate up through and including the investigation in
accordance with the provisions of the expectations as outlined in the Conduct Liaison
Training Program.
Formal Complaint. A formal complaint refers to a written complaint filed in accordance
with the grievance process below. A formal complaint is necessary to initiate an
investigation and adjudication process.
Institution Advisor. A Complainant or Respondent who does not opt to be accompanied
by an advisor of choice at a hearing is entitled to be appointed an advisor by the
College at no charge to the party. This advisor is referred to an “institution advisor.” An
institution advisor’s role is limited to asking cross-examination questions of the other
party during a hearing. An institution advisor does not represent a party in any legal
sense. The party is responsible for formulating the cross-examination questions the
institution advisor will pose during the hearing.
Party. A Complainant or Respondent may be referred to as a Party, or collectively, the
Parties.
Reporting Party. The term Reporting Party refers to the person who made the report.
This may or may not be the same as the Complainant, a witness, or a bystander.
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Respondent. The term Respondent refers to the person alleged to have committed a
violation of this policy.
Sexual Misconduct. For purposes of this policy, the term “sexual misconduct” is an
umbrella term used to more conveniently refer to sex discrimination; sexual harassment;
sexual assault and any other conduct prohibited by this policy. Sexual misconduct may
occur between members of the same or opposite sex and in heterosexual and
homosexual relationships. While sexual misconduct can constitute a criminal offense
under New York State law, a person’s conduct may violate this policy even if it does not
violate State law.
VI. Definitions, Conduct Violations
This policy sets forth conduct expectations for our community and provides a process
for the reporting, investigation and adjudication of alleged violations. This policy applies
to alleged conduct violative of Title IX of the Education Amendments of 1972 (i.e., “Title
IX Category” violations) and also applies to a broader range of contexts and behaviors
inconsistent with the College’s commitment to equal opportunity (i.e., “College
Category” violations). The designation of conduct or allegations as either “Title IX
Category” or “College Category” is not a function of the seriousness of the alleged
conduct but rather a function of the scope and coverage of Title IX versus the College’s
broader jurisdiction to prohibit and discipline a larger scope of inappropriate behavior.
A. Title IX Category Violations
Title IX of the Education Amendments of 1972 provides: “No person in the United
States shall, on the basis of sex, be excluded from participation, be denied the
benefits of, or be subjected to discrimination under any education program or activity
receiving Federal financial assistance.”
In accordance with Title IX as interpreted by the Department of Education, the
College recognizes the following as conduct violations within the meaning of Title IX,
provided that the context and circumstances of the conduct fall within the scope of
Title IX, including but not limited to that the complainant was in the United States at
the time of the alleged conduct, that the complainant be participating in or seeking to
participate in the College’s education program or activity at the time of the complaint,
and that the conduct have occurred in the context of the College’s education program
or activity:
1. Sexual Harassment – “Sexual harassment” means conduct on the basis of sex,
including gender, sexual orientation, or gender identity or expression, genderstereotyping or the status of being transgender, that satisfies one or more of the
following:
a. An employee of the College conditioning the provision of an aid, benefit, or
service of the College on an individual’s participation in unwelcome sexual
conduct (commonly referred to as a “quid pro quo”) No person should believe
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that any other person – no matter their title or position with the College – has
the right to pressure another person for sexual activity;
b. Unwelcome conduct determined by a reasonable person to be so severe,
pervasive, and objectively offensive that is effectively denies a person equal
access to the College’s education program or activity (commonly referred to as
a sexually or gender-based “hostile environment”).
2. Sexual assault. “Sexual assault” includes any sexual act directed against
another person, forcibly and/or against that person's will; or not forcibly or against
the person's will where the victim is incapable of giving affirmative consent.
Sexual assault consists of the following specific acts:
a. Rape. The penetration, no matter how slight, of the vagina or anus with any
body part or object, or oral penetration by a sex organ of another person,
without the consent of the victim.
b. Non-Consensual Sexual Contact/Fondling. The touching of the private body
parts (including genital area, anus, groin, inner thigh, buttocks or breast) of
another person for the purpose of sexual gratification, forcibly and/or against
that person's will; or, not forcibly or against the person's will where the victim is
incapable of giving consent because of their youth or because of their
temporary or permanent mental or physical incapacity.
c. Incest. Non-forcible sexual intercourse between persons who are related to
each other within the degrees wherein marriage is prohibited by law.
d. Statutory Rape. Non-forcible sexual intercourse with a person who is under the
statutory age of consent. The statutory age of consent in New York is 17.
3. Dating violence. “Dating violence’’ means violence committed by a person: (1)
who is or has been in a social relationship of a romantic or intimate nature with the
victim; and (2) where the existence of such a relationship shall be determined based
on a consideration of the following factors: (i) The length of the relationship. (ii) The
type of relationship. (iii) The frequency of interaction between the persons involved
in the relationship.
4. Domestic violence. “Domestic violence” means violence committed by a current
or former spouse or intimate partner of the victim, by a person with whom the victim
shares a child in common, by a person who is cohabitating with or has cohabitated
with the victim as a spouse or intimate partner, by a person similarly situated to a
spouse of the victim under the domestic or family violence laws of the jurisdiction
where the College is located, or by any other person against an adult or youth victim
who is protected from that person’s acts under the domestic or family violence laws
of the jurisdiction.
5. Stalking. “Stalking” is engaging in a course of conduct on the basis of sex directed
at a specific person that would cause a reasonable person to: (1) fear for his or her
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safety or the safety of others; or (2) suffer substantial emotional distress. Stalking
that does not occur on the basis of sex may be addressed under as a College
Category Violation as described below.
B. College Category Violations
The College prohibits the following behavior. For purpose of College Category
violations, the below conduct is prohibited even if the conduct occurs off-campus,
outside the United States, the Complainant is not participating or seeking to
participate in the College’s education program or activity, or otherwise in
circumstances over which the College does not have influence or control, including
but not limited to during College academic breaks. The College retains discretion to
not respond to, investigate or adjudicate circumstances in which no College interest
is implicated.
1. Sexual harassment. “Sexual harassment” means unwelcome, offensive conduct
that occurs on the basis of sex, including gender, sexual orientation, or gender
identity or expression, gender-stereotyping or the status of being transgender, but
that does not constitute sexual harassment as a Title IX Category Violation as
defined above. Sexual harassment can be verbal, written, visual, electronic or
physical. Some examples of Sexual Harassment include, but are not limited to:
unwelcome physical touching of a person’s legs, shoulders or back, leering, making
sexual gestures, or displaying sexually suggestive or derogatory objects, pictures,
cartoons or posters; unwelcome physical affection (such as hugs or kisses); or
repeated, unwelcome sexual advances, requests for dates, or romantic interaction.
The fact that a person was personally offended by a statement or incident does not
alone constitute a violation. Instead, the determination is based on a “reasonable
person” standard and takes into account the totality of the circumstances. The
College considers the context of a communication or incident, the relationship of the
individuals involved in the communication or incident, whether an incident was an
isolated incident or part of a broader pattern or course of offensive conduct, the
seriousness of the incident, the intent of the individual who engaged in the allegedly
offensive conduct, and its effect or impact on the individual and the learning
community.
2. Sexual assault. “Sexual assault” includes any sexual act directed against another
person, forcibly and/or against that person's will; or not forcibly or against the
person's will where the victim is incapable of giving affirmative consent, but that
does not constitute sexual assault as a Title IX Category Violation as defined above
because of the context in which it occurs (for example, because the complainant
was not in the United States at the time of the alleged conduct, because the
complainant was not participating in or seeking to participate in the College’s
education program or activity at the time of the complaint, or because the conduct
did not occur in the context of the College’s education program or activity). Sexual
assault consists of the following specific acts:
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a. Rape. The penetration, no matter how slight, of the vagina or anus with any
body part or object, or oral penetration by a sex organ of another person,
without the affirmative consent of the victim.
b. Non-Consensual Sexual Contact/Fondling. The touching of the private body
parts (including genitalia, anus, groin, breast, inner thigh, or buttocks) of
another person for the purpose of sexual gratification, forcibly and/or against
that person's will; or, not forcibly or against the person's will where the victim is
incapable of giving affirmative consent because of their youth or because of
their temporary or permanent mental or physical incapacity.
c. Incest. Non-forcible sexual intercourse between persons who are related to
each other within the degrees wherein marriage is prohibited by law.
d. Statutory Rape. Non-forcible sexual intercourse with a person who is under the
statutory age of consent.
3. Dating violence. “Dating violence’’ means violence committed by a person: (1)
who is or has been in a social relationship of a romantic or intimate nature with the
victim; and (2) where the existence of such a relationship shall be determined based
on a consideration of the following factors: the length of the relationship; the type of
relationship; and the frequency of interaction between the persons involved in the
relationship; but that does not constitute dating violence as a Title IX Category
Violation as defined above because of the context in which it occurs (for example,
because the complainant was not in the United States at the time of the alleged
conduct, because the complainant was not participating in or seeking to participate
in the College’s education program or activity at the time of the complaint, or
because the conduct did not occur in the context of the College’s education
program or activity).
4. Domestic violence. “Domestic violence” means violence committed by a former
spouse or intimate partner of the victim, by a person with whom the victim shares a
child in common, by a person who is cohabitating with or has cohabitated with the
victim as a spouse or intimate partner, by a person similarly situated to a spouse of
the victim under the domestic or family violence laws of the jurisdiction where the
College is located, or by any other person against an adult or youth victim who is
protected from that person’s acts under the domestic or family violence laws of the
jurisdiction, if the conduct does not constitute domestic violence as a Title IX
Category Violation as defined above because of the context in which it occurs (for
example because the complainant was not in the United States at the time of the
alleged conduct, because the complainant was not participating in or seeking to
participate in the College’s education program or activity at the time of the
complaint, or because the conduct did not occur in the context of the College’s
education program or activity).
5. Stalking. “Stalking” is engaging in a course of conduct directed at a specific person
that would cause a reasonable person to: (1) fear for his or her safety or the safety
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of others; or (2) suffer substantial emotional distress, but that does not constitute
stalking as a Title IX Category Violation as defined above because of the basis on
which it occurs or the context in which it occurs (for example because the
complainant was not in the United States at the time of the alleged conduct,
because the complainant was not participating in or seeking to participate in the
College’s education program or activity at the time of the complaint, or because the
conduct did not occur in the context of the College’s education program or activity).
6. Sex Discrimination Sex discrimination is an act that disadvantages a person and
that occurs because of the affected individual’s sex, gender, self-identified or
perceived sex, sexual orientation, gender identity, or gender expression, genderstereotyping or the status of being transgender. Examples of sex discrimination
include, but are not limited to, denying a student a research opportunity because of
the student’ s gender; giving a student a lower grade than they deserved because of
the student’ s gender; denying an employee a raise because of the employee’s sex.
A person who believes that they have been discriminated against based on sex with
respect to an academic or employment decision is generally entitled to bring a
complaint pursuant to this policy in addition to any other College process or
procedure that may be available (such as a grade appeal policy or appeal
procedures for work performance or promotion).
7. Sexual Exploitation. Sexual exploitation occurs when, without affirmative consent,
a person takes sexual advantage of another in a manner that does not constitute
another violation under this Policy. Examples of sexual exploitation include, but are
not limited to: prostitution, acts of incest, observing or recording (whether by video,
still photo or audio tape) of a sexual or other private activity (such as consensual
sexual activity, undressing or showering) without the affirmative consent of all
involved; taking intimate pictures of another, but then distributing the pictures to
others without the photographed person’s affirmative consent; engaging in
voyeurism, engaging in consensual sexual activity with another person while
knowingly infected with human immunodeficiency virus (HIV) or other sexually
transmitted disease (STD) without informing the other person of such infection; or
exposing one’s genitals in non-consensual circumstances.
8. Retaliation. Retaliation is an adverse act perpetrated to “get back” at a person
because the person reported sexual misconduct, filed a complaint, or participated in
an investigation or proceeding conducted pursuant to this policy by the College or
by an external agency. An act of retaliation may be anything that would tend to
discourage an individual from reporting sexual misconduct, pursuing an informal or
formal complaint, or from participating in an investigation or adjudication as a party
or a witness. A person who acts in good faith is protected from retaliation. The fact
that a statement is not determined to be proven or established following
investigation and adjudication does not mean that the statement lacked good-faith;
a person may provide inaccurate information believing it is accurate, which is still
Student Affairs
Cazenovia College
www.cazenovia.edu/student-life
315.655.7310 (phone)

Page | 51

good-faith. If a person makes a statement knowing that it is false, the person has
acted without good faith.
VII. Relationships Between Students and Staff/Faculty
Sexual relationships between faculty and students and staff and students are
problematic due to the inherent power differential. Therefore, sexual or romantic
relationships between faculty and students and between staff and students are
prohibited.
VIII. Options for Immediate Assistance and On-going Support
A member of the College community who believes that they have experienced or are
experiencing sexual harassment, sex discrimination, or any other form of Sexual
Misconduct, should speak to someone for help or advice. If you are in any danger, or if
you believe you may soon be in danger, do not hesitate to seek help. Securing your
immediate safety is the first priority. Campus Safety is available 24 hours/7 days a week
by contacting 315.655.7555 and the local police department can be reached by
calling 911. A Students' Bill of Rights for cases involving sexual assault, domestic
violence, dating violence or stalking is set forth at the end of this policy.
Reach out to someone:
You don’t have to go through this alone. Contact someone you trust for guidance
and support. It can be someone you know, or someone who is trained and
mentioned in this policy to help. Cazenovia College encourages victims of sexual
misconduct to talk to somebody about what happened – so victims can get the
support they need, and so the College can respond appropriately.
IX. Confidentiality and Privacy in Seeking Assistance, Reporting, and College
Action
Certain employees can maintain complete confidentiality (unless there is a concern for
your safety or the safety of others) and are not required to share the details of the
incident with anyone else. Other employees, such as those listed below as Responsible
Administrators or those defined as Campus Security Authorities under the Clery Act
(Resident Advisors, Coaches, Club Advisors, etc.) will keep your report private.
Because they are considered non-confidential responsible administrators, they will limit
the sharing of your report. They are required to share your report with the Title IX
Coordinator so that Cazenovia College may take steps to offer support services and
prevent the recurrence of the Sexual Misconduct. If you are unsure of an individual’s
reporting obligations, please ask. This policy is intended to make individuals aware of
the various reporting and confidential disclosure options available so that individuals
can make informed choices about where to turn should they seek support and/or
response from the College as a victim of Sexual Misconduct.
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A.

Reporting To Confidential Resources
On-Campus Confidential Resources
A reporting individual is encouraged to seek support for his/her emotional
and physical needs. A student seeking confidential emotional or medical
care may contact the following resources:
Lori Mulligan
Counseling/Therapist
lamulligan@cazenovia.edu
315.655.7207

Julianne Thomas
Help Restore Hope Center Advocate
jthomas@liberty-resources.org
315.363.0048 x2149
Work Cell: 1.607.373.8051 (cell/text)
24/7 Hotline:
1-855-9-NOWSAFE (1-855-966-9723)

Health Office Nursing Staff
315. 655.7122
These individuals can connect you with other resources and explain the other
reporting options that are available to you as well. These Confidential
Resources can provide assistance and information regarding medical
assistance and treatment (including information about sexually transmitted
infections, and sexual assault forensic examinations), resources available
through the New York State Office of Victim Services, academic and other
campus support options, campus disciplinary proceedings and law
enforcement options. The health and counseling services noted above are
available to students free of charge.
If you choose to file a report with the Title IX Coordinator and/or local law
enforcement, these Confidential Resources may accompany you and support
you through those processes if you so desire. Professional, licensed
counselors and pastoral counselors who provide mental-health counseling to
members of the College community (and including those who act in that role
under the supervision of a licensed counselor) are not required to report any
information about an incident to the Title IX Coordinator without the student’s
permission.
Off-Campus Confidential Resources
There are also off-campus, confidential community resources which may be
available to you; contacting any of the resources listed below does not
constitute notifying the College. These confidential resources, which may or
may not charge services fees, include:
Help Restore Hope Center Liberty Resources
218 Liberty Street
Oneida, NY 13421
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24-Hour Hotline: 855.966.9723
Access to a certified Sexual Assault Nurse Examiner (SANE) at Community
Memorial Hospital in Hamilton can be coordinated through the Center
Thursday at 6PM thru Monday 8AM
St. Joseph’s Hospital
315.448.5101

University Hospital
315.464.5611

National Sexual Assault Hotline
1.800.656.4673

Crouse Hospital
315.470.7111

NYS Domestic Violence Hotline
1.800.942.6906

The hospitals listed above have access to a Sexual Assault Nurse Examiner
(SANE) Staff member. In Onondaga County, Vera House (315.468.3260) can
provide a Sexual Assault/Rape Advocate while at the hospital. In Madison
County, Help Restore Hope Center (855.966.9723) can be contacted for
assistance. During normal business hours the Title IX Coordinator can assist
you in arranging transportation to the hospital. After hours, Campus Safety can
assist you in arranging transportation to the hospital.
B.

Reporting to the College’s Non-Confidential Resources: Responsible
Administrators
Cazenovia College encourages all members of the campus community to
report when they experience sex discrimination, sexual harassment, sexual
assault, domestic/dating violence, stalking or any other forms of Sexual
Misconduct. Reports may be made by anyone, including the individual who
experienced the Sexual Misconduct, someone on behalf of that individual, or
anonymously. We encourage you to make a report so the College may provide
you with support, assistance and resources. Campus personnel can also
assist you in contacting other resources both on and off campus.
While a report may be made to any College employee, the following
individuals participate in regular training as preparation for receiving and
responding to allegations of violations of this policy.
• Title IX Coordinator and Director of Human Resources, Janice
Romagnoli, 315.655.7274 or jaromagnoli@cazenovia.edu
• Deputy Title IX Coordinator & Assistant Professor of Criminal Justice,
Benjamin Baughman, 315.655.7390 or bmbaughman@cazenovia.edu
• Deputy Title IX Coordinator & Professor of Biology, Barbara Hager,
315.655.7146 or bhager@cazenovia.edu
• Director of Campus Safety, Roberta Comerford, 315.655.7299 or
racomerford@cazenovia.edu
• Assistant Director for Residence Life and Conduct, Blake Curtis,
315.655.7316 or bacurtis@cazenovia.edu
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Each of the individuals listed above, and all campus employees except those
indicated as confidential resources, will share all information reported with the
Title IX Coordinator and may share your information with other college
administrators, as needed. These individuals are not a Confidential Resource.
However, even Cazenovia College offices and employees who cannot
guarantee confidentiality will maintain your privacy to the greatest extent
possible. The information you provide to a non-confidential resource will be
relayed only as necessary and on a need-to-know basis for the Title IX
Coordinator to investigate and/or seek a resolution.
While students may also report any violation of this policy to any other College
employee, the most immediate response by the College can be enacted when
a complaint is made to the individuals listed above or a Campus Security
Authority.
C.

Requests to Maintain Confidentiality When Reporting and College
Action
A report to a College official may or may not lead to an investigation or
disciplinary action. The decision about what action(s) to take depends on
many factors, including the Reporting Individual’s wishes, particularly in cases
of sexual assaults or other sexual offenses. A Reporting Individual may wish to
have their identity kept confidential or request that no investigation into a
particular incident be conducted or disciplinary action taken. The College must
weigh that request against the College’s obligation to provide a safe, nondiscriminatory environment for the campus community. Cazenovia College
endeavors to honor Reporting Individual’s wishes with respect to confidentiality
and/or whether responsive action is taken. However, that is not always
possible.
If the College honors the request for confidentiality, a Reporting Individual
must understand that the College’s ability to meaningfully investigate the
incident and pursue disciplinary action against the alleged perpetrator(s) may
be limited.
When weighing the Reporting Individual’s request for confidentiality or that no
investigation or discipline be pursued, the College will consider a range of
factors, including the following:
• whether there have been other sexual violence complaints about the
same alleged Respondent;
• whether the alleged Respondent has a history of arrests or records
from a prior school indicating a history of violence;
• whether the alleged Respondent threatened further sexual violence or
other violence against the Reporting Individual or others;
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• whether the sexual violence was alleged to have been committed by
multiple Respondents;
• whether the sexual violence was perpetrated with a weapon;
• whether the Reporting Individual is a minor;
• whether the College possesses other means to obtain relevant
evidence of the sexual violence (e.g., security cameras or personnel,
physical evidence);
• whether this report reveals a pattern of perpetration (e.g., via illicit use
of drugs or alcohol) at a given location or by a particular group.
The presence of one or more of these factors could lead the College to
investigate and, if appropriate, pursue disciplinary action. If, for example, the
College has credible information that the alleged Respondent has committed
one or more prior rapes, the balance of factors would compel the College to
investigate the allegation and, if appropriate, pursue disciplinary action.
Decisions with respect to whether a request for confidentiality can be honored
will be made by the Title IX Coordinator. If the College determines that it
cannot maintain a Reporting Individual’s confidentiality, the College will inform
the Reporting Individual prior to starting an investigation.
X.

Law Enforcement
A victim of a crime is not required to but may report the incident to local law
enforcement and pursue criminal charges. The criminal process and the College’s
disciplinary process are not mutually exclusive or dependent on each other,
meaning that a person may pursue either a criminal complaint or College
complaint or both. The Cazenovia Police Department can be reached by calling
315.366.2311. NY State Police Sexual Assault Hotline can be reached by calling
844.845.7269 or, in emergency situations, by calling 911. If an individual chooses
to file a report with the local law enforcement authorities, a member of Campus
Safety can assist in making a report of a crime to local law enforcement if the
individual wishes. The police will either meet on campus or ask that the individual
come to the police station to discuss the incident and create a report. The law
enforcement officials will explain legal rights. The law enforcement officials will
contact Campus Safety to let them know that they are on campus as part of their
investigation and/or that a member of the campus community has reported an
incident.
Preservation of Evidence
The preservation of evidence relating to a sexual assault is essential for both law
enforcement investigations and campus investigations. All involved parties are
encouraged to preserve all evidence relating to the incident. For example, in cases
of rape or sexual assault, it is important not to shower, douche, change clothes or
even brush your hair or teeth, as physical evidence may be lost. If possible,
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individuals should stay in clothes that were worn at the time of the sexual assault.
Other examples of relevant evidence include electronic communications (e.g., emails, Twitter, Instagram and text messages), photographs, clothing, bedding, and
medical information. The Cazenovia Police Department can also assist in securing
an appropriate medical examination (i.e. a rape kit) by a Sexual Assault Nurse
Examiner.
Legal Protections
Additionally, orders of protection and other forms of legal protection may be
available to individuals who have experienced or are threatened with violence by a
Cazenovia College community member or other person. In appropriate
circumstances, an order of protection may be available that restricts the accused’s
right to enter or remain on College property, and the College will abide by a
lawfully issued order of protection.
College officials will, upon request, provide reasonable assistance to any member
of the campus community in obtaining an order of protection or, if outside of New
York State, an equivalent protective or restraining order, including providing that
person with:
• a copy of an order of protection or equivalent when received by the College and
providing that person with an opportunity to meet or speak with a College
representative, or other appropriate individual, who can explain the order and
answer questions about it, including information from the order about the other
person’s responsibility to stay away from the protected person or persons;
• an explanation of the consequences for violating these orders, including but not
limited to arrest, additional conduct charges, and interim suspension; and
• assistance in contacting local law enforcement to effect an arrest for violating
such an order of protection.
Any internal College investigation and/or hearing process will be conducted concurrently
with any criminal justice investigation and proceeding that may be pending. Temporary
delays in the College’s internal process may be requested by local law enforcement
authorities for the purpose of gathering evidence. Any requested temporary delay shall
not last more than ten (10) days, except when local law enforcement authorities
specifically request and justify a longer delay. The College will cooperate with any
criminal proceedings as permitted by law.
Reporting individuals should understand that not all Sexual Misconduct under this policy
is a crime and that the standard law enforcement employs in processing complaints is
different than the College’s standard under this policy. Questions about whether
incidents violate criminal laws and how the criminal process works should be directed to
law enforcement officials or the Madison County District Attorney.
The criminal process is separate from the Cazenovia College disciplinary process. A
Complainant can pursue one or both options. The Title IX Coordinator or Campus
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Safety can provide Reporting Individuals and Complainants with information concerning
their options and rights and will assist them in making reports to law enforcement.
XI. Supportive Measures & Emergency Removal of Students
The College may implement supportive measures in order to immediately respond to a
situation. These measures are to protect individuals as soon as a report is made to the
College. Supportive measures mean action can be taken even before an adjudication
process has been initiated. Upon receipt of a report of Sexual Misconduct, the
Complainant will be contacted and offered reasonable and appropriate supportive
measures as more fully described below. A report that triggers supportive measures
need not be a formal complaint, and it may be made by a third-party (i.e., someone
other than the Complainant). Once the Respondent is informed of a report or a formal
complaint, the Respondent will be contacted by the Title IX Coordinator and offered
individualized support as more fully described below.
Supportive measures are intended to restore or preserve, to the extent practicable,
equal access to the College’s educational programs and activities and protect the safety
of all parties without unreasonably burdening the other party or parties. As required by
federal regulation, these supportive measures must be non-disciplinary and nonpunitive to the parties. The Title IX Coordinator is responsible for coordinating the
implementation of supportive measures, including coordinating with the various college
departments and offices that may be involved. Supportive measures will be offered free
of charge.
Supportive measures may include, but are not limited to:
• Access to counseling services and assistance in accessing available resources
both on and off campus such as mental health counseling, physical health care
providers, and victim advocacy services.
• Imposition of an on-campus mutual “no contact order” and in limited
circumstances, such as when legal restraining orders or orders of protection
have been issued, one-way no contact orders
• Change in academic, housing, employment, transportation or other
circumstances if those changes are requested by a party and reasonably
available;
• Assistance from the College staff in completing housing relocation
• Measures to enhance the Reporting or Responding Individual’s safety or the
safety of the campus community (e.g., escorts or increased monitoring of an
area)
• Academic accommodations such as assignment rescheduling, taking an
incomplete in a class, transferring class sections, temporary withdrawal,
alternative course completion options, etc.
Upon request, the Complainant or Respondent may request a prompt review of the
need for and terms of any supportive measures imposed or requested that directly
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affects them, including the potential addition, modification or elimination of those
measures. Such a request may be made by submitting a written request for review to
the Title IX Coordinator, providing the basis for that request and any evidence in support
of the request. Upon receipt of such a request, the Title IX Coordinator will inform the
other party of the request and allow the other party to respond, including submitting
evidence if desired. The Title IX Coordinator may, at their discretion in consultation with
the Vice President for Student Affairs or designee or external counsel, modify or
suspend the supportive measures on a temporary basis while the parties are submitting
their information and responses. The Title IX Coordinator will respond to any such
requests as soon as possible, but generally no later than one calendar week of the
request and the parties’ submission of any evidence.
Emergency Removal of Students
When a student accused of sexual assault, domestic or dating violence or stalking is
determined to present a continuing threat to the physical health and safety of the
campus community, they are subject to emergency removal while the outcome of any
proceedings under this policy are pending. Emergency removal is not a substitute for
reaching a determination as to a Respondent’s responsibility for the sexual misconduct
allegations; rather, emergency removal is for the purpose of addressing imminent
threats posed to any person’s physical health or safety, which may arise out of the
sexual misconduct allegations. Prior to removing a student Respondent through the
emergency removal process, the College will undertake an individualized safety and risk
analysis. If the individualized safety and risk analysis determines that an immediate
threat to the physical health or safety of any student, including the student Respondent,
or other individual justifies removal, then a student Respondent will be removed. This is
the case regardless of the severity of the allegations and regardless of whether a formal
complaint was filed.
After determining a student Respondent is an immediate threat to the physical health or
safety of an individual, the Title IX Coordinator will provide written notice of the
emergency removal to both the Complainant and Respondent. This notice will contain:
(1) the date the removal is set to begin, (2) the reason for the emergency removal, (3)
the consequences of non-compliance, and (4) how to appeal the decision. If a student
Respondent disagrees with the decision to be removed from campus, the Respondent
may appeal the decision, but the student Respondent will continue to be removed from
campus during the appeal. The Respondent must provide written notice of the intent to
appeal, which shall include the substance of the appeal, to the Title IX Coordinator
within 10 days of receiving the notice of removal. The Title IX Coordinator will make a
decision regarding the appeal. The burden of proof is on the student Respondent to
show that the removal decision was incorrect. This section applies only to student
Respondents. Employee Respondents are not subject to this section and may be
placed on administrative leave during the pendency of a Title IX grievance process
pursuant to the College’s policies and practices, and/or collective bargaining
agreements.
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XII. Disability Accommodations
A Complainant or Respondent with a disability who requires accommodation in the
complaint, investigation, hearing or any other phase of the process is responsible for
disclosing the need for accommodation to the Title IX Coordinator. The Title IX
Coordinator may consult with the Office of Special Services in deciding whether to grant
a disability accommodation request.
XIII. College’s Grievance Process
Filing a Formal Complaint
A formal complaint is necessary to initiate the College’s grievance process, meaning an
investigation and adjudication process. A formal complaint must be in written form and
must be signed by the Complainant. A third-party or anyone other than the victim of the
misconduct may not file a formal complaint (subject to the exception provided for in this
policy that allows the Title IX Coordinator to file a formal complaint). However, a formal
complaint may be filed by a parent or guardian of a minor person.
A formal complaint is a document filed by a Complainant or signed by the College’s Title
IX Coordinator alleging sexual misconduct against a Respondent and requesting that
the College investigate the allegation. The Respondent may be either a student or an
employee or a visitor, independent contractor, intern, or volunteer of the College. A
formal complaint may be filed with the Title IX Coordinator in person, by mail, or by
electronic mail to: Janice Romagnoli, Director of Human Resources, 4 Nickerson St.,
Watts Hall, Cazenovia, NY 13035, or jaromagnoli@cazenovia.edu or 315.655.7274. In
order to qualify as a formal complaint, the document must contain the Complainant’s
physical or electronic signature, or otherwise indicate that the Complainant is the person
filing the formal complaint.
If a Complainant declines to sign a formal complaint or does not wish to participate in
the complaint and adjudication process, or the Complainant’s identity is unknown, and
the Title IX Coordinator determines there is sufficient cause to file a formal complaint,
the Title IX Coordinator may file a formal complaint. In such cases, the Title IX
Coordinator is not considered to be a Complainant or other party under this Policy.
The Title IX Coordinator will consider the wishes of the Complainant not to proceed with
the investigation and adjudication process. However, the Title IX Coordinator may file a
formal complaint if the Title IX Coordinator determines that the allegations are such that
it would be unreasonable not to proceed despite the wishes of the Complainant.
In making this determination, the Title IX Coordinator will consider, among other factors:
the risk that the alleged perpetrator will commit additional acts of sexual misconduct or
other violence, which may be assessed by evaluating: whether there have been other
complaints about the same alleged perpetrator; whether the alleged perpetrator has a
history of arrests or records from a prior school indicating a history of violence; whether
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the alleged perpetrator threatened further sexual violence or other violence against the
victim or others; whether the sexual violence was committed by multiple perpetrators
whether the sexual violence was perpetrated with a weapon; whether the victim is a
minor; whether the College possesses other means to obtain relevant evidence of the
prohibited conduct (e.g., security cameras or personnel, physical evidence); whether the
victim’s report reveals a pattern of perpetration (e.g., via illicit use of drugs or alcohol) at
a given location or by a particular group.
Additionally, where the Respondent is not enrolled at the College and is not employed
by the College, the College may decline to process the complaint through the Grievance
Process. The College may take the steps it deems appropriate under the
circumstances.
Mandatory Dismissal of Title IX Category Charges
The Title IX Coordinator will review a formal complaint filed by a Complainant. In order
to comply with Title IX regulations, the Title IX Coordinator must “dismiss” the Title IX
Category violation(s) if it is apparent that the allegations are not within the scope of Title
IX, including that the conduct alleged:
•
would not constitute sexual harassment as defined as a Title IX
•
conduct violation, even if proved,
•
did not occur in the College’s education program or activity, or
•
did not occur against a person in the United States.
Notice of dismissal of the Title IX Category violation(s) will be in writing and issued to
both the Complainant and Respondent. The Title IX Coordinator may determine at any
point in the process that facts have emerged that require the dismissal of a Title IX
Category violation. A decision to dismiss a Title IX Category violation is immediately
appealable by the Complainant, pursuant to the appeal procedures below in this Policy.
Even if Title IX Category allegations are subject to dismissal, the College may continue
to process the allegations as College Category violations, assuming that the allegations,
if true, would constitute College Category violations
Discretionary Dismissal of Title IX Category Charge
The Title IX Coordinator may, but is not required to, dismiss formal complaints in the
following circumstances:
• When the Complainant withdraws a formal complaint;
• When the Respondent is no longer enrolled in or employed by the College;
• Where specific circumstances prevent the College from gathering evidence (such
as where a Complainant refuses to cooperate but does not withdraw a formal
complaint).
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The decision to dismiss or not to dismiss a charge under these circumstances will
depend on the totality of the situation.
XIV. Informal Resolution
In some cases, an informal resolution may be appropriate. Serious sanctions, such as
suspension, dismissal or termination, are not possible as a result of the informal
resolution process, but lesser sanctions may be agreed upon and determined to be
appropriate. An Informal Resolution Process is a voluntary process in which a trained
facilitator assists the parties in resolving the allegations made by a Complainant. An
Informal Resolution prioritizes educational and conciliatory approaches over more
adversarial contestation of the facts. One objective of the Informal Resolution is to
provide to the parties an opportunity to hear each other’s’ concerns and address them
as collaboratively and usefully for the parties as possible, with the assistance of the
facilitator.
The Informal Resolution Process is not available if the Respondent in a sexual
misconduct complaint is a faculty or staff member of the College and the Complainant is
a student. The Informal Resolution Process is also not available in a complaint
involving more than two parties unless (1) all parties consent to use the Informal
Resolution Process, (2) there is an understanding among all parties about what
happens when the right of any party to stop the Informal Resolution process and return
or proceed to the formal grievance and hearing process is invoked, and (3) there is an
understanding among all parties about whether some parties, but not all, can agree to a
resolution. Supportive measures are available to both parties in the same manner as
they would be if the formal complaint were proceeding under the formal grievance and
hearing process.
The Title IX Coordinator will offer the Informal Resolution Process to the parties after a
formal complaint is filed by a Complainant. Both parties must consent to use the
Informal Resolution process. Either party in an Informal Resolution process may
terminate it at any time and the complaint will proceed to the formal grievance and
hearing process. In some instances, the facilitator in the Informal Resolution process
may terminate the process as well if the facilitator believes at any point in the Informal
Resolution process that one party is not behaving in a way that allows for a productive
resolution between the parties. In such circumstances, the College will have the
discretion to require that the Informal Resolution process be cancelled and the
complaint will return to the formal grievance and hearing process.
A written notice will be given to both parties before entering an Informal Resolution
Process, and both parties must consent to the process in writing. No party should feel
intimidated, coerced or threatened to participate in an Informal Resolution Process, or to
withdraw from an Informal Resolution Process. If both parties consent to participate in
the Informal Resolution process, the College will assign a facilitator who will act in an
independent, impartial manner to facilitate a resolution between the parties. The
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facilitator will be trained on how to perform the role. The facilitator will also be screened
to ensure that such person is free from conflicts of interest and bias.
The facilitator may meet separately with each party to explore the party’s views about
the allegations and desired outcome from the process. Either party can elect to have
any meeting occur so that the parties are in different rooms and the facilitator “shuttles”
between the parties. The facilitator’s role is to conduct the Informal Resolution process
in a way that is impartial and does not favor one party over the other.
For the Informal Resolution process to have the best chance for success, the parties
should be free to express themselves. As a result, the information received from both
parties during the Informal Resolution process will be kept confidential by the facilitator.
In addition, the facilitator will not be available as a witness in any hearing that may occur
should either party terminate the Informal Resolution process before a resolution. This
is in keeping with the concept that the facilitator is impartial and is only facilitating the
interaction between the two parties and is not listening or taking notes for any purpose
other than assisting the parties. Should the Formal Complaint be returned to the formal
grievance and hearing process of this policy, the parties and any support persons may
not disclose information shared by the other party during the process in the hearing.
This confidentiality protection does not apply to information that is learned outside the
Informal Resolution process through the investigation or otherwise.
Each party may have a support person accompanying them to any Informal Resolution
meeting. A support person is someone who provides support to a party during the
Informal Resolution process. This role should be distinguished from the role of an
Advisor under the formal grievance and hearing process of this policy. For instance, the
support person will not cross-examine the other party. A Conduct Liaison may serve as
a support person during the Informal Resolution at the party’s request. The support
person could also be a friend or relative or any other person the party trusts. A support
person cannot be someone who has been involved in the facts and circumstances in
the allegations in any way. A party should let the facilitator know if they would like a
support person to attend any Informal Resolution meeting and the name of the support
person and that person’s relationship to the party. The other party and the facilitator
must agree to the support person attending. A support person can help a party
understand or explain the issues under discussion or simply help the party feel more
comfortable during the Informal Resolution process. The facilitator can also exclude a
support person if their presence is disruptive during the Informal Resolution process.
The support person can attend the Informal Resolution meeting but may not participate
or speak during it. Neither party is permitted to have a support person participate in
meetings with the facilitator through an electronic device such as a cell phone or
computer.
A resolution is reached only if both parties agree. The facilitator will not impose an
outcome, although they may assist the parties in suggesting resolutions that appear to
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meet the parties’ needs. If there is no agreement on a resolution, the complaint is
returned to the formal grievance and hearing process outlined in this policy. A party
may terminate the informal process at any time before the final written resolution is
signed.
If the parties reach agreement and this agreement is deemed by the Title IX Coordinator
to be appropriate, the informal resolution is considered successful. Both parties will
sign a statement agreeing that the informal resolution was successful, and the matter
will be considered resolved.
XV. Investigation Procedures
(Complaints will be investigated and adjudicated under the procedures in place at
the time the investigation begins.)
Where a formal complaint has been filed, and in the absence of an informal resolution,
the College will conduct an investigation. Formal investigations are necessary for
campus disciplinary proceedings and those conducted with willing participants provide
the most thorough and effective process. The Title IX Coordinator will appoint one or
two trained investigators to conduct an investigation. The investigator(s) may be College
personnel or may be non-College personnel. The investigation will be conducted in a
manner deemed appropriate to the allegations and the circumstances.
The investigator(s) will interview the Complainant, the Respondent, witnesses, any
other parties with relevant information, review video footage and/or text messages, and
investigate any other appropriate avenues that they believe may provide pertinent
information. The Complainant and Respondent will be given an equal opportunity to
present – separately - information in the context of the investigation and to request that
witnesses having relevant information be included in the investigation process. This
includes the opportunity to present fact or expert witnesses and other evidence that the
party believes tends to prove or disprove the allegations. The investigator(s) retains
discretion to determine the order and method of investigation and what, if any,
witnesses will be interviewed as part of the investigatory process. Both the Complainant
and Respondent will have the right to exclude their own mental health diagnosis and/or
treatment from admittance in the investigation and hearing held under this policy. The
investigators may decline to interview any witness or to gather information the
investigators find to be not relevant or otherwise excludable (e.g., sexual history of the
Complainant with a person other than the Respondent, materials subject to a
recognized privilege, medical records in the absence of a release by the subject of the
records, etc.).
The Complainant and Respondent shall receive a notice of investigation referencing the
violation(s) of this policy alleged to have been committed and the range of possible
disciplinary sanctions and remedies following any determination of responsibility. The
notice of investigation will include, to the extent known:
• the identities of the involved parties;
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the date, time, location and factual allegations concerning the alleged violation;
the policy provisions allegedly violated;
a description of the investigation and adjudication process;
potential sanctions;
the right to an advisor of their choice, who may be, but is not required to be, an
attorney;
• their right to inspect and review evidence in accordance with this policy;
• notice that knowingly making false statements or knowingly submitting false
information is prohibited under the Student Code of Conduct; and
• that the Respondent is presumed not responsible for the alleged conduct and that
a determination regarding responsibility is made at the conclusion of the process
•
•
•
•
•

The parties will receive this notice with sufficient time to prepare a response before any
initial interview. If, in the course of the investigation, the College decides to investigate
allegations that are not included in the notice initially provided to the parties, the Title IX
Coordinator or designee will provide notice of the additional allegations to the parties.
The Complainant and Respondent will be provided with notice of the name of the
appointed investigators. If an objection is raised about a conflict or bias of the
investigator(s), The Title IX Coordinator will determine whether a conflict of interest in
fact exists and necessitates the replacement of the investigator(s).
The Complainant and Respondent will be provided with advance written notice of the
date, time, location, participants, and purpose of any meeting or interview in which they
are invited to or expected to participate. The Complainant and Respondent have a right
to be accompanied by an advisor of their choice, who may be an attorney. Both parties
will also have the opportunity to be accompanied by a Conduct Liaison. No
unauthorized audio or video recording of any kind is permitted during investigation
meetings or interviews.
Opportunity for Inspection and Review of Evidence
The Complainant and Respondent will be provided an equal opportunity to inspect and
review any evidence obtained in the investigation directly related to the allegations
gathered in the investigation and regardless of whether the information will be relied on
in reaching a determination. The purpose of the inspection and review process is to
allow each party the equal opportunity to meaningfully respond to the evidence prior to
conclusion of the investigation.
Prior to the conclusion of the investigative report, the Complainant and Respondent,
and each party’s advisor of choice, if any, and/or Conduct Liaison, will be provided a
copy (which may be sent in hard copy or electronic format or made available through an
electronic file sharing platform) of the evidence, subject to redaction permitted and/or
required by law. The parties and their advisors and liaisons may not make photocopies
or take photographs of the materials and are prohibited from disseminating any of the
materials subject to inspection and review with any individuals outside of those engaged
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in the grievance process. The Complainant and Respondent will be provided with at
least ten (10) business days to submit a written response, which the investigators will
consider prior to completion of the investigative report. The investigators will determine
if additional investigation is necessary and, if so, will complete any additional
investigative steps.
Any evidence subject to inspection and review will be available at any hearing, including
for purposes of cross-examination.
Investigatory Report
At the conclusion of the investigation, the investigators will issue a written investigatory
report that fairly summarizes the relevant evidence. The investigator(s) need not
include information in the investigative report that the investigator(s) determines not
relevant or otherwise excludable. The investigator(s) will submit the investigative report
to the Title IX Coordinator.
At least ten business (10) days prior to a hearing to determine whether there is
responsibility for the allegations, the Complainant and Respondent, and each party’s
advisor if any, will be provided a copy of the investigative report (which may be sent in
hard copy or electronic format or made available through an electronic file sharing
platform), subject to redaction permitted and/or required by law.
The College will endeavor to complete an investigation within forty-five (45) days. An
investigation may be extended for good cause, such as witness unavailability, breaks in
the academic schedule, or other similar circumstances.
XVI. Formal Hearing Procedures
(Complaints will be investigated and adjudicated under the procedures in place at
the time the investigation begins.)
A hearing before a Hearing Officer designated by the Title IX Coordinator will be
convened not less than ten days after the parties have been provided access to the final
investigative report, for the purpose of determining whether the Respondent is
responsible or not responsible for the charge(s). The Hearing Officer may be a member
of the campus community or may be external to the College, as determined by the Title
IX Coordinator.
The Title IX Coordinator will notify the parties in writing of the date, time, and location of
the hearing, the name of the Hearing Officer, and how to challenge participation by the
Hearing Officer for bias or conflict of interest. Bias or conflict of interest will be judged
by an objective standard (whether a reasonable person would conclude the decision
maker is biased).
Participants in the hearing will include the Hearing Officer, the Complainant and the
Respondent, their respective advisors, the investigator(s) who conducted the
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investigation, and witnesses (solely during their own testimony). (As noted above,
Conduct Liaisons will not attend or participate in the hearing). Hearings are private.
Observers or additional support personnel, other than the parties’ advisors, are not
allowed unless deemed necessary by the Title IX Coordinator for purposes such as
accommodation of a disability. Cell phones and recording devices may not be used by
the parties or their advisors in the hearing room(s). Hearings may be conducted with all
parties physically present in the same location or, at the Title IX Coordinator’s
discretion, any or all parties, witnesses, and other participants may appear at the live
hearing virtually, with technology enabling the Hearing Officer and the parties to
simultaneously see and hear any party or witness providing information or answering
questions. If either party so requests, the hearing will be conducted with the parties
located in separate rooms using technology as described in the preceding sentence.
The Title IX Coordinator may postpone the hearing for good cause as determined by the
Title IX Coordinator. Good cause may include, without limitation, unavailability of one or
more participants due to unanticipated events or circumstances, the timing of academic
breaks or holidays, or other extenuating circumstances.
Procedural Matters
The Hearing Officer is in charge of organizing the presentation of information to be
considered at the hearing. Generally, after introductory remarks and procedural
explanations the hearing will proceed in the following order:
1. Opportunity for Opening Statement by the Complainant
2. Opportunity for Opening Statement by the Respondent
3. Questions for the investigator(s) by the Hearing Officer and, if desired, on behalf
of Complainant and the Respondent (as described below)]
4. Questions for the Complainant by the Hearing Officer and, if desired, on behalf of
the Respondent (as described below)
5. Questions for the Respondent by the Hearing Officer and, if desired, on behalf of
the Complainant (as described below)
6. Questions for each witness by the Hearing Officer and, if desired, on behalf of
Complainant and the Respondent (as described below)
7. Opportunity for Closing Statement by the Respondent
8. Opportunity for Closing Statement by the Complainant
Formal rules of evidence will not apply. Except as otherwise expressly prohibited by
this Policy, any information that the Hearing Officer determines is relevant may be
considered, including hearsay, history and information indicating a pattern of
behavior, and character evidence. All evidence previously made available to the
parties for inspection and review prior to completion of the investigative report as
described above in the provision requiring that all evidence gathered during the
investigation be shared at least ten days prior to completion of the investigative report
will be made available at the hearing to give each party equal opportunity to refer to
such evidence during the hearing, including for purposes of questioning. Absent
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extraordinary circumstances as determined by the Hearing Officer, no party may
seek to introduce at the hearing any evidence not previously made available in
accordance with the preceding sentence, other than the investigative report itself and
any responses to the investigative report submitted by the parties.
The Hearing Officer will address any concerns regarding the consideration of
information prior to and/or during the hearing and may exclude irrelevant information.
Subject to the terms of this Policy, the Hearing Officer will have discretionary
authority to determine all questions of procedure, to determine whether particular
questions, evidence or information will be accepted or considered, to call breaks or
temporary adjournments of the hearing, and/or to recall parties or witnesses for
additional questions as the Hearing Officer deems necessary or appropriate. The
Hearing Officer may impose additional ground rules as the Hearing Officer may deem
necessary or appropriate for the orderly and efficient conduct of the hearing, which
will apply equally to both parties.
The hearing will be recorded through either an audio recording or transcript. That
recording or transcript will be made available to the parties, upon request, for
inspection and review. Prior to obtaining access to the recording or transcript, the
parties and their advisors must acknowledge in writing that they will not disseminate
any of the testimony heard or evidence obtained in the hearing or use such testimony
or evidence for any purpose unrelated to the grievance process.
Advisors
The Complainant and the Respondent may each have present with them during the
hearing an advisor of their choice (at the party’s expense, if the advisor is a paid
advisor). If a party does not have an advisor present at the hearing, the College will
provide, without fee or charge to that party, an Institution Advisor of the College’s
choice for the limited purpose of conducting questioning on behalf of that party as
provided in this Policy.
Except with respect to questioning as described below, the advisor’s role is limited to
consulting with their advisee, and the advisor may not present evidence, address the
Hearing Officer during the hearing, object to any aspect of the proceeding, or disrupt
the hearing in any way, and any consultation with the advisee while the hearing is in
progress must be done in a quiet nondisruptive manner or in writing. The advisor may
consult with the advisee verbally outside the hearing during breaks, when such
breaks are granted by the Hearing Officer. An advisor’s questioning of the other party
and any witnesses must be conducted in a respectful, nonintimidating and nonabusive manner. If the Hearing Officer determines that an advisor is not adhering to
these or other ground rules, the advisor may be required to leave the hearing, and
the hearing will proceed without an opportunity for the party to obtain a replacement
advisor; provided, however, that the College will assign an Institution Advisor of the
College’s choosing, without charge, for the purpose of conducting questioning on
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behalf of the party as provided below. Witnesses are not permitted to bring an
advisor or other person to the hearing, absent an approved disability accommodation.
The Hearing Officer may be advised by and/or consult with the College’s legal
counsel as the Hearing Officer deems necessary or appropriate.
Questioning Procedures
The Hearing Officer will permit each party’s advisor to ask the other party and any
witnesses all relevant questions and follow-up questions, including those challenging
credibility; provided that questions that seek disclosure of information protected under
a legally recognized privilege will not be permitted unless the person or entity holding
the privilege has waived the privilege in writing. Questioning must be conducted by
the party’s advisor in a respectful, nonintimidating and non-abusive manner, and
never by a party personally. If a party does not have an advisor present at the
hearing, the Title IX Coordinator will arrange for the College to provide without fee or
charge to that party, an Institution Advisor of the College’s choice to conduct crossexamination on behalf of that party.
Only relevant questions may be asked by a party’s advisor to a party or witness.
Before the party or witness answers a question posed by an advisor, the Hearing
Officer will first determine whether the question is relevant and explain any decision
to exclude a question as not relevant. The advisor posing the question may request
that the Hearing Officer reconsider any decision to exclude a question and the
Hearing Officer, after soliciting the other party’s advisor’s opinion, will render a final
determination. Such decisions by the Hearing Officer are final and not subject to
further objection or reconsideration during the hearing.
Questions and evidence about the Complainant’s sexual predisposition or prior
sexual behavior are not relevant, other than questions and evidence about the
Complainant’s prior sexual behavior that (a) are offered to prove that someone other
than the Respondent committed the alleged misconduct, or (b) concern specific
incidents of the Complainant’s prior sexual behavior with respect to the Respondent
and are offered to prove consent.
If a party or witness does not submit to cross-examination at the hearing by a party’s
advisor as described above, the Hearing Officer may not rely on any statement of
that party or witness, during the hearing or otherwise, in reaching a determination
regarding responsibility. The Hearing Officer will not draw an inference as to
responsibility based solely on a party’s or witness’s absence from the hearing or
refusal to answer cross-examination questions.
Hearing Determinations
Following conclusion of the hearing, the Hearing Officer will deliberate and render a
determination as to whether the Respondent is responsible or not responsible for the
alleged violation(s). The Hearing Officer will use “preponderance of the evidence” as
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the standard of proof to determine whether each alleged violation of the Policy
occurred.
“Preponderance of the evidence” means that the Hearing Officer must determine
whether, based on the evidence presented, it is more likely than not that the
Respondent engaged in the conduct charged.
Each party may submit a written personal impact statement to the Title IX
Coordinator for consideration by the Hearing Officer in determining an appropriate
sanction if there is a finding of responsibility on one or more of the charges. The
parties must submit their statements to the Title IX Coordinator within 24 hours after
the conclusion of the hearing. The Title IX Coordinator will provide each of the parties
an opportunity to review any statement submitted by the other party.
In addition to the impact statement(s), if any, factors considered when determining
sanctions may include:
• the nature and severity of, and circumstances surrounding, the violation(s);
• the Respondent’s state of mind at the time of the violation(s) (intentional,
knowing, bias-motivated, reckless, negligent, etc.);
• the Respondent’s previous disciplinary history;
• the need for sanctions to bring an end to the conduct; and/or to prevent the future
recurrence of similar conduct;
• the need to remedy the effects of the conduct on the Complainant and/or the
community;
• the impact of potential sanctions on the Respondent;
• sanctions imposed by the College in other matters involving comparable conduct;
and
• any other lawful factors deemed relevant by the Hearing Officer.
In making a determination regarding sanctions, the Hearing Officer may also consult
with the Title IX Coordinator.
Notification of Decision
The Hearing Officer will issue a written determination including the following
information: a description of the charges that were adjudicated; a description of the
procedural steps taken from the submission of the formal complaint through the
determination, including notifications to the parties, interviews with parties and
witnesses, site visits, methods used to gather other evidence, and hearings held;
findings of fact supporting the determination; conclusions regarding the application of
the Policy to the facts; a statement of, and rationale for, the result as to each
allegation, including a determination regarding responsibility, any disciplinary
sanctions to be imposed on the Respondent, and whether remedies designed to
restore or preserve equal access to the College’s educational programs or activities
will be provided to the Complainant; and the procedures and permissible bases for
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the Complainant and Respondent to appeal. The Hearing Officer will provide the
written determination to the parties simultaneously.
If the case involves allegations against a faculty member or staff member, and the
Complainant is not a student, the College will determine whether Title IX requires the
above adjudication and hearing procedures to apply. If it is determined that Title IX
does not mandate this policy’s application in such cases, the College will have the
discretion to process the complaint in accordance with the applicable Faculty
Handbook, Employee Handbook or other College policies. A complaint against a noncommunity member (e.g., a visitor, an alum, a vendor, etc.) will be investigated but
no formal policy or procedure applies. The College may opt to ban the noncommunity member from College property or take other appropriate responsive
measures. The Complainant and Respondent will be notified in writing of the
outcome of such a complaint. A non-member of the campus community may make a
report that a College community member has violated this policy. A non-community
member’s complaint will be processed in accordance with the applicable adjudication
and hearing procedure noted above.
Timeframe for Resolution
The College endeavors to complete the investigatory and hearing process within
ninety (90) days of the date the College received the formal complaint. This
timeframe may be extended under certain circumstances (e.g. where there are
multiple complainants and/or respondents, due to the unavailability of witnesses,
where delays are necessitated by involvement of local law enforcement, where the
schedule of College breaks and vacations or other unforeseen circumstances)
XVII. Appeals
A Respondent or Complainant may appeal: (1) a determination regarding responsibility,
and (2) the College’s dismissal of a formal complaint or any allegations therein.
If a party wishes to appeal a determination regarding responsibility or the dismissal of a
formal complaint, the party must submit written notice to the Title IX Coordinator of the
party’s intent to appeal within three (3) business days of receiving the written notification
of the appealable decision. The appeal can be submitted using the Appeal Request
Form and should provide a clear statement of the basis for appeal and all other
requested information. In the case of a claimed procedural irregularity, bias or new
information, the appeal must also include a statement of the likely impact of the claimed
irregularity, bias, or newly discovered information on the proceedings. A preponderance
of the evidence standard will be applied on appeal. The permissible grounds for appeal
are as follows:
• Procedural irregularity that affected the determination regarding responsibility or
dismissal of the matter;
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• New evidence that was not reasonably available at the time the determination
regarding responsibility or dismissal was made that could affect the
determination regarding responsibility or dismissal of the matter;
• The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of
interest or bias for or against complainants or respondents generally or the
individual complainant or respondent that affected the determination regarding
responsibility or dismissal of the matter. The professional experience of an
individual need not disqualify the person from the ability to serve impartially.
Furthermore, bias is not demonstrated by working in complainants’ or
respondents’ rights organization.
• Any sanction imposed is disproportionate to the nature or severity of the violation
or violations or is otherwise inappropriate.
• The decision or dismissal will be sustained if the appeal is not timely or is not
made on the basis of one or more of the grounds listed above.
• In cases involving a student respondent, the appeal will be decided by an Appeal
Review Board comprised of the Vice President for Student Affairs or designee
and two additional members of the campus community who have been trained in
Title IX and this policy. The Appeal Review Board will be appointed by the Title
IX Coordinator. In cases where the respondent is an employee of the College,
the Title IX Coordinator will assign an Appeal Officer.
When a party submits a written notice of its intent to appeal to the Title IX Coordinator
within 3 business days of the appealable decision, the College will notify the other party
in writing and implement appeal procedures equally for both parties. If no written notice
of either party’s intent to appeal is sent, then the written determination becomes final
after the time period to file an appeal (3 business days) has expired.
Each party will be given a reasonable, equal opportunity to submit a written statement in
support of, or challenging, the outcome. Each party will have at least 3 calendar days to
submit its written statement. If a party needs additional time, they can request such
additional time from the decision-maker for the appeal. Such requests will be granted on
a case-by-case basis. If the decision-maker for the appeal grants a request for
additional time to submit a written statement, all parties will be granted the additional
time.
The decision-maker for the appeal will not be the same person as the decision-maker
that reached the determination regarding responsibility or dismissal, the investigator(s),
or the Title IX Coordinator.
The decision-maker for the appeal will issue a written decision describing the result of
the appeal and the rationale for the result. This decision will be provided to both parties
simultaneously and in writing.

Student Affairs
Cazenovia College
www.cazenovia.edu/student-life
315.655.7310 (phone)

Page | 72

The submission of an appeal stays any sanctions for the pendency of an appeal. Once
the appeal decision has been sent to the parties, the appeal decision is final.
XVIII. Sanctions
The sanction(s) for a violation of this policy will be based on a consideration of all of the
circumstances, including the severity of the conduct and the Respondent’s disciplinary
history. Sanctions are imposed to emphasize accountability, growth, conflict resolution,
and the restoration of values and campus safety. Any refusal to comply with an
assigned condition will result in further action, including a hold on a student’s account, a
new/additional hearing, or elevation of disciplinary status.
The following are sanctions that may be imposed for violation of this policy:
1.
Warning. A formal statement that the behavior was unacceptable and that
further infractions of any College policy, procedure, or directive may result in more
severe disciplinary action. Warning periods indicate that a student is in good
standing with the College and that further violations during the warning period may
result in an additional response from the College. Warnings may require specific
conditions to be completed.
2.

Probation. A written reprimand for violation of the Policy, providing for more
severe disciplinary sanctions in the event that the Respondent is found in violation
of any College policy, procedure, or directive within a specified period of time.
Probationary periods indicate that a student is no longer in good conduct standing
with the College for the purpose of campus activities and leadership roles requiring
good conduct/judicial standing and that further violations during the probation may
result in extension of the probationary period, additional conditions, suspension, or
dismissal. During the period of probation, specific conditions may be assigned. All
assigned conditions are required to be completed before their deadlines. Probation
could restrict a student from various leadership positions and special opportunities
on campus.

3.

Suspension. Cessation of student status for a definite period of time and/or until
specific criteria are met. Suspension is the immediate removal of the student’s
affiliation with the College for a specific period of time, which includes exclusion
from classes, College owned and operated housing, and all other College activities.
Suspended students are not allowed to be on campus for any reason during the
period of suspension and may be arrested for trespassing if found on College
property. Suspension is an opportunity for a student to reflect, then possibly return
and successfully complete a degree from Cazenovia College. Students are not
guaranteed a spot back into the College. Students returning from Suspension may
need to re-apply to the College.
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4. Expulsion/Dismissal. Dismissal is a permanent involuntary separation of a
student from the College. Under typical circumstances, readmission is not
possible after a dismissal has been determined.
In addition to or in place of the above sanctions, the Hearing Officer may assign any
other sanctions as deemed appropriate, including but not limited to the following:
• mandated counseling so the Respondent has the opportunity to gain more
insight into his/her/their behavior;
• A “no contact" directive (including but not limited to continuation of a no
contact directive imposed as a supportive measure) prohibiting contact with
one or more identified persons, in person or through telephonic, electronic,
written or other means. A no contact directive may include additional
restrictions and terms.
• Requiring the Respondent to write a letter of apology
• Loss, revocation or restriction of housing privileges (e.g., exclusion from
specified locations or alteration of status in the housing lottery or other
selection system).
• Parental contact/notification
• If the conclusion reached is that there has been no violation of this policy but
other inappropriate conduct has occurred, the College retains the right to
address that inappropriate behavior in accordance with College policy and
practice as outlined in the Student Conduct Process.
For crimes of violence, including, but not limited to sexual violence, that Cazenovia
College is required by federal law to include in its Annual Security Report, the
transcripts
of students found responsible after a hearing and appeal, if any, shall include the
following notation:
• Suspended after a finding of responsibility for a code of conduct violation;
• Dismissed after a finding of responsibility for a code of conduct violation; or
• Withdrew with conduct charges pending
Transcript notations for Suspensions may be removed at the discretion of the College,
but no earlier than one (1) year after the conclusion of the suspension. Transcript
notations for student Dismissal or Withdrawal with Charges Pending shall be
permanent.
XIX. Standard of Proof
The standard used for all investigatory and disciplinary proceedings under this policy
will be a preponderance of the evidence, meaning that it is more likely than not that an
allegation is true.
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XX. Timing of Reports
There is no time limit for reporting sexual misconduct. However, services may be the
most effective when incidents are reported immediately. The passage of time may make
effective responsive action difficult. Further, if the Respondent is no longer a member of
the College community, the College’s ability to respond may be limited. It is at the
discretion of the Title IX Coordinator to determine the action the College will take
concerning complaints which are filed after a substantial amount of time has passed.
Individuals are encouraged to bring complaints forward in a timely manner.
XXI. Amnesty/Good Samaritan
The health and safety of every student at Cazenovia College is of utmost importance.
Cazenovia College recognizes that students who have been drinking and/or using drugs
(whether such use is voluntary or involuntary) at the time that violence, including but not
limited to domestic violence, dating violence, stalking or sexual assault occurs may be
hesitant to report such incidents due to fear of potential consequences for their own
conduct. Cazenovia College strongly encourages students to report domestic violence,
dating violence, stalking, or sexual assault to College officials. A bystander acting in
good faith or a reporting individual acting in good faith that discloses any incident of
domestic violence, dating violence, stalking or sexual assault to College officials or law
enforcement will not be subject to Cazenovia College’s code of conduct action for
violations of alcohol and/or drug use policies occurring at or near the time of the
commission of the domestic violence, dating violence, stalking or sexual assault.
XXII. Application to Faculty and Staff
One or more of the College’s personnel policies or faculty and staff handbook policies
may overlap with this policy in a particular situation. This policy applies to any situation
where a student is the complainant or respondent. In all other situations, the College
reserves the right to apply this policy or another applicable College policy or process.
The College will apply this policy to any situation where the College determines that
Title IX requires the application of this policy.
XXIII. Consolidation of Cases
The Title IX Coordinator may determine that cases where the allegations arise out the
same set of facts should be consolidated for purpose of the investigation and/or
adjudication. Instances where consolidation of complaints may occur include but are
not limited to cross-complaints filed by the parties against each other, multiple
complaints by a single complainant against a respondent, or multiple complaints by a
single complainant against multiple respondents.
XXIV. Prevention and Education
Cazenovia College has implemented a Primary Prevention program and an Ongoing
Awareness & Prevention Campaign in an effort to prevent incidents of sexual
misconduct and to educate the campus community. These educational programs
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include, but are not limited to, training on bystander intervention, sexual violence
awareness and the reporting and investigation procedures of this policy.
Public awareness events such as “Take Back the Night,” the Clothesline Project,
candlelight vigils, protests, “survivor speak outs” or other forums in which students
disclose incidents of sexual violence, are not considered notice to the College of sexual
misconduct for purposes of triggering its obligation to investigate any particular
incident(s). Such events may, however, inform the need for further campus-wide
education and prevention efforts, and the College will provide information about
individuals’ Title IX rights at these events.
XXV. Training
Cazenovia College is committed to ensuring all responsible administrators and
individuals involved in investigating and/or adjudicating alleged violations of this policy
will receive training on relevant topics, including discrimination, harassment, sexual
misconduct, stalking, domestic violence, and dating violence and how to conduct
investigations and disciplinary proceedings that protect the safety and respectful
treatment of all parties and promote accountability to the College community. Training
shall include instruction on how to serve impartially, including by avoiding prejudgment
of the facts at issue, conflicts of interests, and bias.
XXVI. Coordination with Other Policies
A particular situation may potentially invoke one or more College policy or process. The
College reserves the right to determine the most applicable polic(ies) or process(es)
and to utilize all identified.
XXVII. Designation of Authority
The Title IX Coordinator is responsible to oversee and manage this Policy, and has
discretionary authority to interpret and construe any uncertain or disputed aspects of the
process.
Any College administrator or official to whom this policy empowers to act may delegate
their authority to any other appropriate College official. Delegation of authority may be
necessary to avoid conflicts of interest or where time constraints or other obligations
prevent a College official named in this policy from fulfilling their designated role.
XXVIII.
Clery Act Compliance
The College is required to include for statistical reporting purposes the occurrence of
certain incidents in its Annual Security Report (ASR). Neither the names of individuals
involved in incidents nor the specific details of the incidents are reported or disclosed in
ASRs.
Federal Timely Warning Reporting Obligations
Victims of sexual misconduct should also be aware that College administrators must
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issue timely warnings for incidents reported to them that pose a substantial threat of
bodily harm or danger to members of the campus community. In such circumstances,
the name of the alleged perpetrator may be disclosed to the community, but the
name of the reporting individual will not be disclosed.
XXIX. Policy Compliance
Any person with a concern about the College’s handling of a particular matter should
contact the Title IX Coordinator, Janice Romagnoli, at jaromagnoli@cazenovia.edu.
The U.S. Department of Education, Office for Civil Rights is a federal agency
responsible for ensuring compliance with Title IX. OCR may be contacted at 400
Maryland Avenue, SW, Washington, DC 20202-1100 or (800) 421-3481.
XXX. Students’ Bill of Rights
Cazenovia College prohibits all forms of sex discrimination, sexual harassment, sexual
violence and sexual misconduct. Pursuant to Article 129-B, Section 6443, of the New
York State Education Law, in matters related to sexual assault, domestic violence,
dating violence and stalking, all students have the right to:
1. Make a report to local law enforcement and/or state police;
2. Have disclosures of domestic violence, dating violence, stalking, and sexual
assault treated seriously;
3. Make a decision about whether or not to disclose a crime or violation and
participate in the judicial or conduct process and/or criminal justice process free
from pressure by Cazenovia College;
4. Participate in a process that is fair, impartial, and provides adequate notice and
a meaningful opportunity to be heard;
5. Be treated with dignity and to receive from the institution courteous, fair, and
respectful health care and counseling services, where available;
6. Be free from any suggestion that the reporting individual is at fault when these
crimes and violations are committed, or should have acted in a different manner
to avoid such crimes or violations;
7. Describe the incident to as few institutional representatives as practicable and
not be required to unnecessarily repeat a description of the incident;
8. Be protected from retaliation by Cazenovia College, any student, the accused
and/or the respondent, and/or their friends, family and acquaintances within the
jurisdiction of the College;
9. Access to at least one level of appeal of a determination;
10.Be accompanied by an advisor of choice who may assist and advise a reporting
individual, accused, or respondent throughout the judicial or conduct process
including during all meetings and hearings related to such process; and
11.Exercise civil rights and practice of religion without interference by the
investigative, criminal justice, or judicial or conduct process of Cazenovia
College.
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Reporting Individual’s Rights
Anyone reporting an incident of sexual assault, domestic violence, dating violence or
stalking, has the right to:
1. Emergency access to a Title IX Coordinator or other appropriate official trained
in interviewing victims of sexual assault who shall be available upon the first
instance of disclosure by a reporting individual and who can provide
information, including:
a. options to proceed, including the right to make a report to Campus Safety
(reports to Campus Safety are reported to the Title IX Coordinator), local
law enforcement, and/or the New York State Police or choose not to
report; to report the incident to the College; to be protected by the College
from retaliation for reporting an incident; and to receive assistance and
resources from the College, as set forth in the Cazenovia College Sex
Discrimination, Sexual Harassment and Sexual Misconduct Policy, which
can be found at http://www.cazenovia.edu/student-life/sexual-misconductresources;
b. where applicable, the importance of preserving evidence and obtaining a
sexual assault forensic examination as soon as possible;
c. that the criminal justice process utilizes different standards of proof and
evidence than the College’s judicial procedures and that any questions
about whether a specific incident violated the penal law should be
addressed to law enforcement or to the district attorney;
d. whether the person they are reporting to is authorized to offer the
confidentiality or privacy;
e. any other reporting options.
2. If they are a student, to contact the Counseling Center staff or Health Office
Nursing staff, where they can be offered confidential resources pursuant to
applicable laws/policies and can be assisted in obtaining services; if they are
not a student but are otherwise a member of the College community, to
contact non- College confidential resources, including:
a. Help Restore Hope Center (855.966.9723)
b. St. Joseph’s Hospital (315.448.5101)
c. University Hospital (315.464-5611)
d. Crouse Hospital (315.470-7111)
3. Disclose confidentially the incident and obtain services from the state or local
government;
4. Disclose the incident to the College’s Responsible Administrators who can
offer privacy or, in appropriate cases as determined by the Title IX
Coordinator, confidentiality, subject the College’s policies, and can assist in
obtaining resources for reporting individuals;
5. File a report of sexual assault, domestic violence, dating violence, and/or
stalking and consult the Title IX Coordinator and other appropriate College
personnel for information and assistance. Reports shall be investigated in
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6.
7.
8.

9.

accordance with Cazenovia College policy. A reporting individual's identity
shall remain private if that is what the reporting individual wishes, however
privacy is not the same as confidentiality and private information can be
shared as necessary to implement and fulfill the College’s obligations under
the law and its Sex Discrimination, Sexual Harassment and Sexual
Misconduct Policy;
Disclose, if the accused is a College employee of the institution, the incident
to Human Resources or to request that a private employee assist in reporting
to Human Resources;
Receive assistance from appropriate College representatives if interested in
initiating legal proceedings in family court or civil court;
Withdraw a complaint or involvement from the College processes at any time,
with the understanding that in appropriate cases, the College may
nonetheless be required to proceed even if the reporting individual does not
wish to do so.
The right to be treated with respect and dignity throughout the process.

Respondent’s Rights
1. The right to be presumed not responsible throughout the investigation and
adjudication process and subject to the final evaluation of the evidence under
a preponderance of evidence standard.
2. If they are a student, to contact the Counseling Center staff or Health Office
Nursing staff, where they can be offered confidential resources pursuant to
applicable laws/policies and can be assisted in obtaining services; if they are
not a student but are otherwise a member of the College community, to
contact non- College confidential resources, including:
a. Help Restore Hope Center (855.966.9723)
b. St. Joseph’s Hospital (315.448.5101)
c. University Hospital (315.464-5611)
d. Crouse Hospital (315.470-7111)
3. The right to receive notice prior to any meeting the respondent is required or
eligible to attend of the date, time, location and factual allegations made, the
specific provisions of the policy allegedly violated and the possible sanctions.
4. The right to be treated with respect and dignity throughout the process.
Information about available resources, including intervention, mental health counseling
and medical services that might be available to anyone reporting an incident can be
found at http://www.cazenovia.edu/student-life/sexual-misconduct-resources.
In addition, information on sexually transmitted infections and sexual assault forensic
examinations can be obtained from the Health Center if a student, or from the hospitals
listed above, if an employee. Certain resource are also available to victims of crime
through the New York State Office of Victim Services, www.ovs.ny.gov.
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The full campus Policy Against Sex Discrimination, Sexual Harassment, And Sexual
Misconduct is also outlined at:
http://www.cazenovia.edu/sites/files/docs/student_life/sexual_misconduct/sex_discrimin
ation_policy.pdf .
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SMOKING POLICY (Smoke Free/Tobacco Free/Marijuana Free)
I. Introduction
Cazenovia College is committed to providing a safe and healthy environment for
its employees and students, and will endeavor to control exposures to the
harmful substances produced by tobacco and/or marijuana smoking and vaping.
Federal legislation and municipal by-laws have been enacted to regulate
smoking in the workplace and in post-secondary educational institutions. The
College must comply with the law. In addition, as an educational institution, the
College chooses to endorse practices that promote health, and provide
leadership to the community by endeavoring to eliminate a controllable health
hazard from its property.
II. Scope
It is the policy of Cazenovia College that smoking and the use of tobacco and
marijuana products are prohibited on all property owned, leased or operated by
Cazenovia College. This includes all indoor and outdoor campus spaces
including but not limited to campus buildings, grounds, exterior open spaces,
parking lots, on-campus sidewalks, streets, driveways, athletic facilities, practice
facilities, recreational spaces and in all College owned or operated vehicles.
Definition
Smoking is defined as the burning of tobacco, marijuana, or any other material
in any type of smoking equipment, including but not limited to cigarettes,
cigars, pipes, hookahs, e-cigarette devices and electronic nicotine delivery
systems (ENDS).
All types of smoking equipment are banned from use in College-owned or
operated facilities. Tobacco products are defined as any and all forms of
tobacco and smokeless tobacco, including but not limited to cigarettes, cigars,
snuff, dipping tobaccos, pouches, dissolvable tobaccos, tobacco waters and
pastes.
III.Enforcement
This policy applies to all users of Cazenovia College and its property. Students
will be sanctioned according to the Student Code of Conduct. Campus Safety
will, if necessary, enforce the No Smoking Policy. Littering with items used to
facilitate smoking or other use indicated by this policy will be considered a
violation of the No Smoking Policy.
IV.
Education and Smoking Cessation Programs
Many smokers are still unaware of or do not accept important health risks related
to smoking. The College will undertake education efforts to inform members of its
community as to the serious health effects of direct and secondhand smoke. To
assist members of the College community who wish to stop smoking, the College
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will provide educational information. Medical care is available for smoking
cessation and counseling according to Campus Health Service policies.
SOLICITATION POLICY
The general public, campus visitors, and campus employees are not allowed to solicit or
distribute literature on Cazenovia College property without prior written authorization
from the Office of Communication and must be in furtherance of the College’s business
and/or educational purpose. Student requests for permission to make campus
solicitations should be directed in writing to the Vice President for Student Affairs or
designee for approval and must be in furtherance of the College’s business and/or
educational purpose. No student is permitted to offer any product or service for
purchase on the campus or in the residence halls.
SURVEILLANCE
Campus Safety works to ensure the safety of the campus, minimize crime or other
behavioral problems, and maintain an appropriate academic and residential
environment. Campus Safety is authorized to monitor, prevent, investigate, and report
any violations of state or federal law and/or College regulations or code of conduct on
campus.
Campus Safety officers patrol the campus regularly. In addition, the campus is
monitored by a closed-circuit television/camera system. Cameras are located outside
and inside many campus buildings, including residence halls and academic buildings,
and are reviewed upon identified and approved campus investigatory needs.
TRANSCRIPT NOTATION POLICY
For crimes, including, but not limited to sexual violence, that Cazenovia College is
required by federal law to include in its Annual Security Report, the transcripts of
students found responsible after a hearing and appeal, if any, shall include the following
notation:
•
•
•

Suspended after a finding of responsibility for a code of conduct violation;
Expelled after a finding of responsibility for a code of conduct violation; or
Withdrew with conduct charges pending

Transcript notations for suspensions may be removed at the discretion of the College,
but no earlier than one (1) year after the conclusion of the suspension. Transcript
notations for student dismissal and for withdrawal with conduct charges pending are
permanent.
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Subject to the minimum period, a student may request to have a suspension transcript
notation removed by submitting a request in writing to the Title IX Coordinator, who will
share the request with the Vice President for Academic Affairs and the Vice President
for Student Affairs or designee. They will make all decisions about notation removal.
Appeals for transcript notations to be removed will not be considered if submitted before
the expiration of the minimum period noted above.
All requests for transcript notation removal shall include:
•
•
•

A statement describing the incident and what was learned over the time away
from the institution;
The rationale for removal of the notation; and
Documentation of successful completion of any terms imposed in the underlying
conduct proceeding (ie. educational programming, etc.)

Requests will be reviewed and a decision will be provided by the Vice Presidents in
writing, generally within thirty days of submission. The Vice Presidents and/or the Title
IX Coordinator may request additional information from the student. Decisions
regarding the removal of transcript notations are within the discretion of the Vice
Presidents.
If the Vice Presidents decide against removing a notation, the student may submit a
subsequent request seeking removal after three (3) years from the Vice Presidents’
initial determination. These requests will be made with the same process as the first
request and include updated information about the student’s experience since the
earlier request(s). Decisions at this point will be final.
WEAPONS POSSESSION POLICY
Use, possession, manufacture or storage of any type of weapon on any Cazenovia
College property or vehicle is strictly prohibited. Firecrackers, fireworks, flares,
flammable liquids, gases, and other explosives materials/devices are also prohibited on
campus. Students found in possession of such items may face immediate suspension,
or dismissal, according to the Code of Conduct/Student Handbook.
A weapon means any deadly weapon as described in the New York State Penal Law,
Articles 10 and 265 and shall include any firearm, switchblade knife, gravity knife, pilum
ballistic knife, metal knuckle knife, dagger, billy, blackjack, plastic knuckles or metal
knuckles. Also included are dangerous instruments which are described as “any
instrument, article or substance, including a ‘vehicle’… which, under the circumstances
in which it is used, attempted to be used or threatened to be used, is readily capable of
causing death or other serious physical injury”. (New York State Penal Law Article 10).
Additional prohibited weapons include any instrument capable of firing a projectile
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including, but not limited to, air guns and paint ball guns, chemical weapons, including
mace and pepper spray, any other substance or device designed to harm or
incapacitate, and any folding knife with a blade length in excess of 3 inches.
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STUDENT CODE OF CONDUCT & PROCESS
I. Introduction
An environment that encourages freedom of expression and inquiry is essential to
achieving the educational mission of Cazenovia College. It is the responsibility of
Cazenovia students, faculty, staff and administrators to work towards the achievement
of this educational mission through appropriate actions and behaviors. When these
actions or behaviors are inappropriate, or when these actions or behaviors lead to
conflicts which disrupt the College mission, it is the responsibility of Cazenovia College
to provide a process that informs and educates the Cazenovia student community about
appropriate behaviors and provides a fair and reasonable manner for the resolution of
conflicts. This is the purpose of the Student Conduct Process as outlined below.
II. Scope
The standards set forth in this policy apply to conduct by or against a Cazenovia
College student from the time of acceptance of admission. This includes conduct which
occurs while students are on a leave of absence, at internship, or studying abroad. It
also includes conduct which occurs when students are not officially enrolled during a
particular term as long as they have a continuing relationship with the College. This
policy will apply to a student's behavior even if the student withdraws or graduates from
the College while a disciplinary matter is pending, or if the behavior occurs off campus.
For purposes of this policy, the location of the off-campus behavior will not affect its
applicability.
III. Definitions
Terms not defined elsewhere in this policy are defined below.
A. Accused/Respondent/Responding Individual means any student member of
the Cazenovia College community alleged to have engaged in conduct in
violation of the Student Code.
B. Advisor of Choice means a person who can provide quiet support to a
student throughout the Student Conduct Process. Any faculty/staff member
who has not completed the Conduct Liaison Training Program will be given
Advisor of Choice status.
C. Business Day means Monday through Friday, 8:30 am to 5 pm and does
not include official Cazenovia College holidays.
D. Cazenovia College Community includes any individual authorized to be on
the College’s campus and extended premises, including administrators,
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faculty, staff, students and student organizations, alumni, and external
organizations and individuals in their operations with Cazenovia College.
E. Charge means the possible policy violations filed against a student or
student organization by a Conduct Officer for alleged violation(s) of the
Student Code of Conduct. Charges may only be filed by a Conduct Officer.
F. Code of Conduct means Cazenovia College's Student Code of Conduct.
G. Complainant/Reporting Individual means Cazenovia College. For the
Student Gender-Based and Sexual Misconduct Policy- Title IX, Complainant
may also mean Cazenovia College faculty, staff, or student.
H. Conduct Liaison means a faculty or staff person trained by the Title IX Office
and Division of Student Affairs to provide assistance to the Reporting and/or
Responding Individuals throughout the Cazenovia College Student Conduct
Process. The Office of the Vice President for Student Affairs will maintain a
list of trained CLs. A CL may fully participate in the conduct hearing acting in
accordance with the provisions of the expectations as outlined in the
Conduct Liaison Training Program.
I. Conduct Officer or Hearing Officer means any individual designated by the
Vice President for Student Affairs to facilitate conduct hearings and to
impose the full range of College statuses and conditions. Residence Life
professional staff members have the authority to hear cases and can
impose the full range of College statuses and conditions, excluding removal
from housing and separation from the College.
J. Report of Misconduct means any allegation of a violation of the Student
Code of Conduct. Anyone may file a Report of Misconduct against a student
or student organization.
K. Responses for Code of Conduct Violations means all assigned statuses and
conditions to hold students accountable and to support student reflection
and learning from their choices, actions, and/or behaviors.
1. Statuses indicates the student's disciplinary standing with the College
after a decision of responsible has been made. Some Cazenovia
programs may restrict student access while a specific – or any - status
is in place. The length of status is determined by the Conduct/Hearing
Officer.
2. Conditions are meant to work in conjunction with statuses to provide the
student with the opportunity to learn from their experience or serve as a
consequence of their behavior. Conditions may include mandatory
attendance at seminars or meetings and/or the loss of privileges.
Conditions are an opportunity for the student to reflect on their behavior
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and choices, become educated on specific relevant topics, and work
restoratively to give back to the campus community.
L. Students means undergraduate students, graduate students, nonmatriculated students, and students in not-for-credit programs.
1. Undergraduate Student means individuals enrolled at Cazenovia
College in undergraduate degree-granting programs. Undergraduate
Student shall also include matriculated individuals enrolled at the
College as candidates in a combined master’s and bachelor’s program
who have not reached the appropriate number of credit hours sufficient
to be classified as Graduate Students.
2. Graduate Student means matriculated individuals with a bachelor’s
degree and enrolled as candidates for an advanced degree. Graduate
Student shall also include candidates in a combined master’s and
bachelor’s program who have reached the appropriate number of credit
hours sufficient to receive, but not yet holding, a bachelor’s degree in
their field of study.
M. Student Organization means any Cazenovia College recognized student
group including athletic teams, clubs, or other student groups (e.g. advisory
or planning groups, Orientation Leaders, etc.) on campus.
IV. Student Code of Conduct
Students and student organizations are expected to conduct themselves in ways that
support the College's mission. The Student Code of Conduct outlines behaviors it
considers as inappropriate and which do not support the College's mission. Students
engaging in behaviors in violation of Cazenovia College policies, and the Student Code
of Conduct, will be afforded the opportunity to participate in the process outlined in this
Policy.
A. Endangering Behavior. Behavior that threatens or endangers the health
and/or safety of oneself or others. Endangering behavior may include
physical, verbal, or electronic abuse, intimidation, harassment, coercion,
and/or other conduct which threatens or endangers the health or safety of any
person.
B. Alcohol and Other Drugs Policy. Behavior that involves substances including
alcohol and/or other drugs
C. Harassment. Abuse, threats, intimidation, assault, coercion and/or conduct,
by physical, verbal, written, photographic or electronic means, which
unreasonably interferes, threatens or endangers any person.
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D. Discrimination. The mistreatment of an individual based on that individual's
group, class, or category. Group, class, or category includes, but is not limited
to, race, religion, age, citizenship, color, creed, culture, actual or perceived
disability(ies), gender, marital status, ethnic or national origin, political
affiliation or preference, military or veteran status, sexual orientation, gender
identity, gender expression, or genetic predisposition.
E. Retaliation. Any adverse action intended to intimidate another individual from,
or punish another individual for, reporting misconduct or participating in any
college process or activity.
F. Disruptive/Disorderly Behavior. Behaviors that are disruptive to any on or off
campus activity or conduct that infringes on the rights of others.
G. Theft. Attempted or actual theft of, or unauthorized possession of College,
personal, or public property.
H. Property Damage. Attempted or actual damage, destruction, or alteration of
College, personal, or public property.
I. Refusal to Comply. Refusal to comply with the legitimate and reasonable
request of any College representatives in the performance of their official
duties.
J. Hazing/Failure to Report Hazing. Behavior, regardless of intent, which
endangers the emotional or physical health and safety of a student for the
purpose of membership, affiliation with, or maintaining membership in, a
group or student organization. Hazing includes any level of participation, such
as being in the presence, having awareness of hazing, or failing to report
hazing. Examples of hazing include, but are not limited to, beating or
branding, sleep deprivation or causing excessive fatigue, threats of harm,
forcing or coercing consumption of food, water, alcohol or other drugs or other
substances, verbal abuse, embarrassing, humiliating, or degrading acts, or
activities that induce, cause or require the student to perform a duty or task
which is not consistent with and involves a violation of local, state or federal
laws, or the Cazenovia College Student Code of Conduct.
K. Fire/Fire Safety. Behavior that results in a fire, a false or preventable fire
alarm, or a fire safety hazard.
L. Unauthorized Access. Unauthorized entry to or presence in any College
building or property. Unauthorized possession, duplication or use of a
College key, ID, or access card.
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M. Violation of Law. Violation of federal, state or local law.
N. Weapon Possession. Possession of, or implied possession of, a weapon
anywhere on property owned, leased, or controlled by the College. Examples
of weapons include, but are not limited to, any type of firearm, martial arts
tools, paintball and air soft guns, explosives, chemicals used in a dangerous
way, and ammunition.
O. Gambling. Possession of gambling devices, operation of lotteries and/or the
promotion of gambling.
P. Failure to be a Responsible Host. Failure to ensure that the behavior of a
non-resident of one’s home and/or non-College member complies with
College policies.
Q. Dishonest Behavior. Any act of dishonesty, including the provision of
knowingly false or malicious statements to College officials, misrepresenting,
omitting, altering, or falsifying information to College officials or on College
documents, IDs, or records, exclusive of violations of any Academic Honesty
Policy.
R. Violation of Cazenovia College Policies. Violation of published College
policies, rules, and regulations including, but not limited to, Parking and
Traffic Regulations, educational policies including the Academic Honesty
Policy, Tobacco-Free College Policy, Housing Terms and Conditions, Policy
with Respect to Demonstrations on Campus, and other outlined College
policies, rules, and regulations.
S. Code of Conduct for Computer and Network Use. Behaviors related to the
misuse of the College’s computing, network, and information resources,
including copyright infringement. For specifics, see:
https://mycaz.cazenovia.edu/resources/ict/Pages/default.aspx
V.

General Provisions for the Student Conduct Process

A. The College will take reasonable steps to prevent discrimination and harassment,
to prevent the recurrence of discrimination and harassment, and to remedy the
discriminatory effects on members of the Cazenovia College Community, as
appropriate.
B. Any conduct hearings under this policy will be conducted in an impartial manner
by an impartial decision maker(s).
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C. The College can and should hold a student accountable for violating its policies
and rules, particularly when the student’s conduct interferes with the safety or
rights of other members of the College community (including other students,
faculty, staff, administrators, alumni, and/or visitors to the College).
D. The College is neither a law-enforcement agency nor a sanctuary from the law.
Criminal and civil laws still apply within the academic community.
E. The Vice President for Student Affairs or designee will determine if the College
will refer violations of criminal law to the appropriate law enforcement agencies.
F. A proceeding under this Policy may be carried out prior to, simultaneously with,
or following civil or criminal proceedings. Statuses and conditions may be
imposed before the outcome of any civil or criminal proceeding.
G. The College will cooperate fully with law enforcement and other agencies in the
enforcement of criminal law on campus and in the conditions imposed by criminal
courts for reprimand and/or rehabilitation of student violators.
H. The College has the authority to establish further policies to educate and hold
students accountable for violating policies.
I. Filing a Report of Misconduct
Anyone may file a Report of Misconduct against any student or student
organization for violation of the Code of Conduct.
1. A Report of Misconduct concerning academic conduct matters can be
made to the Vice President for Academic Affairs (or designee) as the
individual ultimately responsible for the academic program in which the
alleged misconduct occurred. Please refer to Academic Honesty Policy
at: https://www.cazenovia.edu/academics/academic-policies/otheracademic-policies/academic-honesty
2. A Report of Misconduct concerning non-academic conduct matters can
be made to Campus Safety, Residence Life staff, or through the Bias
Incident Reporting system. Procedures for responding to a report of this
nature are outlined below.
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J. Reviewing and Investigating a Report of Misconduct concerning non-academic
conduct matters:
1. Upon receipt of a Report of Misconduct the Conduct Review Team is
convened by the Assistant Dean for Residence Life and Student
Conduct, and includes the Vice President for Student Affairs or
designee, Director of Campus Safety, Assistant Directors for Residence
Life and Conduct, and Office Coordinator for Student Affairs.
2. At the conclusion of this weekly review meeting, determination of
response to report, possible student charges, and a Conduct response
and Conduct Officer are determined.
3. Generally, this review process will be completed within ten (10)
business days from the filing of the completed Report of Misconduct (to
complete a Report could require additional follow up with witnesses and
accused beyond the initial filing). This time frame may be expanded
based on the facts and circumstances of the specific charge and/or the
availability of witnesses only with the approval of the Review Team.
K. Reporting and Record Management
Reporting of conduct activity and records of proceedings under the Cazenovia
College Code of Conduct will be governed by the Family Education Rights and
Privacy Act (FERPA).
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/students.html
VI.

General Requirements of a Hearing for Violations of the Code of Conduct
A. Standard of Evidence
All hearings under the Student Code of Conduct will be determined using
the preponderance of evidence standard, which is established when all
supporting documents of an incident provide information that a student
more likely than not violated the Code of Conduct.
B. Conduct Hearings
A Conduct Hearing is an opportunity for a student to have a conversation
with a Conduct Officer and provide perspective regarding a report of
misconduct alleging a policy violation(s). The student has the right to not
attend the hearing, or to attend and stay silent, but active engagement in
the student conduct process is encouraged.
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Students will be provided notification of the date, time and location of their
hearing with sufficient time to arrange to attend. If attendance is not
possible at the time scheduled, it is the student’s responsibility to
reschedule the hearing by following the information indicated in their
hearing notification and charge letter. If no attempt to reschedule has been
made, and the student fails to attend the hearing, the hearing will continue.
Decisions made will be based on the information provided through all
written report and investigatory materials.
At the end of the hearing a determination of a finding and sanctions will be
decided. The student will be notified of the decision in writing. The
procedures governing the student conduct hearing can be found in
Appendix G.
C. The Conduct Review Team will determine which hearing type is most
appropriate for the incident, with ultimate accountability falling to the Vice
President for Student Affairs or designee. There are three hearing types,
including:
1. A hearing with an Assistant Director for Residence Life and Conduct.
Center for Residence Life staff are authorized to issue the full range of
statuses and conditions up to, but not including, separation from the
College and/or removal from campus housing.
2. A hearing with the Assistant Dean for Residence Life and Conduct. This
individual has the authority to impose a full range of statuses and
conditions including suspension, dismissal, and/or removal from
campus housing.
3. Policy Against Sex Discrimination, Sexual Harassment, or Sexual
Misconduct hearing. These hearings are for cases involving possible
violations of this Policy and are held in accordance with the provisions
prescribed by the Policy. Conduct Review Panels assigned to cases of
this nature have the authority to impose a full range of statuses and
conditions including suspension and dismissal.
D. Recording of Hearing
Conduct hearings conducted by the Assistant Dean for Residence Life and
Conduct, and all hearings regarding alleged violations of the Policy Against
Sex Discrimination, Sexual Harassment, or Sexual Misconduct are audio
recorded. Recordings will be retained for the purpose of the appeals
process and will be destroyed at the conclusion of the appeal period or
appeal process should that be engaged. The recording of the conduct
hearing is a College business record and the property of the College.
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E. Accommodations Request
Students requesting accommodations for the conduct process must make
the request in writing. This written request will state the specific
accommodations to be provided and the reason for the accommodations. A
current Disabilities Services Agreement from the Disabilities Services Office
is sufficient to meet this requirement.
V.

Sanction Responses to Violations of the Code of Conduct
An important component of the conduct process is education. Conduct Officers
may assign or design responses to allow for education and reflection on a
particular incident while promoting a safe and respectful community. Responses,
which include statuses and conditions, emphasize accountability, emotional
growth, conflict resolution, restorative values and campus safety. A refusal to
comply with an assigned condition will result in further action, including a hold on
a student’s account, a new/additional hearing, and/or increasingly severe
sanctions and condition, up to and including suspension.
A. Statuses for Individual Students.
1. Notice of Incident. For certain code violations, the student may be
notified of the incident report either through a meeting or a letter, stating
that the College will take further action should there be any subsequent
violations.
2. Warning. Warning periods indicate that a student is in good standing
with the College and that further violations during the warning period
may result in an additional response from the College. Warnings may
require specific conditions to be completed.
3. Probation. Probationary periods indicate that a student is no longer in
good conduct standing with the College for the purpose of campus
activities and leadership roles requiring good conduct/judicial standing
and that further violations during the probation may result in extension
of the probationary period, additional conditions, suspension, or
dismissal. During the period of probation, specific conditions may be
assigned. All assigned conditions are required to be completed before
their deadlines. Probation could restrict a student from various
leadership positions and special opportunities on campus.
4. Suspension. Suspension is the immediate removal of the student’s
affiliation with the College for a specific period of time, which includes
exclusion from classes, College owned and operated housing, and all
other College activities.
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a. Suspended students are not allowed to be on campus for any
reason during the period of suspension and may be arrested for
trespassing if found on College property.
b. Specific conditions will be required to be completed prior to the
student’s return.
c. Students are allowed to live in on-campus housing after a return
from the suspension period, and are placed on a status of Probation
indefinitely.
d. Suspension is an opportunity for a student to reflect, then possibly
return and successfully complete a degree from Cazenovia College.
Students are not guaranteed a spot back into the College. Students
returning from Suspension may need to reapply to the College.
e. Once the term and the conditions of a suspension are completed, a
student should send a formal letter to the Assistant Dean for
Residence Life and Conduct for review and to determine approval of
the return. It is then the responsibility of the student to contact their
academic program and/or division to discuss returning to any
particular program.
f. After the return from Suspension, a student can contact the
Assistant Dean for Residence Life and Conduct to request that the
Probation period be modified.
5. Dismissal. Dismissal is a permanent involuntary separation of a student
from the College. Under typical circumstances, readmission is not
possible after a dismissal has been determined.
B. Statuses for Student Organizations. College-recognized, sponsored, or
sanctioned student groups are subject to the same disciplinary action as
individual students and may also have the following or other conditions
applied: limitation of social and other organization privileges or programs;
removal or limitation of funding; limitation on membership or recruitment, and
Suspension or Expulsion.
1. Notice of Incident. For certain code violations, the Student Organization,
along with responsible officers and advisors, may be notified of the
incident report either through a meeting or a letter, stating that the
College will take further action should there be any subsequent
violations.
2. Warning. Written notice to a Student Organization that continued or
further violations of any College and/or governing body policy, rule, or
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regulation within a specific period of time (not to exceed one calendar
year) may result in an additional response from the College. Warnings
may require specific conditions to be completed.
3. Probation. Probationary periods indicate that a Student Organization is
no longer in good conduct/judicial standing with the College but is
permitted to retain College registration and designated activities on a
probationary status. Further violations during the Probation period may
result in extension of the probationary period, additional conditions, or
organizational suspension or expulsion. During the period of Probation,
specific conditions may be assigned. All assigned conditions are
required to be completed before their deadlines. If a Student
Organization with an inter/national governance group or affiliation is
found responsible for misconduct and is placed on a status of
Probation, the Vice President for Student Affairs or designee will consult
with the Vice President For Planning And Institutional Effectiveness and
the Director for Human Resources/Title IX Coordinator to determine a
process for informing the inter/national governance or affiliation office of
the decision.
4. Suspension. The Student Organization Suspension denotes the
temporary revocation of College recognition and all privileges thereof,
beginning immediately and for a defined period of time, with the
opportunity of reinstatement. This Suspension is defined as having no
existence of the formal or any informal organization of students in the
name of the organization, or any of its alumni organizations, on or off
campus at Cazenovia.
a. Suspended Student Organizations may lose certain privileges, such
as use of campus facilities, participation in College activities, use of
allocated funds, recruitment, or new member education activities.
b. If a Student Organization with an inter/national governance or
affiliation body is found responsible for misconduct and is placed on
a status of Suspension, the Vice President for Student Affairs or
designee will coordinate sharing information with the inter/national
governance or affiliation office of the decision.
c. If a Student Organization on suspension is found to be continuing
activities including but not limited to: recruiting or initiating new
members, practicing, meeting, etc., individual students will be held
accountable and the return from Suspension for the organization
could be in jeopardy.
d. Specific conditions will be required to be completed prior to the
Student Organization's return.
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5. Expulsion. The Expulsion of a Student Organization denotes the
permanent revocation of College recognition and all privileges thereof,
without the opportunity for reinstatement at any time. This Expulsion is
defined as a Student Organization having permanent exclusion from all
College programs and services including, but not limited to: student
government recognition, College funding, advertising of the Student
Organization and/or displaying the Student Organization name or
letters; the inability to participate in or sponsor any activities as a
Student Organization, to participate in recruitment and pledging
activities; or for Organization members to hold positions related to their
membership in the suspended Student Organization.
A. Conditions for Individual Students
1. Interim Suspension or Restrictions. This action assigned by the
Assistant Dean for Residence Life and Conduct is a temporary
suspension of certain rights or privileges during the conduct process.
An interim suspension may be broad and all-inclusive or may be
specific to a location and/or function to ensure the physical or emotional
safety and well-being of members of the College community, the
student’s own physical or emotional safety and well-being, the
preservation of College property, or safety and order on College owned
and/or operated premises.
a. An interim suspension, interim removal from College housing, or
other interim restriction, may be imposed before, during, or after the
commencement of a conduct hearing, or during the appeal
process. Interim suspensions and restrictions are appealable.
b. A student subject to interim suspension or other restrictions will
receive written and electronic notice of the suspension or
restrictions imposed, as well as the notice of the process for
resolving or appealing the interim restrictions. The interim
suspension or restrictions will remain in effect until the conduct
process is resolved.
2. Hold on Student Account. A hold may be placed on a student’s account
as a response to a student who refuses to comply with the conduct
process, or in other appropriate circumstances. It may be applied in
situations where there is a need to resolve a pending conduct charge,
even in the case of an individual who was, but is not now, a student.
3. Transcript Notations. Notations are placed on a student’s official
transcript when an outcome of Suspension or Dismissal is determined.
A notation for Suspension can be removed when the student completes
the required conditions to the satisfaction of the Office of Residence Life
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and Conduct and is approved to return from Suspension. For
Suspensions under the Policy Against Sex Discrimination, Sexual
Harassment, and Sexual Misconduct the notation can be removed from
the transcript one year after the student completes the required
conditions to the satisfaction of the Office of Residence Life and
Conduct and is approved to return from Suspension. Notations of
Dismissal are permanent.
4. Removal from Housing. Removal from housing is imposed in cases of
extremely serious misconduct when it is believed that for the safety of
the community and/or the student a removal from College-owned or
operated residences is necessary. Any student who is removed from
the College residence units is required to leave the residence units
within 24 hours. Any modification to this timeline would be determined
by the Vice President for Student Affairs or designee. Any student
removed from the residence halls may not enter any College owned or
operated residence.
Other examples of Conditions for Individual Students include, but are not limited to:
5. Parental notification
6. Letters of Apology
7. Restitution
8. Educational and Purposeful Community Service
9. Research paper
10. Interview(s) with appropriate campus/community members with
reflection paper
11. Counseling Referral
12. Behavioral Agreement
13. Attendance at specific programs or events with reflection paper
14. Limitations to social involvement or activities
B. Conditions for Student Organizations
1. Social Probation. Social Probation prohibits a Student Organization
from sponsoring, hosting, or participating in specified social activities at
the discretion of the conduct officer or other campus office. While on
Social Probation, Student Organizations may host approved community
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service and/or philanthropic events. Although this is not an exhaustive
list, Social Probation may include any or all of the following:
a. Alcohol may not be served by the Student Organization on- or offcampus at any organization activity – formal or informal.
b. The Student Organization may not collaborate with other Student
Organizations to hold a social event.
c. Other events can be reviewed and approved by the Vice President
for Student Affairs or designee.
2. Interim Suspension or Restrictions. This action assigned by the
Assistant Dean for Residence Life and Conduct, or designee, is a
temporary suspension of certain rights or privileges during the conduct
process. An interim suspension may be broad and all-inclusive or may
be specific to a location and/or function to ensure the physical or
emotional safety and well-being of members of the College community,
the organization’s/member(s)’ physical or emotional safety and wellbeing, the preservation of College property, or safety and order on
College premises.
a. An interim suspension or other interim restriction may be imposed
before, during, or after the commencement of a conduct hearing, or
during the appeal process. Interim suspensions and restrictions
are appealable.
b. A Student Organization subject to interim suspension or other
restrictions will receive written or electronic notice of the
suspension or restrictions imposed, as well as the notice of the
process for resolving or appealing the interim restrictions.
c. The interim suspension or restrictions will remain in effect until the
conduct process is resolved.
Other examples of Conditions for Student Organizations include, but are not limited
to:
3. Parental notification
4. Letters of Apology
5. Restitution
6. Educational and Purposeful Community Service
7. Research papers
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8. Interview(s) with appropriate campus/community members with
reflection papers
9. Behavioral Agreements
10. Attendance at specific programs, trainings, or events with reflection
papers
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STUDENT APPEAL PROCESS
I.

Introduction
The Student Appeal Process provides students the right to appeal certain
outcomes from their original hearings of the Student Conduct Process and the
Policy Against Sex Discrimination, Sexual Harassment, and Sexual Misconduct.
Appeals of decisions regarding the Academic Honesty Policy will follow the
process found at: https://www.cazenovia.edu/academics/academicpolicies/other-academic-policies/academic-honesty

II.

Scope
The appeals process set forth in this policy applies to determinations of
violations made under the Student Conduct Process and the Policy Against Sex
Discrimination, Sexual Harassment, and Sexual Misconduct.

III.

Definitions
Terms defined in the Student Conduct Process or the Policy Against Sex
Discrimination, Sexual Harassment, and Sexual Misconduct will have the same
meaning in this policy. Terms not defined elsewhere are defined below.
A. Student Conduct Appeals Chair means the Vice President for Student Affairs
or designee, who is responsible for reviewing and evaluating appeal requests
and who chairs and convenes the Appeal Review Panel.
B. Appeal Review Panel means the panel of members of the Cazenovia College
community trained and empowered to hear appeals from the Student Conduct
Process or the Policy Against Sex Discrimination, Sexual Harassment, and
Sexual Misconduct.

IV.

Appeals Process
A. Grounds for Appeal: Except as required to explain the basis of new
information, the appeals process will limit its review to the process and
outcome of the initial hearing. The Appeal Review Board will have access
to the Conduct Review Panel’s decision, the Appeal Form, and may, if the
Appeal Review Board deems it necessary, communicate with the IR
authors, the administrator/panelists, and/or any party or witness directly as
part of the appeal process. However, appeals are not intended to be full rehearings of the complaint. In most cases, appeals will be considered upon
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a review of the written documentation, Appeal Form, and/or
administrator/panel report, along with pertinent documentation submitted
regarding the grounds for appeal. A preponderance of the evidence
standard will be applied on appeal.
B.

The grounds for appeal will be limited to:
a. Determining whether the hearing was conducted in accordance
with the process of College’s policy and if such violation of the
process substantially impacted the original outcome;
b. Determining whether the outcome is substantially disproportionate
to the severity of the violation and/or cumulative conduct record of
the student;
c. Considering new information which was not known, knowable, or
available at the time of the original hearing that could substantially
impact the original outcome;
d. For appeals of the Policy Against Sex Discrimination, Sexual
Harassment, and Sexual Misconduct, both the Respondent and the
Complainant may appeal the finding and/or the outcome.

C. Any party seeking to appeal an outcome must do so in writing through the
Appeal Request form (Appendix K) and must specifically state one or more
of the grounds above and the information supporting the appeal. Any
appeal that fails to do so may be dismissed by the Student Conduct Appeals
Chair.
• Witnesses will not be permitted to appear at an appeal hearing except
to the extent that witnesses may provide relevant information that the
appealing party demonstrates was not known, knowable, or available at
the time of the original hearing.
D. The Student Conduct Appeals Chair will review all submitted appeals to
determine if the submission meets the Grounds for Appeal. If the
submission does not meet one of the three grounds, it will be dismissed.
I.

Types of Appeals
A. Appeals of decisions made by an Assistant Director for Residence Life and
Conduct for violations of the Student Conduct Process and resulting in Probation.
1. Within three (3) business days following the date of the outcome letter, the
student intending to appeal must submit the basis of the appeal via the Appeal
Request form (Appendix K).
2. Appeals will be reviewed by the Student Conduct Appeals Chair.
3. All relevant information will be reviewed and a determination will be made by
the Chair. The decision of the Chair is final/cannot be appealed further.
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B. Appeals of decisions made by the Assistant Dean for Residence Life and
Conduct for violations of the Student Conduct Process and resulting in
Probation or Removal from Housing:
1. Within three (3) business days following the date of the outcome letter,
the student intending to appeal must submit the basis of the appeal via
the Appeal Request Form (Appendix K).
2. Appeals will be reviewed by the Student Conduct Appeals Chair.
3. All relevant information will be reviewed and a determination will be
made by the Student Conduct Appeals Chair. The decision of the
Student Conduct Appeals Chair is final and cannot be appealed further.
C. Appeals of decisions made by a Student Conduct Officer for violations of the
Student Conduct Process and resulting in Suspension or Dismissal or
appeals of all decisions made by Student Conduct Officers for violations of
the Policy Against Sex Discrimination, Sexual Harassment, and Sexual
Misconduct:
1. Within three (3) business days following the date of the outcome letter,
the student intending to appeal must submit the basis of the appeal via
the Appeal Request form.
2. The appeal will be assigned to an Appeal Review Board for an appeal
hearing.
3. All relevant information will be reviewed and a determination will be
made by the Appeal Review Board. The decision of the Appeal Review
Board is final and cannot be appealed further.
II.

Members of the Appeal Review Board
A. Each Appeal Review Board will consist of three (3) members. The Board will
be led by the Vice President for Student Affairs or designee who will serve as
the Chair.
B. The Appeal Review Board will consist of the chair and two additional
faculty/staff members determined by the Title IX Coordinator.
C. Each member of the Appeal Review Board will have an equal vote regarding
the outcome of the hearing.

III.

Possible Outcomes of an Appeal Hearing
Upon completion of the hearing, the Appeal Review Board may:
A. Uphold the original hearing outcome.
B. Modify the original hearing outcome.
C. Remand the case for a new hearing. A student in a remanded case would
have the same rights to appeal the new outcome.
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STUDENT RESOURCES and CAMPUS-WIDE POLICY
INFORMATION
CAMPUS SAFETY
Watts Hall, ext. 7555 or 315-655-7555
The mission of Cazenovia College's office of Campus Safety is to provide a safe
environment for all students, faculty, staff, and visitors by detecting and deterring crime,
disorder and the fear of crime on campus; securing and protecting Cazenovia College
property; and providing a variety of proactive programs on crime prevention and safety.
This mission is accomplished through officer visibility on campus, continuing education,
training for our employees, and a commitment to professional and courteous service.
Cazenovia College's office of Campus Safety is responsible for providing direct and
general security services to the campus population. In addition, Cazenovia College's
office of Campus Safety has primary responsibility for providing continuous patrol
coverage and traffic operations on campus property.
FOR EMERGENCIES: Call EXT. 7555 OR 911 from any campus phone. To
anonymously report incidents that affect the quality of life on campus, use any campus
phone to call the T.I.P.S. line at EXT. 7600 or 315-655-7600. Text messages to
Campus Safety may be sent to 315-374-2693.
CAMPUS ACTIVITIES, SERVICE, AND LEADERSHIP PROGRAMS
Watts Hall, 315-655-7343
Campus Activities, Service, and Leadership Programs are dedicated to supporting the
mission of Cazenovia College by creating an environment where all students have the
opportunity to participate in events and activities that enhance their classroom
experiences and allow them to acquire knowledge, skills and values in settings beyond
the classroom.
Through involvement, students gain valuable leadership skills, create and build campus
traditions and learn to live and work in the larger campus community. These
opportunities are an integral part of Cazenovia College’s educational mission.
Programs promote learning and development in students by encouraging outcomes
such as intellectual growth, ability to communicate effectively, realistic self-appraisal,
enhanced self-esteem, clarification of values, meaningful interpersonal relations, ability
to work independently and collaboratively, appreciation of aesthetic and cultural
diversity, and achievement of personal goals.
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You can find out more about campus activities at https://www.cazenovia.edu/studentlife/campus-activities and about clubs and organizations, service, and other leadership
opportunities on line at https://www.cazenovia.edu/student-life/service-activities-andleadership
DIVISION OF STUDENT AFFAIRS
Watts Hall, 315-655-7310
The Division of Student Affairs supervises the offices and services of Residence Life,
Conduct, Campus Activities, The Health Center, Campus Safety, Dining Services,
Student Leadership, all clubs and organizations, and Diversity and Inclusion – including
The MOSAIC Center. Student life on campus is an integral part of the four-year
experience. The entire Student Affairs staff works with students to create a sense of
community and an active, engaged atmosphere on campus and in the residence halls.
Student Affairs supports numerous programs and activities focused on building
community among residential and commuter students
Student Affairs also collaborates with other College offices and individual faculty and
academic departments to provide a wide variety of programs designed to enrich
students' lives and help them be more fully engaged at Cazenovia College.
Student Affairs administers the housing selection process, in addition to providing and
supporting various living learning communities such as the Equine Learning
Community.
STUDENTS WITH DISABILITIES
Office of Special Services, Watts Hall, 315-655-7308
Cazenovia College is committed to providing students with disabilities an equal
opportunity to access the benefits, rights and privileges of its services, programs and
activities in an accessible setting. In compliance with Americans with Disabilities Act
(ADA) of 1990 and Section 504 of the Rehabilitation Act of 1973. The Office of Special
Services works closely with students, administrators, and faculty to develop and
implement individualized accommodations tailored to students' needs. Full description
of services and rights and responsibilities can be found online at
http://www.cazenovia.edu/academics/center-teaching-and-learning/office-specialservices
THE MOSAIC CENTER
Student Center, Lower Level
The MOSAIC Center (TMC) is a multicultural resource center, by students and for
students. The MOSAIC stands for a "Multicultural Opportunity for Support, Advocacy,
Inclusion and Change". Located in the J.M. McDonald Student Center in Chapman
Hall, The MOSAIC Center is designed to tackle issues of inequality, promote cultural
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diversity in many forms, and provide a space for dialogue within the entire campus
community.
The MOSAIC Center aims to empower both people with marginalized identities, as well
as people with privilege to create social change and build a stronger campus
community. The main goal of the Center is to create a safe space for cultural exchange,
education and an appreciation for diverse identities. The Center is an educational space
where all students can enlighten themselves and others through a better understanding
of culture and identify their role in the greater community.
All members of the community play a role in creating a positive, welcoming
environment. Recognizing that people can be marginalized due to a number of
identities, including race and ethnicity, sex and gender, sexual orientation, ability, socioeconomic status, religion and spirituality, veteran status, and age. TMC wants to close
that gap using a variety of methods, such as advocacy, bystander training, raising
awareness of issues, providing a space for dialogue, and addressing issues that
happen on campus (proactively and reactively).
TRANSPORTATION
Campus Services, Chapman Hall 315-655-7383
Transportation information and regulations can be found on-line at
http://www.cazenovia.edu/student-life/residence-life/resources-and-services.
ADDITIONAL RESOURCES
Additional student information regarding areas central to many students’ life and quality
on campus, and including employment with the College, Access to Academic Facilities
After Hours, and general resource information can be found at:
• https://mycaz.cazenovia.edu/resources/hr/Documents/Employee
Handbook/Employee Handbook.pdf
• https://mycaz.cazenovia.edu/resources/safety/Documents/After Hours Policy.pdf
• http://www.cazenovia.edu/campus-resources.
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APPENDIX A
CONDUCT PROCESS
Note: This process is also outlined within the Student Code of Conduct. For ease of
access and transparency of information, the process is provided again as this Appendix.
Violations of the standards set forth by our Code of Conduct will be considered and
reviewed using the following process. This applies to conduct by or against a
Cazenovia College student from the time of acceptance of admission, and includes
conduct which occurs while students are on a leave of absence, at internship, or
studying abroad. It also includes conduct which occurs when students are not officially
enrolled during a particular term as long as they have a continuing relationship with the
College. This policy will apply to a student's behavior even if the student withdraws or
graduates from the College while a disciplinary matter is pending or if the behavior
occurs off campus. For purposes of this policy, the location of the off-campus behavior
will not affect its applicability.
I. Definitions
Terms not defined elsewhere in this policy are defined below.
A. Advisor of Choice means a person who can provide quiet support to a
student throughout the Student Conduct Process. Any faculty/staff member
who has not completed the Conduct Liaison Training Program will be given
an Advisor of Choice status.
B. Business Day means Monday through Friday, 8:30 am to 5 pm and does
not include official Cazenovia College holidays.
C. Cazenovia College Community includes any individual authorized to be on
the College’s campus and extended premises, including administrators,
faculty, staff, students and student organizations, alumni, and external
organizations and individuals in their operations with Cazenovia College.
D. Charge means the possible policy violations filed against a student or
student organization by a Conduct Officer for alleged violation(s) of the
Student Code of Conduct. Charges may only be filed by a Conduct Officer.
E. Code of Conduct means Cazenovia College's Student Code of Conduct.
F. Complainant/Reporting Individual refers to the person who allegedly
experienced the discrimination, harassment, sexual misconduct or other
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violation of this policy and/or the person who made the initial report to the
College. These are usually but not always the same person. In the case of
complaints that are pursued when the Complainant/Reporting Individual
does not want to participate in the process, the College may pursue a
complaint without such individual in which case a designated College
representative will become the Complainant/Reporting Individual.
G. Conduct Liaison means a faculty or staff person trained by the Division of
Student Affairs and Human Resources to provide assistance to the
Reporting and/or Responding Individuals throughout the Cazenovia College
Student Conduct Process. The Office of the Vice President for Student
Affairs and Human Resources will maintain a list of trained CLs. A CL may
fully participate in the conduct hearing acting in accordance with the
provisions of the expectations as outlined in the Conduct Liaison Training
Program.
H. Conduct Officer or Hearing Officer means any individual designated by the
Vice President for Student Affairs to facilitate conduct hearings and to
impose the full range of College statuses and conditions. Residence Life
professional staff members have the authority to hear cases and can
impose the full range of College statuses and conditions, excluding removal
from housing and separation from the College.
I. Report of Misconduct means any allegation of a violation of the Student
Code of Conduct. Anyone may file a Report of Misconduct against a student
or student organization.
J. Respondent/Responding Individual means any student member of the
Cazenovia College community alleged to have engaged in conduct in
violation of the Student Code.
K. Responses for Code of Conduct Violations means all assigned statuses and
conditions to hold students accountable and to support student reflection
and learning from their choices, actions, and/or behaviors.
1. Statuses indicates the student's disciplinary standing with the College
after a decision of responsible has been made. Some Cazenovia
programs may restrict student access while a specific – or any - status
is in place. The length of status is determined by the Conduct/Hearing
Officer.
2. Conditions are meant to work in conjunction with statuses to provide the
student with the opportunity to learn from their experience or as a
consequence of their behavior. Conditions may include mandatory
attendance at seminars or meetings and/or the loss of privileges.
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Conditions are an opportunity for the student to reflect on their behavior
and choices, become educated on specific relevant topics, and work
restoratively to give back to the campus community.
L. Students means undergraduate students, graduate students, nonmatriculated students, and students in not-for-credit programs.
1. Undergraduate Student means individuals enrolled at Cazenovia
College in undergraduate degree-granting programs. Undergraduate
Student shall also include matriculated individuals enrolled at the
College as candidates in a combined master’s and bachelor’s program
who have not reached the appropriate number of credit hours sufficient
to be classified as Graduate Students.
2. Graduate Student means matriculated individuals with a bachelor’s
degree and enrolled as candidates for an advanced degree. Graduate
Student shall also include candidates in a combined master’s and
bachelor’s program who have reached the appropriate number of credit
hours sufficient to receive, but not yet holding, a bachelor’s degree in
their field of study.
M. Student Organization means any Cazenovia College recognized student
group including athletic teams, clubs, or other student groups (e.g. advisory or
planning groups, Orientation Leaders, etc.) on campus.
II. General Provisions for the Student Conduct Process
A. The College will take reasonable steps to prevent discrimination and harassment,
to prevent the recurrence of discrimination and harassment, and to remedy the
discriminatory effects on members of the Cazenovia College Community, as
appropriate.
B. Any conduct hearings under this policy will be conducted in an impartial manner
by an impartial decision maker(s).
C. The College can and should hold a student accountable for violating its policies
and rules, particularly when the student’s conduct interferes with the safety or
rights of other members of the College community (including other students,
faculty, staff, administrators, alumni, and/or visitors to the College).
D. The College is neither a law-enforcement agency nor a sanctuary from the law.
Criminal and civil laws still apply within the academic community.
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E. The Vice President for Student Affairs or designee will determine if the College
will refer violations of criminal law to the appropriate law enforcement agencies.
F. A proceeding under this Policy may be carried out prior to, simultaneously with,
or following civil or criminal proceedings. Statuses and conditions may be
imposed before the outcome of any civil or criminal proceeding.
G. The College will cooperate fully with law enforcement and other agencies in the
enforcement of criminal law on campus and in the conditions imposed by criminal
courts for reprimand and/or rehabilitation of student violators.
H. The College has the authority to establish further policies to educate and hold
students accountable for violating policies.
III. Filing a Report of Misconduct
Anyone may file a Report of Misconduct against any student or student
organization for violation of the Code of Conduct.
1. A Report of Misconduct concerning academic conduct matters can be

made to the Vice President for Academic Affairs (or designee) as the
individual ultimately responsible for the academic program in which the
alleged misconduct occurred. Please refer to Academic Honesty Policy
at: https://www.cazenovia.edu/academics/academic-policies/other-academic-

policies/academic-honesty

2. A Report of Misconduct concerning non-academic conduct matters can
be made to Campus Safety, Residence Life staff, or through the Bias
Incident Reporting system. Procedures for responding to a report of this
nature are outlined below.
IV. Reviewing and Investigating a Report of Misconduct concerning non-academic
conduct matters:
1. Upon receipt of a Report of Misconduct the Conduct Review Team is
convened by the Assistant Dean for Residence Life and Student
Conduct, and includes the Vice President for Student Affairs, Director of
Campus Safety, Assistant Directors for Residence Life and Conduct,
and Office Coordinator for Student Affairs.
2. At the conclusion of this weekly review meeting, determination of
response to report, possible student charges, and a Conduct response
and Conduct Officer are completed.
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3. Generally, this review process will be completed within ten (10)
business days from the filing of the completed Report of Misconduct (to
complete a Report could require additional follow up with witnesses and
accused beyond the initial filing). This time frame may be expanded
based on the facts and circumstances of the specific charge and/or the
availability of witnesses only with the approval of the Review Team.
VII.

Reporting and Record Management
Records of proceedings under this Policy will be governed by the Family
Education Rights and Privacy Act (FERPA).
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/students.html

VIII.

General Requirements of a Hearing for Violations of the Code of Conduct
A. Standard of Evidence
All hearings under the Student Code of Conduct will be determined using
the preponderance of evidence standard, which is established when all
supporting documents of an incident provide information that a student
more likely than not violated the Code of Conduct.
B. Conduct Hearings
A Conduct Hearing is an opportunity for a student to have a conversation
with a Conduct Officer and provide perspective regarding a report of
misconduct, alleging a policy violation(s). The student has the right to not
attend the hearing, or to attend and stay silent, but active engagement in
the student conduct process is encouraged.
Students will be provided notification of the date, time and location of their
hearing with sufficient time to arrange to attend. If attendance is not
possible at the time scheduled, it is the student’s responsibility to
reschedule the hearing by following the information indicated in their
hearing notification and charge letter. If no attempt to reschedule has been
made, and the student fails to attend the hearing, the hearing will continue.
Decisions made will be based on the information provided through all
written report and investigatory materials.
At the end of the hearing a determination of a finding and sanctions will be
decided. The student will be notified of the decision in writing. The process
governing the student conduct hearing procedures Appendix G.
C. The Conduct Review Team will determine which hearing type is most
appropriate for the incident, with ultimate accountability falling to the Vice
President for Student Affairs. There are three hearing types, including:
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1. A hearing with an Assistant Director for Residence Life and Conduct.
Center for Residence Life staff are authorized to issue the full range of
statuses and conditions up to, but not including, separation from the
College and/or removal from campus housing.
2. A hearing with the Assistant Dean for Residence Life and Conduct. This
individual has the authority to impose a full range of statuses and
conditions including suspension, dismissal, and/or removal from
campus housing.
3. Policy Against Sex Discrimination, Sexual Harassment, or Sexual
Misconduct hearing. These hearings are for cases involving possible
violations of this Policy and are held in accordance with the provisions
prescribed by the Policy. Conduct Review Panels assigned to cases of
this nature have the authority to impose a full range of statuses and
conditions including suspension and dismissal.
D. Recording of Hearing
Conduct hearings conducted by the Assistant Dean for Residence Life and
Conduct, and all hearings regarding alleged violations of the Policy Against
Sex Discrimination, Sexual Harassment, or Sexual Misconduct are audio
recorded. Recordings will be retained for the purpose of the appeals
process and will be destroyed at the conclusion of the appeal period or
appeal process should that be engaged. The recording of the conduct
hearing is a College business record and the property of the College.
F. Accommodations Request
Students requesting accommodations for the conduct process must make
the request in writing. This written request will state the specific
accommodations to be provided and the reason for the accommodations. A
current Disabilities Services Agreement from the Disabilities Services Office
is sufficient to meet this requirement.
VII.

Sanction Responses to Violations of the Code of Conduct
An important component of the conduct process is education. Conduct
Officers may assign or design responses to allow for education and reflection
on a particular incident while promoting a safe and respectful community.
Responses, which include statuses and conditions, emphasize accountability,
emotional growth, conflict resolution, restorative values and campus safety. A
refusal to comply with an assigned condition will result in further action,
including a hold on a student’s account, a new/additional hearing, and/or
increasingly severe sanctions and condition, up to and including suspension.

A. Statuses for Individual Students.
1. Notice of Incident. For certain code violations, the student may be
notified of the incident report either through a meeting or a letter, stating
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that the College will take further action should there be any subsequent
violations.
2. Warning. Warning periods indicate that a student is in good standing
with the College and that further violations during the warning period
may result in an additional response from the College. Warnings may
require specific conditions to be completed.
3. Probation. Probationary periods indicate that a student is no longer in
good conduct standing with the College for the purpose of campus
activities and leadership roles requiring good conduct/judicial standing
and that further violations during the probation may result in extension
of the probationary period, additional conditions, suspension, or
dismissal. During the period of probation, specific conditions may be
assigned. All assigned conditions are required to be completed before
their deadlines. Probation could restrict a student from various
leadership positions and special opportunities on campus.
4. Suspension. Suspension is the immediate removal of the student’s
affiliation with the College for a specific period of time, which includes
exclusion from classes, College owned and operated housing, and all
other College activities.
a. Suspended students are not allowed to be on campus for any
reason during the period of suspension and may be arrested for
trespassing if found on College property.
b. Specific conditions will be required to be completed prior to the
student’s return.
c. Students are allowed to live in campus housing after a return from
the suspension period, and are placed on a status of Probation for a
indefinite period of time.
d. Suspension is an opportunity for a student to reflect, then possibly
return and successfully complete a degree from Cazenovia College.
Students are not guaranteed a spot back into the College. Students
returning from Suspension may need to reapply to the College.
e. Once the term and the conditions of a suspension are completed, a
student should send a formal letter to the Assistant Dean for
Residence Life and Conduct for review and to determine approval of
the return. It is then the responsibility of the student to contact their
academic program and/or division to discuss returning to any
particular program.
Student Affairs
Cazenovia College
www.cazenovia.edu/student-life
315.655.7310 (phone)

Page | 112

f. After the return from Suspension, a student can contact the
Assistant Dean for Residence Life and Conduct to request that the
Probation period be modified.
5. Dismissal. Dismissal is a permanent involuntary separation of a student
from the College. Under typical circumstances, readmission is not
possible after a dismissal has been determined.
B. Statuses for Student Organizations. College-recognized, sponsored, or
sanctioned student groups are subject to the same disciplinary action as
individual students and may also have the following or other conditions
applied: limitation of social and other organization privileges or programs;
removal or limitation of funding; limitation on membership or recruitment, and
Suspension or Expulsion.
1. Notice of Incident. For certain code violations, the Student Organization,
along with responsible officers and advisors, may be notified of the
incident report either through a meeting or a letter, stating that the
College will take further action should there be any subsequent
violations.
2. Warning. Written notice to a Student Organization that continued or
further violations of any College and/or governing body policy, rule, or
regulation within a specific period of time (not to exceed one calendar
year) may result in an additional response from the College. Warnings
may require specific conditions to be completed.
3. Probation. Probationary periods indicate that a Student Organization is
no longer in good conduct/judicial standing with the College but is
permitted to retain College registration and designated activities on a
probationary status. Further violations during the Probation period may
result in extension of the probationary period, additional conditions, or
organizational suspension or expulsion. During the period of Probation,
specific conditions may be assigned. All assigned conditions are
required to be completed before their deadlines. If a Student
Organization with an inter/national governance group or affiliation is
found responsible for misconduct and is placed on a status of
Probation, the Vice President for Student Affairs will consult with the
Vice President For Planning And Institutional Effectiveness and the
Director for Human Resources/Title IX Coordinator to determine a
process for informing the inter/national governance or affiliation office of
the decision.
4. Suspension. The Student Organization Suspension denotes the
temporary revocation of College recognition and all privileges thereof,
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beginning immediately and for a defined period of time, with the
opportunity of reinstatement. This Suspension is defined as having no
existence of the formal or any informal organization of students in the
name of the organization, or any of its alumni organizations, on or off
campus at Cazenovia.
a. Suspended Student Organizations may lose certain privileges, such
as use of campus facilities, participation in College activities, use of
allocated funds, recruitment, or new member education activities.
b. If a Student Organization with an inter/national governance or
affiliation body is found responsible for misconduct and is placed on
a status of Suspension, the Vice President for Student Affairs will
coordinate sharing information with the inter/national governance or
affiliation office of the decision.
c. If a Student Organization on suspension is found to be continuing
activities including but not limited to: recruiting or initiating new
members, practicing, meeting, etc., individual students will be held
accountable and the return from Suspension for the organization
could be in jeopardy.
d. Specific conditions will be required to be completed prior to the
Student Organization's return.
5. Expulsion. The Expulsion of a Student Organization denotes the
permanent revocation of College recognition and all privileges thereof,
without the opportunity for reinstatement at any time. This Expulsion is
defined as a Student Organization having permanent exclusion from all
College programs and services including, but not limited to: student
government recognition, College funding, advertising of the Student
Organization and/or displaying the Student Organization name or
letters; the inability to participate in or sponsor any activities as a
Student Organization, to participate in recruitment and pledging
activities; or for Organization members to hold positions related to their
membership in the suspended Student Organization.
C. Conditions for Individual Students
1. Interim Suspension or Restrictions. This action assigned by the
Assistant Dean for Residence Life and Conduct is a temporary
suspension of certain rights or privileges during the conduct process.
An interim suspension may be broad and all-inclusive or may be
specific to a location and/or function to ensure the physical or emotional
safety and well-being of members of the College community, the
student’s own physical or emotional safety and well-being, the
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preservation of College property, or safety and order on College owned
and/or operated premises.
c. An interim suspension, interim removal from College housing, or
other interim restriction, may be imposed before, during, or after the
commencement of a conduct hearing, or during the appeal
process. Interim suspensions and restrictions are appealable.
d. A student subject to interim suspension or other restrictions will
receive written and electronic notice of the suspension or
restrictions imposed, as well as the notice of the process for
resolving or appealing the interim restrictions. The interim
suspension or restrictions will remain in effect until the conduct
process is resolved.
2. Hold on Student Account. A hold may be placed on a student’s account
as a response to a student who refuses to comply with the conduct
process, or in other appropriate circumstances. It may be applied in
situations where there is a need to resolve a pending conduct charge,
even in the case of an individual who was, but is not now, a student.
3. Transcript Notations. Notations are placed on a student’s official
transcript when an outcome of Suspension or Dismissal is determined.
A notation for Suspension can be removed when the student completes
the required conditions to the satisfaction of the Office of Residence Life
and Conduct and is approved to return from Suspension. For
Suspensions under the Policy Against Sex Discrimination, Sexual
Harassment, and Sexual Misconduct the notation can be removed from
the transcript one year after the student completes the required
conditions to the satisfaction of the Office of Residence Life and
Conduct and is approved to return from Suspension. Notations
indicating Dismissal are permanent.
4. Removal from Housing. Removal from housing is imposed in cases of
extremely serious misconduct when it is believed that for the safety of
the community and/or the student a removal from College-owned or
operated residences is necessary. Any student who is removed from
the College residence units is required to leave the residence units
within 24 hours. Any modification to this timeline would be determined
by the Vice President for Student Affairs or designee. Any student
removed from the residence halls may not enter any College owned or
operated residence.
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Other examples of Conditions for Individual Students include, but are not limited to:
5. Parental notification
6. Letters of Apology
7. Restitution
8. Educational and Purposeful Community Service
9. Research paper
10. Interview(s) with appropriate campus/community members with
reflection paper
11. Counseling Referral
12. Behavioral Agreement
13. Attendance at specific programs or events with reflection paper
14. Limitations to social involvement or activities
D. Conditions for Student Organizations
1. Social Probation. Social Probation prohibits a Student Organization
from sponsoring, hosting, or participating in specified social activities at
the discretion of the conduct officer or other campus office. While on
Social Probation, Student Organizations may host approved community
service and/or philanthropic events. Although this is not an exhaustive
list, Social Probation may include any or all of the following:
a. Alcohol may not be served by the Student Organization on- or offcampus at any organization activity – formal or informal
b. The Student Organization may not collaborate with other Student
Organizations to hold a social event.
c. Other events can be reviewed and approved by the Vice President
for Student Affairs or designee.
2. Interim Suspension or Restrictions. This action assigned by the
Assistant Dean for Residence Life and Conduct, or designee, is a
temporary suspension of certain rights or privileges during the conduct
process. An interim suspension may be broad and all-inclusive or may
be specific to a location and/or function to ensure the physical or
emotional safety and well-being of members of the College community,
the organization’s/member(s)’ physical or emotional safety and wellStudent Affairs
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being, the preservation of College property, or safety and order on
College premises.
a. An interim suspension or other interim restriction may be imposed
before, during, or after the commencement of a conduct hearing, or
during the appeal process. Interim suspensions and restrictions
are appealable.
b. A Student Organization subject to interim suspension or other
restrictions will receive written or electronic notice of the
suspension or restrictions imposed, as well as the notice of the
process for resolving or appealing the interim restrictions.
c. The interim suspension or restrictions will remain in effect until the
conduct process is resolved.
Other examples of Conditions for Student Organizations include, but are not limited
to:
3. Parental notification
4. Letters of Apology
5. Restitution
6. Educational and Purposeful Community Service
7. Research papers
8. Interview(s) with appropriate campus/community members with
reflection papers
9. Behavioral Agreements
10. Attendance at specific programs, trainings, or events with reflection
papers
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APPENDIX B
FIRE SAFETY
Fire extinguishers, fire doors, and fire alarm systems should never be used nor
tampered with except in cases of a fire, reasonable suspect of fire, or during an official
drill. Misuse of these items will result in disciplinary action and may lead to suspension,
dismissal from the College, and the involvement of local law enforcement agencies. All
persons must fully and immediately evacuate buildings when the fire alarm sounds.
Failure to evacuate will result in disciplinary action.
Each on-campus housing facility has smoke detectors and sprinkler heads in each living
space, lounge, corridors and mechanical rooms. Fire extinguishers are positioned in
accordance with National Fire Protection Association (NFPA) guidelines. The smoke
detectors and sprinkler system are tied into the fire alarm panel in each on-campus
housing facility. When the alarm panel is activated an audible signal sounds throughout
the facility. The fire alarm system is monitored 24 hours per day by a contracted service.
When an alarm is received, the service contacts the Madison County 911 Center and
Cazenovia College Campus Safety.
The Campus Safety Department recommends the following measures to respond to a fire,
and to maintain a safe environment.
IN THE EVENT OF FIRE:
•
•

•
•
•
•
•
•
•
•

Always sound the building fire alarm immediately. As you leave the building,
warn others by banging on doors and shouting warnings.
Call 911 from a safely located phone. Give as much information as possible.
After calling 911, call Campus Safety (ext. 7555 or 315-655-7555). Never
assume that someone else has already notified the Fire Department or Campus
Safety. Do not hang up until told to do so.
If you are able to leave your room or work space, do so immediately.
If the door is cool, close all windows and open the door slowly.
Do not lock your door in case you are forced to return.
Close all doors behind you as you exit
Assist any disabled persons it your building. They may need your assistance in
reaching safety.
Go to the nearest exit or stairwell.
If smoke, heat, or fire blocks your exit, go to an alternate exit.
If smoke is present keep low to the f loor. Take short breaths to avoid inhaling
any more smoke than you have to.
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•
•
•
•

Leave the building immediately. When Campus Safety, the Physical Plant Staff
and Residence Life arrive, direct them to the fire. Do the same when the
Cazenovia Fire Department arrives on the scene.
After exiting the building do not congregate around the building exits. Follow the
directions of Campus Safety, the Physical Plant Staff, Residence Life, and the
firefighters.
DO NOT RE-ENTER THE BUILDING FOR ANY REASON UNTIL THE FIRE
DEPARTMENT HAS DECLARED IT SAFE TO DO SO.
NEVER use an elevator during a fire emergency. A mechanical or electrical
failure could leave you trapped at the fire or between floors.

Fire Drills: Fire drills are conducted by the Residence Life staff with assistance from
Campus Safety and Campus Services. Each on-campus housing facility conducts four
fire drills per year, two in the fall semester and two in the spring semester. As per New
York State Office of Fire Prevention and Control guidelines one drill is conducted the
first full week students are on campus. During fire drills students and staff are required
to evacuate the facility. Residence Life and additional authorized College staff check all
rooms in the facility to ensure that the building has been evacuated.
Evacuation of On-Campus Housing Facilities: All students living in an on-campus
housing facility receive instruction from the Residence Life staff as to the evacuation
procedures, the routes that are to be used and the student’s central meeting location at
the beginning of each semester. In addition, this information is posted in each oncampus housing facility and at each fire alarm panel. Students are instructed to leave
the building in the event of any fire alarm activation. When a fire alarm activation occurs
the Residence Life staff, Campus Safety and Campus Services personnel respond to
the fire panel in the facility. Staff members assist with the evacuation and ensure that all
occupants have evacuated the facility.
Fire Safety Related Policies and Rules: Cazenovia College is a smoke/tobacco free
campus. Smoking is not permitted anywhere on the campus including all on-campus
housing facilities. The Student Code of Conduct bans the use or possession of fireworks
or other highly combustible material, liquid or gas. Any open flame, appliances with
exposed heating elements, halogen lamps and decorative/string lights are prohibited.
Any electrical items not listed must be UL approved. In addition, any intentional or
reckless initiation of any false report, to include activation of fire alarms and/or warning
of/or threat of fire or explosion are violations of the Student Code of Conduct. Misuse or
damaging any fire safety equipment is also a violation of the Student Code of Conduct.
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APPENDIX C
Response to Violations of Policy on Harassment and Discrimination
This policy applies to situations of alleged harassment and discrimination covered by
the College’s Anti-Discrimination and Anti-Harassment Policy. Please be advised that
the College maintains a separate policy to address sex- and gender-based misconduct,
and, therefore, a separate procedure applies to allegations arising under the College’s
Sex Discrimination, Sexual Harassment and Sexual Misconduct Policy which are
outlined in the Policy’s section of this manual.
Interim Actions
Interim actions may be taken by the College to immediately respond to a situation.
Interim actions may include, but are not limited to:
• no-contact orders directing parties to avoid unnecessary contact
• changes in class assignments, residence hall assignments, transportation
arrangements, or work assignments to assist the parties in avoiding interaction
additional measures to enhance the parties’ safety (e.g. escorts or increased
monitoring of an area.
• in circumstances where the safety of the campus may be at risk, the College also
may suspend the respondent from the campus or parts of the campus, pending
the outcome of an investigation and disciplinary proceeding.
The College will review the facts and circumstances of each case in deciding whether
and what steps are reasonable and appropriate.
Complaint Process
The College’s complaint procedure provides for a prompt, thorough and objective
response to claims of discriminatory treatment or harassment. The College will take
appropriate corrective action against any person found to have engaged in prohibited
discriminatory or harassing behavior. The discipline will be commensurate with the
severity of the offense, up to and including dismissal from the College. Appropriate
action will also be taken to deter prohibited behavior from re-occurring.
•

Students with concerns about possible discriminatory treatment, harassment by
another student, student group, or student organization are encouraged to
contact Campus Safety (315.655.7555) or the Office of the Vice President for
Student Affairs (315.655.7310). Both offices will review options for addressing
the situation. Particularly in cases of physical assault or destruction of property,
individuals are also encouraged to immediately contact Campus Safety
(315.655.7555).
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•

Students who become aware of discriminatory or harassing conduct toward any
student that they believe is prohibited by this policy should immediately report the
matter, preferably in writing, to Campus Safety or the Office of the Vice President
for Student Affairs.

Informal Resolution
In some cases, informal resolution may be appropriate. A reporting individual who files
a complaint may elect to proceed to resolution through facilitated informal meeting and
discussion. The election to proceed requires the concurrence of the reporting and
responding individuals, either of whom may decide at any stage during or upon the
conclusion of the informal process to proceed to a hearing. The Title IX Coordinator
must agree that informal resolution is appropriate. If the reporting and responding
individuals agree to proceed, then the process must be completed within twenty (20)
business days of the election of the informal resolution process. This timeframe may be
extended under circumstances where there is a College break from regular classes or in
other appropriate circumstances. In some instances, the complaint may be fully
investigated or partially investigated before a determination is made as to whether
informal resolution is appropriate.
Investigation
The College will review the complaint or report of alleged violation and determine
whether an investigation is necessary. An investigation generally is necessary where
the allegations, if true, would constitute a violation of the Anti-Discrimination and AntiHarassment Policy. If a complaint or report is made and the complaining or reporting
party asks that the matter not proceed, the College will determine whether the request
can be honored. The College may proceed with an investigation and adjudication even
if there is no participating complainant.
When it is determined an investigation is necessary, the Title IX Coordinator will appoint
one or two trained investigators to conduct an investigation. The investigator(s) may be
College personnel or may be non-College personnel.
The investigation will be conducted in a manner deemed appropriate to the allegations
and the circumstances. The following are generally applicable investigation steps:
a. An investigation may involve persons other than the reporting individual and
the responding individual, including witnesses;
b. An investigation will include consideration of relevant documents and other
information;
c. A written record will be produced summarizing the written statements of the
reporting individual, responding individual, and any witnesses, which will be
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made available for review to the reporting and responding individuals at the
conclusion of the investigation; and
d. The record will be used as documentation for the Investigation Report and for
any corrective actions recommended to the appropriate vice president.
The reporting and responding individuals will be given an equal opportunity to present
information in the context of the investigation. The investigators will endeavor to
complete the investigation within thirty (30) business days. This timeframe may be
extended under circumstances where there is a College break from regular classes as
well as other appropriate circumstances.
The processes for investigation and campus response and resolution will be distinct
from each other. The same person may not perform the functions of investigator and
facilitator for the informal resolution process or Conduct Officer in any single case.
Formal Adjudication
The Assistant Dean for Residential Life and Conduct will review the investigation and
refer the complaint to the appropriate process for a decision as to the merits of the
complaint. However, if the Assistant Dean for RLandC determines at the conclusion of
the investigation that no additional processing of the complaint is warranted, they will so
inform the parties and the matter will be considered concluded. Circumstances in which
no further processing would be appropriate include those where the investigation has
revealed facts conclusively establishing that no policy violation occurred. Additionally, if
the Assistant Dean for RLandC determines that another College process or policy is
more appropriate to respond to the allegations, the Assistant Dean for RLandC will refer
the matter to the more appropriate process or policy.
•

A complaint against a student will remain with the Assistant Dean for Residence
Life and Conduct or will be referred to an Assistant Director for Residence Life
and Conduct for resolution through the Student Conduct Process.

• A complaint against a faculty member will be processed in accordance with the
Employee Handbook inclusive of any other applicable College policies and
procedures, such as the Faculty Handbook.
• A complaint against a College staff member will be processed in accordance with
the procedures set forth in the Employee Handbook.
• A complaint against a non-community member (e.g., a visitor, an alum, a vendor,
etc.) will be investigated but no formal policy or procedure applies. The College
may opt to ban the non-community member from College property or take other
appropriate responsive measures.
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The standard of evidence in disciplinary proceedings is a preponderance of the
evidence, meaning that it is more likely than not that a violation of this policy occurred.
Both parties will receive simultaneous written notice of the outcomes of all disciplinary
proceedings, to the extent permitted and designated by law. The College endeavors to
complete the disciplinary proceeding within sixty (60) days. This timeframe may be
extended under circumstances where there is a College break from regular classes or in
other appropriate circumstances. The complaining party and accused party will be
notified in writing of the outcome of the complaint.
Retaliation
The College strictly prohibits and will not tolerate retaliation against any student or
employee by another student or employee or by anyone representing the College for
good faith use of or participation in the anti-discrimination/anti-harassment complaint
procedure, for good faith reporting of discrimination or harassment prohibited by the
policy, or for good faith filing, testifying, assisting or participating in any investigation or
proceeding conducted by the College or external governmental enforcement agency.
Prohibited retaliatory acts include, but are not limited to, acts of intimidation or threats,
circulating knowingly false rumors, social ostracizing, failure to give equal consideration
in making employment or academic decisions, failure to make employment or academic
recommendations impartially, adversely affecting working or academic conditions or
otherwise denying any employment or academic benefit. Any person who becomes
aware of anyone engaging in retaliation prohibited by this policy should immediately
report the matter, preferably in writing, to a dean or vice president, or to the Title IX
Coordinator. Any person who engages in retaliatory conduct prohibited by this policy
will be subject to appropriate disciplinary action, up to and including dismissal from the
College.
Designation of Authority
The Assistant Dean for Residence Life and Conduct is responsible to oversee and
manage this policy with regard to student reports, and has discretionary authority to
interpret and construe any uncertain or disputed aspects of the process.
Any College administrator or official to whom this policy empowers to act may delegate
their authority to any other appropriate College official. Delegation of authority may be
necessary to avoid conflicts of interest or where time constraints or other obligations
prevent a College official named in this policy from fulfilling their designated role.
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APPENDIX D
Process for enacting Good Samaritan/Amnesty Policy
This process is designed to provide education rather than discipline when a student
voluntarily contacts College personnel (e.g., Campus Safety or Residence Life) and/or
outside emergency services for medical assistance and to ensure individual safety as
indicated in both our Student Code of Conduct and policy addressing Sex Discrimination,
Sexual Harassment, and Sexual Misconduct. Individuals included in this policy and protocol
are the individual(s) calling, the person(s) in need of assistance, the host student
organization (where applicable), and any witnesses named during the reporting
process.
The Assistant Dean for Residence Life and Conduct will determine the application of
this protocol for each reported incident.
When an incident is reported, a member of the Residence Life and Student Conduct
staff will contact the student(s) or the student organization involved in the incident to
arrange for a meeting. There will be no official charges or conduct status issued. The
person who made the call to college personnel may be invited to the meeting. At the
meeting, the incident will be reviewed with the individuals to determine an appropriate
educational response, which could include participation in an educational group or
class, program presentations, counseling intake session, or substance abuse education
and/or evaluation. A response is likely to also include parental/guardian notification of
the incident.
If individuals fail to attend the initial meeting with the staff member or fail to complete the
educational responses following the meeting, the incident will be referred to the Student
Conduct Process.
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APPENDIX E
Response to Report of a Hate Crime
As soon as any member of the campus becomes aware of a hate crime, Campus Safety
should be contacted immediately. If the victim requires medical attention, CAVAC
should be called to provide transport to a local area emergency room for evaluation.
Procedure
The initial complaint of a hate crime may be made to any member of the campus
community, including faculty members, members of the Division of Student Affairs
(Residence Life, Health and Counseling, Campus Safety, Campus Activities, or Dining),
any other staff member, or the police. Complaints may also be made by calling the
T.I.P.S. line (315.655. 7600) if the caller wishes to remain anonymous. In cases where
the reporting individual(s) is known, Campus Safety will immediately respond and
interview the individual and any witnesses. The responding officer should:
1. Determine if the Reporting Individual requires medical attention and arrange
for such attention. Aid and comfort the Reporting Individual.
2. Contact a staff person from the Counseling Center. If the Reporting Individual
does not wish to speak to a counselor, suggest contacting someone that the
person knows for emotional support.
3. Interview the Reporting Individual and any witnesses to assist in determining:
a. if a hate crime actually occurred
b. the identification of the guilty person(s) at the scene or in immediate
flight
c. that the initial crime scene is processed and all relevant evidence and
information is recorded.
4. Notifications are made to the appropriate college officials.
5. Necessary reports and documents are prepared in a timely manner to assist
the Office of Residence Life and Student Conduct in the judicial process
and/or the police in the criminal prosecution.
6. Whether Cazenovia Police must be notified, which may occur whether or not
the Reporting Individual requests prosecution, should the incident’s
investigation reveal the appearance of a hate crime.
7. If it is determined that the case will be turned over to the police for
prosecution, the Director of Campus Safety or their designee will coordinate
any police investigation
with the Chief of Police or investigating officer of the law enforcement agency
taking control of the investigation.
8. Investigations by both the College and the police are possible and may be
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concurrent. Violators are subject to penalties resulting from both
investigations.
The Office of the Vice President for Student Affairs will act to facilitate any conduct
proceedings resulting from any hate crime in which the suspect is a student. The
College will do everything possible to ensure a safe living environment for all involved
persons.
Although the reporting individual may not wish to proceed with formal disciplinary or
criminal proceedings, the College reserves the right to protect members of the
campus community.
Reporting Individual’s Rights
1. to interim measures as necessary for safety and security on campus to be
provided with information pertaining campus disciplinary processes
2. to a fair and objective investigation and adjudication
3. to know and respond to testimony of respondent and witnesses.
4. to present witnesses on their behalf as outlined in the formal disciplinary
procedures.
5. to withdraw from legal or campus disciplinary proceedings at any time.
6. to receive counseling.
7. to be treated with respect and dignity by all institutional personnel
8. to be accompanied by a conduct liaison and/or an advisor of one’s own choosing.
A conduct liaison is an individual identified by the College and who has been
oriented to the campus investigative and disciplinary processes. Both a liaison
and an advisor can provide support and assistance throughout every phase of
each.
Responding Individual’s Rights
1. to interim measures as necessary for safety and security on campus
2. to be considered innocent until an admission of guilt or proof of responsibility is
deemed by a preponderance of the evidence presented in a formal disciplinary
hearing
3. to be provided with information pertaining to campus disciplinary processes
4. to a fair and objective investigation and adjudication.
5. to know and respond to testimony of complainant and witnesses.
6. to present witnesses on their behalf as outlined in the formal disciplinary
procedures.
7. to receive counseling.
8. to be treated with respect and dignity by institution personnel
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9, to be accompanied by a conduct liaison and/or an advisor of one’s own choosing.
A conduct liaison is an individual identified by the College and who has been oriented
to the campus investigative and disciplinary processes. Both a liaison and an advisor
can provide support and assistance throughout every phase of each, though an
advisor is not required to have been trained in the conduct process.
Sanctions and Penalties
College Sanctions
1. Student Violators: Due to their serious nature, hate crimes are subject to any
level of sanction, up to and including dismissal from Cazenovia College.
2. Employee Violators: Due to the serious nature of hate crimes, employees found
to have committed such violations are subject to any level of employment
sanction up to and including dismissal of employment from Cazenovia College as
stated in the Employee Code of Conduct.
Criminal Penalties
Persons convicted of hate crimes in New York State (listed in section 485.05 of the New
York State Penal Law) are subject to sentencing according to Article 70 of the New York
State Penal law.
Details of all hate crimes shall be considered confidential. Any personal information
obtained during the investigation or adjudication of the matter will be subject to
disclosure only to the extent required by law.
Resources
Police/CAVAC: 911
Campus Safety: 655-7555
Campus Security TIPS Line: 655-7600
Health & Counseling: 655-7122
Residence Life: 655-7237

Student Affairs
Cazenovia College
www.cazenovia.edu/student-life
315.655.7310 (phone)

Page | 127

APPENDIX F
Peaceful Assembly, Demonstration, and Protest Guidelines

Cazenovia College Code of Student Conduct states that each student, as a community
member, has the right to freedom of speech, and peaceful assembly, except where
such rights conflict with the core business purposes of the College, or is in direct conflict
with the College’s general expectations for appropriate conduct.
When exercising these freedoms, please remember that our Student Code of Conduct
also states that each student is expected:
• To be honest and exemplify integrity
• To respect the rights of all people, property, and the environment
• To treat others with kindness and empathy
• To act in a civil manner in all settings
• To accept responsibility for self and others as a member of this community
• To read, know, and comply with all published College policies, procedures, rules,
and regulations (including but not limited to these that appear below)
Disruptive/Disorderly Behavior. Behaviors that are disruptive to any on or off
campus activity or conduct that infringes on the rights of others.
Property Damage. Attempted or actual damage, destruction, or alteration of
College, personal, or public property.
Refusal to Comply. Refusal to comply with the legitimate and reasonable request
of any College representatives in the performance of their official duties.
Unauthorized Access. Unauthorized entry to or presence in any College building
or property. Unauthorized possession, duplication or use of a College key, ID, or
access card.
Violation of Law. Violation of federal, state or local law.
Please ensure that your assembly or protest meets the above criteria. Failure to comply
may initially result in a premature halt to the demonstration, and could include student
conduct action or a directive to leave campus. For further discussion about how to make
arrangements or to address directly with the College administration the concern that
underlies your assembly or protest, please contact the Office of the Vice President for
Student Affairs, Watts 119, phone (315) 655-7310.
Permission to engage in peaceful assembly or protest at any Cazenovia College
location does not imply acceptance of or endorsement by the College of the views
expressed.
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Scheduling Information
Students wishing to conduct peaceful assemblies, demonstrations or protests must
follow the Peaceful Assembly, Demonstration, and Protest Guidelines, as outlined
including relevant excerpts from our Code of Student Conduct and instructions on
registering the event.
There are three steps, which should be followed in the identified order, so that the
College may best support your efforts:
1. Register your event with the Office of the Vice President for Student Affairs, utilizing
the Event Registration Form found under Student Affairs Resources on myCaz. This
allows you to then move onto step 2.
2. Once your event is registered, reserve your space by contacting the Director of
Campus Activities.
3. Meet as needed with staff identified by Campus Activities, to ensure that all parties
are clear on the College’s expectations and the purpose, plan, and scope of the
activity to ensure a smooth and successful event.
Below are some additional guidelines that may assist a student in scheduling a peaceful
assembly or protest on the Cazenovia College campus:
• Peaceful assembly, in the form of gathering in designated college meeting spaces,
may be arranged through standard College procedures for event registration and
room reservations using the Director for Campus Activities as the primary contact.
• For any area desired – indoor or outdoor, the area designated as appropriate for
peaceful assembly/protest must adhere to the following stipulations:
 Any pedestrian(s) not interested or involved may not be impeded,
 Classes and necessary College business are not to be disrupted,
 All other College policies and procedures must be followed, and
 Ordinances governing Village activity must be followed.
The Director of Campus Activities will work with the Vice President for Student Affairs or
designee, the Vice President for Academic Affairs, and Campus Safety to review and
decide upon requests to reserve a designated location.
•




If there is a request for peaceful assembly, demonstration, or protest in response to
a scheduled speaker or other College event, a location for the demonstration will be
designated by the Director of Campus Activities, in consultation with the Vice
President for Student Affairs or designee and Campus Safety.
Students who make prior requests to peacefully assemble or protest will be advised
of the location in response to their request.
Please note that should a spontaneous assembly/protest form, an alternate location
may need to be identified should the location impede other campus activity or
business.
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•

Permission to engage in peaceful assembly or protest at any Cazenovia College
location does not imply acceptance of or endorsement by the College of the views
expressed.

The College expects that organizers and participants remember that those who choose
to assemble can only do so when this does not conflict with the core business purposes
of the College, and is not in direct conflict with the College’s general expectations for
appropriate conduct.
Please ensure that your assembly or protest meets the criteria outlined in the Peaceful
Assembly, Demonstration, and Protest Procedures and Protocols. Failure to comply
may initially result in a premature halt to the demonstration, and could include student
conduct action or a directive to leave campus. For further discussion about how to plan
for a demonstration or to address concerns directly with the College administration,
please contact the Office of the Vice President for Student Affairs, Watts 119, phone
(315) 655-7310.
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APPENDIX G

Procedure for Student Hearings
I.
Notification Process for allegations of student conduct policy
violations (Please note additional process specifics for hearings involving
violations of The Policy Against Sex Discrimination, Sexual Harassment,
and Sexual Misconduct, procedures as outlined in the Policy’s listing in
this document)
The Accused will be sent written or electronic notice of the allegations brought forth
as a complaint. The notice or charge letter will include:
A. A description of the conduct in which the student was allegedly involved;
B. A list of possible College policies, rules or regulations allegedly violated;
C. The office(s) that will be represented at the hearing;
D. The date and time for the hearing (scheduled after review of the student’s
academic schedule);
E. Notice to modify the date and time of the hearing with reason;
F. A link to the website or directions to the Student Code, along with
instructions to review the Student Conduct Process documented in the
standards of conduct; and reference to Conduct Liaison and Advisor roles
with explanation of ways to locate either or both if desired.
G. A copy of Student Rights and a Student Statement Form will be included
with the notice/charge letter. (see Appendices I and L)
II.
Student Preparation for a Hearing
Pre-Hearing Meeting (optional)
Students who receive a charge letter are granted the opportunity to meet with a
hearing officer before their hearing. In this meeting they will discuss what to
expect during the hearing such as the order of events and who may be present.
Students can utilize this time to ask any questions about policies or procedures.
Witnesses
After receiving a charge letter, the accused student can request witnesses for
their hearing by notifying the Conduct Officer via Cazenovia College email at
least three (3) business days prior to the scheduled hearing. Students may only
bring witnesses with relevant information regarding the incident to conduct
hearings. “Character witnesses” are not allowed. Please note that all witnesses
to an incident are generally interviewed thoroughly by Campus Safety before the
Report of Misconduct is delivered to the Conduct Review Team.
Conduct Liaison
A faculty or staff person trained by the Title IX Office and the Division of Student Affairs
to provide assistance to the Reporting and/or Responding Individuals throughout the
Cazenovia College Student Conduct Process. The Offices of Human Resources and the
Vice President for Student Affairs will maintain a list of trained CLs. A CL may fully
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participate in the conduct hearing acting in accordance with the provisions of the
expectations as outlined in the Conduct Liaison Training Program.
Advisor of Choice
A person who can provide quiet support to a student throughout the Student Conduct
Process. Any faculty/staff member who has not completed the Advocacy Training
Program will be given an Advisor of Choice status.
III.
The Hearing
Whether an administrative hearing with an Assistant Director of Residence Life and
Conduct or the Assistant Dean for Residence Life and Conduct, the hearing will follow a
set format to ensure a respectful review of the reported misconduct, and a thorough
discussion of the context and circumstances contributing to the accusations.
Hearing Agenda
•

The following format will be used to promote fundamental fairness in all formal
disciplinary hearings.

•

All hearings shall be closed to the public, other students, parents, and the press.

•

The Conduct Officer will have full authority over the proceedings.

•

Only those persons recognized by the Officer may speak at the hearing.

All hearings shall proceed in the following sequence:
1. The Officer will note that all appropriate parties identified to participate are
present. If the Respondent/Responding Individual has chosen not to participate
by not appearing, the hearing will continue to its conclusion.
2. In the case of hearings with the Associate Dean for Residence Life and Conduct
or hearing panels, the recording, its purpose, and processes surrounding its
destruction will be reviewed. Then turns on the recording device.
3. Introductions of all parties.
4. The Officer reviews the hearing procedures for all parties.
5. The Officer or Chair reviews the Student Rights with the Respondent/Responding
Individual and asks that they sign to indicate the review occurred and they
understand these rights. Signing does not necessarily indicate agreement nor
does it indicate any acceptance of responsibility.
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6. The Officer reads the incident/Campus Safety report into the record.
7. The Officer clarifies the charges against the Respondent/Responding Individual
into the record.
8. The Officer turns the floor to the Respondent/Reporting Individual to be sure there
are no additional issues which were relevant to the situation as outlined by the
incident and/or Campus Safety reports.
9. Once clarified, the Officer allows the Respondent/Responding Individual to
respond and share what occurred in their own words. This is the initial opportunity
to present testimony and present additional context and evidence.
10. When the Respondent/Responding Individual is finished, the Officer may ask
questions of the individual.
11. When the dialogue, questions, and any additional clarity are achieved to the
satisfaction of all parties, the Respondent/Responding Individual will have an
opportunity to bring in any witnesses, one at a time.
12. When all witnesses have been heard to the satisfaction of Officer, the
Respondent/Responding Individual may each make final closing statements.
13. The Officer checks for any final questions.
14. The Officer then adjourns the hearing to determine findings. The findings are to
be based upon the standard of proof used in all investigatory and disciplinary
proceedings; a preponderance of evidence, meaning that it is more likely than
not that an allegation is true.
15. Responding Individuals will be informed of the outcome of the hearing within 10
business days by email with read receipt, and delivery to a campus mailbox or
home address depending on school calendar.
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APPENDIX H

Student Bill of Rights
The Student Code of Conduct
All Students can expect the Student Code to be administered in a caring,
sensitive and supportive manner, and to be treated with dignity and respect by all
persons involved in the conduct process. The Student Code will allow
Complainants to utilize the Student conduct process unimpeded, free from
intimidation and harassment, while maintaining the rights of the Accused. All
Students have the following rights:
As citizens of the community at large, students are extended the rights to:
1. Be free in their persons, living quarters, papers, and effects against unwarranted
searches and seizures;
2. Remain silent and to be provided with basic due process in disciplinary
proceedings;
3. Privacy (in accordance with the Family Educational Rights and Privacy Act)

regarding access to and disclosure of student records;

4. Freedom of association;
5. Freedom of inquiry, and expression, along with the right to participate in College

governance and to maintain a student press free from censorship;

6. Be informed of any risks involved in acting as human subjects for research

activities conducted through Cazenovia College;

7. Receive information pertaining to the Student Code and appropriate referrals for

information on the criminal process, where applicable;

8. Receive access to and information pertaining to available counseling assistance;
9. Receive access to assistance throughout The Student Conduct Process, including

the ability to utilize the Advocacy and Advisor processes;

10.Access to all information presented during any hearing held in accordance with
the provisions of the Student Code, including information and testimony from
witnesses;
11.Be informed, in writing, of the results of any hearing held in accordance with the
provisions of the Student Code.

Student Affairs
Cazenovia College
www.cazenovia.edu/student-life
315.655.7310 (phone)

Page | 134

APPENDIX I

Student Bill of Rights
The Policy Against Sex Discrimination, Sexual Harassment, and Sexual
Misconduct

Cazenovia College prohibits all forms of sex discrimination, sexual harassment, sexual
violence and sexual misconduct. Pursuant to Article 129-B, Section 6443, of the New
York State Education Law, in matters related to sexual assault, domestic violence,
dating violence and stalking, in addition to the Student Rights guaranteed through the
Student Code of Conduct, in accordance with the Policy Against Sex Discrimination,
Sexual Harassment, and Sexual Misconduct, all students have the right to:
1. Make a report to local law enforcement and/or state police;
2. Have disclosures of domestic violence, dating violence, stalking, and sexual
assault treated seriously;
3. Make a decision about whether or not to disclose a crime or violation and
participate in the judicial or conduct process and/or criminal justice process free
from pressure by Cazenovia College;
4. Participate in a process that is fair, impartial, and provides adequate notice and a
meaningful opportunity to be heard;
5. Be treated with dignity and to receive from the institution courteous, fair, and
respectful health care and counseling services, where available;
6. Be free from any suggestion that the reporting individual is at fault when these
crimes and violations are committed, or should have acted in a different manner
to avoid such crimes or violations;
7. Describe the incident to as few institutional representatives as practicable and
not be required to unnecessarily repeat a description of the incident;
8. Be protected from retaliation by Cazenovia College, any student, the accused
and/or the respondent, and/or their friends, family and acquaintances within the
jurisdiction of the College;
9. Access to at least one level of appeal of a determination;
10. Be accompanied by an advisor of choice who may assist and advise a reporting
individual, accused, or respondent throughout the judicial or conduct process
including during all meetings and hearings related to such process; and
11. Exercise civil rights and practice of religion without interference by the
investigative, criminal justice, or judicial or conduct process of Cazenovia
College.
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APPENDIX J
Office of Residence Life
and Student Conduct

Room 119, Watts Hall
Cazenovia College
Phone: (315) 655-7237

Student Statement Form
Student Name:
The purpose of this hearing with an individual from the Office of Residence Life and Student
Conduct is to provide you with the opportunity to address the stated charge(s) by describing
what occurred and what you experienced as a result of this incident. In the space below (attach
additional pages if needed), please furnish a detailed summary of what happened from your
perspective and in your own words. If appropriate, identify potential witnesses or other pertinent
information that will help our office to determine the fullest understanding of the incident.
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APPENDIX K
Appeal Request Considerations and myCaz Form/Link
Student Appeals are to be filed using the myCaz form found at:
Before completing this form, please note the following information:
•

Notices of Incident and Warnings are not appealable.

•

Completed appeals require the myCaz form along with noted justifications
(explained below), new information and documentation (where appropriate), and
must be submitted per the directions in myCaz. You will be contacted by the
College to schedule an appeal hearing within 5 business days of our receipt of a
completed appeal packet. For questions, contact the Office of the Vice President
for Student Affairs: Elaine Koch; eckoch@cazenovia.edu; ((315) 655-7310; Watts
Hall, room 119.

The myCaz Form will ask you the following:
Introductory information:
Date of your original hearing:
Name:

Cell/Text number:

Email address:

PO Box:

Additional information:
The outcomes from the original hearing.
Probation from an Assistant Director for Residence Life and Conduct or the
Assistant Dean for Residence Life and Conduct
Removal from Housing
Suspension
Dismissal
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Any decision of responsibility for a violation of the Policy Against Sex
Discrimination, Sexual Harassment And Sexual Misconduct.
The basis of your appeal.
Determining whether the hearing was conducted in accordance with the process
outlined by Cazenovia College’s policy, and if any violation of process
substantially impacted the original outcome.
Determining whether the outcome is substantially disproportionate to the severity
of the violation or the cumulative conduct record of the student.
Considering new information which was not known, knowable, or available at the
time of the original hearing. (We ask that you submit this information with your
completed Appeal packet, or subsequently at least five (5) business days before
the appeal hearing.)
In the case of appeal for any decision of the Policy Against Sex Discrimination,
Sexual Harassment And Sexual Misconduct the finding of responsibility or the
finding of no responsibility was not supported by a preponderance of the
evidence
Justification for your Appeal:
For each box that you selected as the basis of your appeal, you are required to
attach an appeal statement which supports each basis of your appeal. You may
attach additional documentation as well, and are reminded that any new
information obtained subsequent to your submission of this appeal packet is to
be submitted at least five (5) business days before the scheduled appeal hearing.
The Appeal Form, appeal statements, and any additional documentation or
information is to be submitted through myCaz and will be distributed as follows:
•
•

For appeals of any decision of a violation of the Policy Against Sex
Discrimination, Sexual Harassment And Sexual Misconduct, materials will be
distributed to the College’s Title IX Coordinator.
For all other appeals, materials will be distributed to either the Assistant Dean
for Residence Life and Conduct or the Vice President for Student Affairs or
designee.

Preferences regarding a Conduct Liaison:
I would like to work with the Conduct Liaison I used for the original hearing.
I would like a new Conduct Liaison to be assigned for this appeal.
I prefer no Conduct Liaison for the appeal hearing.
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